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Timesheet for Part-time Research Staff

	Project Account Code
	


	Principal Investigator
	
	Dept
	
	Ext.
	


	Name of Research Staff
	
	Research Staff Number
	
	(if applicable)


	Date
	Start time 
	Finish time
	Total hours
	Nature of work performed
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	(b) - (a)
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


To Finance Office

	This part-time member of research staff has carried out
	
	hours of work 

	for the period 
	
	to
	
	.

	Please arrange for payment of wages to his/her account.


	Signature
	

	
	(Principal Investigator)
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