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BA(Hons) Scheme in Design
Internship
Workplace Supervisor’s Report 2024

	
Student Name
	     

	Name of Organisation
	[bookmark: Text48]     

	Internship Duration
	From                                 To            

	Workplace Supervisor
Contact information will be added to the internship database for the purpose of future recruitment, survey invitations and employer statistics unless you check this box. |_|
	Name & Job title	:       
Tel & Email 		:      
Signature    		:                                               Date:      
(Please check this box if you are one of School of Design SD alumni in PolyU. |_|)



Thank you for your participation in the assessment. By completing this report, you declare that the assessment of the student’s performance will be graded objectively. (Alternative online form here: https://forms.gle/6yuzyN7F8gkK3pz2A )

	Part 1. Mid-term review

	
	Excellent
	Good
	Satisfactory
	Pass
	Fail

	
	A+
	A
	A-
	B+
	B
	B-
	C+
	C
	C-
	D+
	D
	F

	
	
	
	
	
	
	
	
	
	
	
	
	

	Mid-term Grade
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|



	Part 2. Assessment upon completion of internship

	Criteria
	Excellent
	Good
	Satisfactory
	Pass
	Fail

	
	A+
	A
	A-
	B+
	B
	B-
	C+
	C
	C-
	D+
	D
	F

	
	
	
	
	
	
	
	
	
	
	
	
	

	Creative thinking
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Critical thinking
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Problem Solving
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Visual Communication
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Verbal Communication
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Self-motivation
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Time management
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Reliability
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Interpersonal skill
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Co-operation
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|



	Part 3. Overall grade upon completion of internship

	
	Excellent
	Good
	Satisfactory
	Pass
	Fail

	
	A+
	A
	A-
	B+
	B
	B-
	C+
	C
	C-
	D+
	D
	F

	
	
	
	
	
	
	
	
	
	
	
	
	

	Overall Grade
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|



	



Part 4. Additional Comments

	Please provide additional comments on the student’s overall performance, including strengths, weaknesses and areas for further improvement. 
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