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INTERVIEW REPORT FOR APPOINTMENT OF RESEARCH/PROJECT PERSONNEL
	Project Title
	

	
	

	
	
	(A/C No., if applicable:
	
	)


Please note:
1. As advised by the Internal Audit Unit and approved by PEC on rationalization of operational arrangements on inspection/collection of academic/professional certificates, the responsible staff in each Departmental General Office should check and inspect the original certificate(s) for qualification(s) that qualify the appointee for his/her research appointment, as well as stamp and sign on the copy/copies of the  certificate(s) after inspecting the original(s). For part-time research personnel with offered average  working hours of less than 19.5 hours per week, inspection of the original certificate(s) of their academic/professional qualification(s) could be waived but they are still required to provide a copy/copies of the certificate(s) for the qualification(s) that qualify them for the part-time research appointment (i.e. the minimum academic and/or professional qualification, where applicable, for the research appointment concerned, or a higher relevant qualification).
2. For the recruitment of Principal Research/Project Fellow, the interview panel must be appointed by the Departmental Research Committee.  The PI will be a member of the panel.  S/he is, however, not delegated the authority to decide the composition/membership of the panel.  For the recruitment of other research personnel, the PI will have the authority to set up the interview panel, which consists of at least two academic staff members.  The PI will normally chair the interview panel.)
Interview Panel
	
	Name
	Dept./School

	Panel Chairman

	
	

	Panel Member(s) 

(At least one)
	
	


	Principal Investigator
	
	, who is also the Chairman/a member* of the

	
	(Name)
	

	interview panel.
	
	


	Date of Interview
	
	/
	
	/
	

	
	(Day)
	
	(Month)
	
	(Year)


Candidates Interviewed 
Brief Account of Each Candidate’s Qualifications and Experience 

	Name of Candidate
	Qualification and Experience

	
	


(* Please delete as appropriate)
...../P.2
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Suitability for Appointment 

	


Recommendation 

	The Interview Panel recommends the appointment of
	
	for the post of

	
	at a monthly salary of
	
	.


Declaration by Principal Investigator
	I have a / have had a / have not had any* relationship#, business or personal,  with the

	recommended candidate that may constitute a conflict of interest#.  The relationship between  

	myself and the candidate is / was*
	
	.


Declaration by Panel/Team Member(s)

1.
I ____________________________ (name) have a / have had a / have not had any* relationship#, business or personal, with the recommended candidate that may constitute a conflict of interest#.  The relationship between myself and the candidate is / was* ___________________ .

2.
I ____________________________ (name) have a / have had a / have not had any* relationship#, business or personal, with the recommended candidate that may constitute a conflict of interest#.  The relationship between myself and the candidate is / was* ___________________ .
3.
I ____________________________ (name) have a / have had a / have not had any* relationship#, business or personal, with the recommended candidate that may constitute a conflict of interest#.  The relationship between myself and the candidate is / was* ___________________ .
Signature 

	
	
	
	
	

	(Name of interviewer)
	
	(Name of interviewer)
	
	(Name of interviewer)


(* Please delete as appropriate)
#
For definition of relationship and possible conflict of interest, please refer to the “Regulation Governing Conflict of Interest”at https://www2.polyu.edu.hk/Staff/staff_handbook/hbnt/links/rules/rci.pdf.
