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Service-Learning Subject Proposal Form
	A.
	General Information

	
	

	1.
	Subject Offering Department
	

	2.
	Subject Title
	(For resubmitted proposals, please quote subject no.)

	3.
	Type of S-L Subject Proposed
	
An open-for-all GUR subject (i.e. appropriate for all students)

A GUR subject targeted for students with certain background (i.e. subjects that address interdisciplinary issues/concepts) 
Background of targeted students (i.e. Broad Disciplines, Departments, or Programme Streams): _______________________________________ 

A DSR subject for students from a specific programme:-

(i) Name of programme: ____________________________________
______________________________________________________
(ii) Please state if it will be a core OR elective DSR subject:
  Core









  Elective


Please tick to confirm that prior approval from Department Head has been obtained.


	4.
	Subject Duration
	
1 semester
 (3 credits)


2 semesters (1.5 + 1.5 credits)



	5.
	Planned Offering Semester and Student Intake 
	Plan to offer in:
	Optimal Class Size
	Maximum Class Size

	
	
	 Semester 1 (+2)
:
	
	

	
	
	 Semester 2 (+3)
:
	
	

	
	
	 Summer Term (+1)
:
	
	

	
	
	

	6.
	1st Offering
	The subject, if approved, is planned to be offered for the 1st time in:

	
	
	Semester:
	
	(One, Two or Summer)

	
	
	Academic Year:
	
	(e.g. 2020/21)

	
	
	
	
	

	7.
	Medium of Instruction (i.e. language used in lectures and tutorials)
	 English        Putonghua*    Others* (Please specify: 

___)

Justification(s):

*
In line with the University policy, English will be the medium of instruction except for the Chinese culture- or Chinese literature-related subjects, which will normally be taught in Putonghua.  For other subjects to be offered in other languages, justifications should be provided for special consideration.

	8.
	Pre-requisite/ Co-requisite/ Exclusion
, if any
	(Please input subject code and title)

	9.
	Selection of Students Required?
	
Yes 


(Please state selection criteria in Part 10.)


No


(Please go straight to Part 11.)

	10.
	Selection Criteria
	

	11.
	Language Requirement
	It is understood that since the service beneficiaries in Hong Kong are mostly Cantonese-speaking people and those in Chinese mainland Putonghua-speaking, students who speak Cantonese and/or Putonghua will have an advantage during service delivery.  However, departments are advised not to set any language requirement on the target students, unless it is absolutely necessary that this requirement applies to 100% of the students in the class.  If the proposed subject really can only accept Cantonese- or Putonghua-speaking students, please give strong justifications for consideration:


	B.
	Departments Involved & Proposed Instructors

	
	

	12.
	Departments Involved
	For subjects involving more than one department, please indicate below the distribution of workload and funding amongst various departments:-

	
	
	Department
	% of workload and funding

	
	
	(Subject Offering Department)
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	

	
	

	13.
	Proposed Instructor(s)

(Please include all proposed instructors.  Subject Leader in the 1st row.)
	Name
	Post
	Dept.
	Ext. 
	Email

	
	
	(Subject Leader)
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	

	C.
	Service Component

	
	

	14.
	Service Beneficiaries
	Type of service beneficiaries (check all that apply)
	
Children & youth


Elderly people


Ethnic Minorities


Low-income families and/or 
individuals


New immigrants


People with disabilities, please 
specify nature of disabilities: 


Others, please specify: 



	
	
	Estimated no. of service beneficiaries per offering:
	

	
	
	
	

	15.
	Service Location
	
Hong Kong
	District:

	
	
	
Chinese mainland
	Province: 

	
	
	
	City:

	
	
	
Taiwan
	

	
	
	
Macau
	

	
	
	
Overseas
	Country:

	
	
	
	City:

	
	
	
	

	16.
	Service period 
	Please state below the planned service period, e.g. weekday evenings from weeks 3 to 12 of a semester. If there will be an offshore service trip, please state the planned duration and timing of the trip, e.g. 5 to 7 days in mid to late June:

	
	
	

	
	
	

	
	
	

	
	
	

	17.
	Collaborating Organization(s)
	Please list out the potential collaborating organisation(s) and indicate the progress below:

	
	
	Name of Organisation
	Progress (please check)

	
	
	
	
Not yet contacted

Only initial contacts have been 
established


Discussion underway


Collaboration confirmed

	
	
	
	
Not yet contacted

Only initial contacts have been 
established


Discussion underway


Collaboration confirmed

	
	
	
	

	18.
	Service component and benefits to community

18a.
Please state the societal issue(s) that the proposed subject is intended to address, and explain how the service component addresses the societal issue(s) and benefits the community:

	
	

	
	18b.
Please describe in detail the community service or civic engagement activities (nature of service activities, community partners and beneficiary, expected hours of student effort in planning, preparing for and executing the service, time period, location, and frequency for the discharge of service delivery, etc.) that students will be asked to participate as a mandatory requirement of the subject:


	19.
	Service component and academic focus

19a.
Please state the academic focus of the subject:

	
	

	
	19b.
Please explain how the service component supports the academic focus of the subject:

	
	

	D.
	Intended Learning Outcomes

	20.
	Please indicate below which Intended Learning Outcomes of the proposed subject cover the following learning outcomes common to all service-learning subjects:

	
	Common service-learning ILOs

ILOs of the proposed subject

a. Apply the knowledge and skills they have acquired to deal with complex issues in the service setting

b. Reflect on their role and responsibilities both as a professional in their chosen discipline and as a responsible citizen

c. Demonstrate empathy for people in need and a strong sense of civic responsibility

d. Demonstrate an understanding of the linkage between service-learning and the academic content of the subject



	E.
	Structured Reflection & Assessment

	21.
	Please indicate below which assessment methods of the proposed subject are individual-based and which are group-based:

	
	Assessment methods/tasks

% weighting

Individual-based or group-based?

Individual / group*

Individual / group*

Individual / group*

Individual / group*

* Delete as appropriate


	22.
	Describe the kinds of structured reflection opportunities (e.g. such as discussions, presentations, term papers or reflective journals) that are required of students in the teaching, learning and assessment process:

	
	

	23.
	Explain how students will be supervised in delivering the service, and how their performance in, and learning from, the service component will be assessed:

	
	

	F.
	Tentative Subject Schedule

	24.
	Please give a tentative subject schedule below:

	
	

	G.
	Subject Proposers’ and Instructors’ Prior Experience

	25.
	Please describe the subject proposer’s and proposed instructors’ prior experience or expertise in service-learning:

	
	

	26.
	For subjects with offshore service-learning projects/activities, please describe the teaching team’s prior experience in leading offshore curricular or extracurricular projects/activities for students with similar background at PolyU:

	
	

	H.
	Declaration of Interest (For all staff members involved in the subject proposal)

	
	We declare that:

We have (please give details below) / do not have* any actual, potential or perceived conflict of interest in the abovementioned proposed service-learning subject, including but not limited to the selection of collaborating partner(s) or beneficiaries for the subject.

Name of Organization / Beneficiaries

Relationship

Details of the actual, potential or perceived conflict of interest

We agree / do not agree* to declare immediately to the Sub-committee on Service-Learning Subjects if an actual, potential or perceived conflict of interest arises during my involvement in the abovementioned subject.

* Delete as appropriate
Name

Signature

Date




Please obtain endorsement from the Head of the offering Department using the enclosed approval record form (submit a copy in MS Word format and a scanned copy, signed by the HoD, in pdf).
Please attach a duly completed Form AR140 Subject Description Form (refer to the Notes for Completion of Form AR140 for Service-Learning Subjects) and an abbreviated CV of the subject proposer/instructor(s) to this Proposal Form (incorporated into one file in MS Word Format).
Please also complete and sign the Preliminary Risk Management Plan (submit a scanned copy in pdf).

Subject Approval Record

(Service-Learning Subjects)

	Subject Offering Department 
	

	Subject Title
	

	

	Departmental Approval


Approved


Disapproved

Signature of HoD

Dept

Name of HoD

Date



	Review by Sub-committee on Service-Learning Subjects


Suitable to be offered
  Suitable to be offered but revisions required

  Required Major Revision
  Not suitable to be offered

Signature of Coordinator

Name of Coordinator

Date



	Review by CoGUR 


Approved at _______ meeting


Disapproved

Signature of Chairman

Name of Chairman

Date



	Senate’s Approval 


Approved at _____ meeting


Disapproved


Others: __________________________________________________________________

Date  _____________________________


� Delete as appropriate


� Delete as appropriate


� Delete as appropriate


� Delete as appropriate. Pre-requisites, co-requisites or exclusion criteria are expected to be subjects.
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