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Health,	Safety	and	Environment	Office

http://www.polyu.edu.hk/hseo/web/



Health	and	Safety	Policy	of	the	University
Major	Policy	Statements	
• It	is	the	policy	of	the	University	to	ensure,	as	far	as	is	reasonably	practicable,	the	health	and	safety	of	all	its	staff	at	

work,	of	students	in	the	course	of	study	and	of	the	general	public	using	University	premises.	The	measures	taken	
as	part	of	this	commitment	are	designed	to	achieve	high	health	and	safety	standards	over	and	above	compliance	
with	relevant	statutory	requirements.

• More	specifically,	and	within	the	general	policy	stated	above,	it	is	the	University's	intention	to:
– provide	and	maintain	plants	and	systems	of	work	that	are	safe	and	without	risks	to	health;
– identify	any	hazards	that	may	exist	in	the	University's	activities,	eliminate	these	wherever	possible	and	devise	procedures	to	

minimise the	risks	to	health	and	safety	that	may	arise;
– provide	and	maintain	premises	and	working	environments	for	all	staff	and	students,	including	means	of	access	to	and	egress	

from	such	places,	that	are	safe	and	without	risks	to	health;
– require	the	use	of	such	protective	clothing	and	equipment	as	is	necessary	to	ensure	the	health	and	safety	of	its	staff	and	

students;
– provide	such	information,	instruction,	training	and	supervision	as	are	necessary	to	ensure	the	health	and	safety	of	its	staff and	

students;
– provide	health	and	safety	education	to	students	so	that	they	leave	the	University	with	a	positive	and	responsible	attitude	

towards	such	matters;
– conduct	University	activities	in	such	a	way	as	to	ensure	that	members	of	the	public	are	not	exposed	to	risks	to	their	health	and

safety;
– implement	effective	measures	to	monitor	the	concerted	efforts	of	all	parties	concerned	to	ensure	the	health	and	safety	of	staff	

and	students	as	well	as	of	the	general	public	using	University	premises;	and
– take	any	other	actions	that	may	be	considered	necessary	in	the	interests	of	health	and	safety.

• All	responsible	personnel,	including	staff,	students,	and	contractors,	are	required	to	support	and	actively	
participate	in	the	implementing	of	this	Policy.	

• http://www.polyu.edu.hk/hseo/web/our-office/major-policy-statements



General	safety	rules	of	the	University

https://www2.polyu.edu.hk/hseo/web/health-safety-guide.php



Health	and	Safety	Policy	of	the	Department

General	Policy	Statement
• It	is	the	policy	of	the	Department	to	ensure	the	health	and	safety	of	

all	its	staff,	students	and	members	of	the	general	public	using	the	
Department’s	premises	and	facilities,	in	accordance	with	the	
relevant	statutory	requirements	and	the	University’s	Health	and	
Safety	Policy.	

• It	is	also	the	policy	of	the	Department	to	provide	a	good	
environment	for	its	staff	and	students,	and	to	ensure	that	its	
activities	are	conducted	in	an	environmentally	responsible	manner,	
in	accordance	with	the	University	Environmental	Policy.	



Health	and	safety	responsibilities
Academic	staff	/	Teaching	assistants	/	Demonstrators	/	
Supervisors	
It	is	the	responsibility	of	personnel	under	this	category	to:	
1.Provide	health,	safety	and	environmental	information	to	people	under	their	
supervision;

2.Assess	the	specific	risk(s)	of	the	work	or	in	the	areas	they	are	in	charge	of	and	to	
take	necessary	means	to	minimize	the	risk(s);

3.Conduct	regular	inspection	of	the	areas	under	their	control	and	rectify	hazardous	
situations;

4.Assess	health,	safety	and	environmental	training	needs	of	those	under	their	
supervision	and	to	arrange	for	the	necessary	training;

5.Report	all	accidents/incidents	that	happen	to	students	or	in	areas	under	their	
supervision;

6.Implement	a	safety	system	of	work;
7.Maintain	up-to-date	records	of	documents	(e.g.	training	records,	inspection	
records,	radioisotope	usage/stock	record)	required	by	legislation	and	University.

8.Carry	out	risk	assessments	and	seek	safety	approval	for	proposed	projects	from	
HSEO.



Health	and	safety	responsibilities
Research	Assistants	/	Research	Students	/	Research	
Associates	/	Research	Fellows	who	supervise	other	
research	personnel	or	undergraduate	students	
It	is	the	responsibility	of	personnel	under	this	category	to:	

1. Provide	health,	safety	and	environmental	information	to	people	under	their	
supervision;	

2. Assess	the	specific	risks	of	the	work	of	which	they	are	in	charge;	
3. Assess	health,	safety	and	environmental	training	needs	of	those	under	their	

supervision	and	to	arrange	for	the	necessary	training;	
4. Report	accidents,	or	incidents	to	their	supervisors	and	the	Departmental	

Health,	Safety	and	Environmental	Officer;	
5. Implement	a	safety	system	of	work.	



Departmental	Health	and	Safety	Officer	(DHSO)

• Name:	Dr.	Kenneth	Yan
• Office:	U003
• Phone	number:	3400	8769
• E-mail:	kenneth.yan@polyu.edu.hk

Any	enquiry	about	Health	and	Safety	issues	in	
the	Department	may	be	addressed	to	DHSO



Departmental	Safety	Procedures
• In	addition	to	the	university	safety	procedures	as	stipulated	in	

the	University	Health	and	Safety	Guide,	staff,	visitors,	and	
students	of	UCEA	are	required	to	follow	the	following	safety	
procedures	wherever	applicable:
– Safety	Induction	Procedures
– Housekeeping	Procedures	
– Risk	Assessment	Procedures
– Health	and	Safety	Training	Procedures
– Accident	and	Incident	Reporting	Procedures
– Emergency	Procedures



Departmental	Emergency	Procedures

• Personal	injury	
• Electric	shock
• Fire
• Chemical	spillage
• Biological	spillage
• Accident	/	incident	reporting



Code	of	Practice	for	Working	Alone

• Consult	with	your	Principal	Investigator/supervisor	if	planning	to	
work	alone

http://www.polyu.edu.hk/abct/en/downloads/Code%20of%20Practice%20for%20Working%20Alone-v1.pdf



Laboratory	Safety

• Guidelines	for	General	Laboratory	Safety
– https://www2.polyu.edu.hk/PolyU/hso/pubdoc/safety/pdf/B803v2.pdf

• Guidelines	for	Laboratory	Biological	Safety
– https://www2.polyu.edu.hk/PolyU/hso/pubdoc/safety/pdf/B801v2.pdf

• Guidelines	for	Laboratory	Chemical	Safety
– https://www2.polyu.edu.hk/PolyU/hso/pubdoc/safety/pdf/B802v1.pdf



Accident	/	Incident	Report	Form



Emergency	/	Safety	Facilities



Emergency	/	Safety	Facilities



Emergency	/	Safety	Facilities

Chemical	gloves
Non-latex	soft	nitrile	gloves

Personal	protective	equipment	(PPE)



Emergency	/	Safety	Facilities



Emergency	/	Safety	Facilities



Emergency	/	Safety	Facilities



Emergency	/	Safety	Facilities



Emergency	Ventilation	Alarm	System

• In	case	of	chemical	spillage	or	other	incidents	that	
require	emergency	ventilation:
– Press	the	break-glass	unit	(labeled	with	“Emergency	Ventilation	

System”	to	activate	the	Laboratory	Emergency	Ventilation	alarm	
System”

– Alert	others	and	evacuate	laboratory	immediately
– Close	the	laboratory	doors
– Stay	at	nearly	safe	area	and	wait	for	emergency	assistance

• DO	NOT	use	this	emergency	ventilation	system	in	
case	of	a	fire,	spillage	of	radioactive	substance	or	
biological	agents.



Emergency	Ventilation	Alarm	System



Emergency	Ventilation	Alarm	System



Emergency	Ventilation	Alarm	System



Emergency	Ventilation	Alarm	System



Emergency	Ventilation	Alarm	System



PolyU Emergency	Number

• Campus	Security	Control	Room	
Emergency	Line:	2766	7999		

• Health,	Safety	and	Environment	Office
Information	hotline:	3400	8396	(within	office	hour)



Online	Safety	Training	&
Registration	System

• Experiments	involving	High	Power	Laser,	Irradiation	Apparatus	
or	Radioactive	Substances
– Must	attend	appropriate	training	and	register	with	HSEO	as	a	

registered	user	before	he/she	could	start	his/her	laboratory	work.
– For	details,	please	contact	Senior	Technician	/	Senior	Technical	Officer.

• Experiments	involving	Animals
– Please	contact	CAF	at	3400	8779	for	details.	



Safety	Database

https://www2.polyu.edu.hk/hseo/web/safety-database.php



Laboratory	accident	- Lesson	Learnt

https://www2.polyu.edu.hk/hseo/lesson-
learnt.php



Thank	you	！


