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Notice on Response Actions for the Novel Coronavirus (18): Arrangements for
the Essential Face-to-Face Activities, Assessments/Examinations for Semester
Two and Summer Term Schedule

Task Force on the Delivery of Online Teaching

2020-03-16 17:02

Dear Students and Staff,

In light of the latest development of COVID-19 pandemic, it is likely that online learning and
teaching will continue until the end of the semester. As certain types of face-to-face activities,

e.g. practicum, clinical skills training, hands-on laboratory, and studio sessions, are essential
(referred to as “essential face-to-face activities” hereafter) for some academic subjects to fully
achieve their learning outcomes, the University has decided that limited on-campus face-to-face
activities should be allowed from 6 April 2020 (or 23 March 2020 for some special cases) onwards.
Learning outcomes that can be achieved via the online mode, such as tutorial/lectures, should be
delivered online until further notice.

Details of the arrangements for the essential face-to-face activities, assessments/examinations for
Semester 2 and the Summer Term schedule are provided as follows:

. Arrangements for essential face-to-face activities for Semester Two

The arrangements set out below for the essential face-to-face activities are only applicable to
subjects with learning outcomes that cannot be fully achieved by the online mode of learning
and teaching. Learning outcomes that can be achieved via the online mode, such as
tutorial/lectures, should be delivered online until further notice.

There are academic subjects that require essential face-to-face activities, e.g. practicum, clinical
skills training, hands-on laboratory, and studio sessions, to achieve the learning outcomes. The
framework below applies to all such taught programmes:

1. For students currently IN Hong Kong



POLYTECHNIC UNIVERSITY

Q THE HONG KONG
&R

W TR

Essential face-to-face activities may be held from 6 April to 16 May 2020. (Note:

Programmes requiring a longer period of practicum may begin from 23 March 2020 with

special approval from the Deans and Heads concerned.)

Subject lecturers should make use of the period from 6 April to 16 May 2020 to complete all
essential face-to-face activities. The original three-week make-up class arrangement (i.e. 1 —
20 June 2020) will no longer be required.

When making timetabling arrangements for essential face-to-face activities,

departments/schools should take into account the travelling time from home to campus.

For students currently OUTSIDE Hong Kong

Students currently outside Hong Kong are strongly advised to stay put until 30 May 2020.

There is no rush to return to Hong Kong to attend the practicum, clinical skills training,
laboratory, or studio sessions.

If normal face-to-face learning and teaching could be resumed before the end of the
semester, both face-to-face and online learning and teaching will be conducted in parallel
until the end of the semester.

Departments/Schools should arrange essential face-to-face activities for students currently

outside Hong Kong from 22 June to 1 August 2020, if necessary. Students will be given

three weeks for returning to Hong Kong and undertaking the quarantine requirement, if and
when necessary.

Students who have difficulty returning to Hong Kong to participate in the essential face-to-

face activities during the period of 22 June to 1 August 2020 can seek exceptional approval

from their Department/School to drop the subject. Alternatively, the Department/School can
allow the students to complete the missing components of the subject in the following

semester, if feasible.

Detailed schedules for these arrangements are set out in the Appendix.

Deans and Heads are responsible for ensuring that the plans for essential face-to-face activities
drawn up by the subject lecturers and endorsed by the programme committees, undergraduate
programme committees, if applicable, are in order based on the above framework.


https://www.polyu.edu.hk/web/cpa/notice/AppendixoftheNotice-March16-2020.pdf
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Departments/Schools will inform students of the detailed arrangements for returning to campus for
the essential face-to-face activities, so students are reminded to check your email account regularly.

Safety precautions

To safeguard the health and safety of students and staff, precautionary measures will be enforced
during the essential face-to-face activities to prevent any possible spread of COVID-19. The
following measures should be adopted:

o [Essential face-to-face activities will be conducted in a low-density laboratory, studio or
classroom setting.

o The class size should preferably be smaller than 20 students and the maximum size is set at
30 students.

e All students attending face-to-face sessions are required to wear a face/surgical mask and/or
face shield/goggles at all times as far as possible. Students not wearing a mask or a face
shield/goggles will not be admitted to the face-to-face session.

o Students and teachers will each be provided with one face shield developed by PolyU free
of charge.

I1. Assessments/Examinations for Semester Two
The examination period for Semester 2 of 2019/20 is 18 — 30 May 2020.

Subject lecturers should consider the best approach to assess students’ attainment of learning
outcomes while minimizing the risk of spreading COVID-19. Alternative forms of assessment, such
as written assignments, extended projects, video presentations, and etc. should be considered in lieu
of invigilated examinations.

The University advises that synchronized online assessments should only be used if the learning
outcomes of the subjects cannot be assessed by other means, given the potential internet
connectivity and time zone issues.

If subject lecturers intend to offer more than one option of final assessment to students, the options
should be made available to all students enrolled in the subjects, regardless of whether they are
currently in Hong Kong or not.
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Subject lecturers should arrange to have the final assessment or in-hall examination
conducted AFTER the completion of the practical classes IF the relevant topics in practical
sessions will be included in the final assessment or in-hall examination.

If in-hall examinations are required for certain subjects, e.g., owing to the accreditation
requirements of relevant professional bodies, subject lecturers can make use of the Summer Term
examination period (3 — 8 August 2020) for conducting in-hall examinations for students currently
outside Hong Kong. Subject lecturers should prepare two sets of examination papers to cater for
examinations to be held in May 2020 and August 2020, respectively. The University will implement
necessary precautionary measures to safeguard the health and interest of students if in-hall
examinations are conducted.

Graduating class students may wish to note that they will graduate in the same academic year
regardless of whether they take the in-hall examinations or final assessments in May or August
2020.

I11. Arrangements for Summer Term

Summer Term teaching for 2019/20 will commence on 22 June 2020, which is 1 week later than the
tentative date of 15 June 2020 as previously announced. The adjustment is to give sufficient time
for students outside Hong Kong to return and undertake the quarantine requirement, if required.

The Summer Term teaching will last for six weeks from 22 June to 1 August 2020, with
examinations from 3 to 8 August 2020. The detailed schedule is set out in the Appendix.

If you have any questions, please contact the Academic Registry (hotline: 2333 0600 or
email: ar.dept@polyu.edu.hk).

Please take care and stay vigilant, and follow good hygiene habits and to ensure your personal good
health!

Best regards,

Alex Wai
Chairman, Task Force on the Delivery of Online Teaching


https://www.polyu.edu.hk/web/cpa/notice/AppendixoftheNotice-March16-2020.pdf
mailto:ar.dept@polyu.edu.hk
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