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ISE Department’s Support for ISE Students participating in 

the Students Exchange Programme

Application Form

The ‘ISE Department’s Support for ISE Students participating in the Students Exchange Programme’ (ISE Support) is meant to cover part of the expenses incurred by the students exchange.  There is no guarantee that the ISE Support will be offered every year as the provision is subject to circumstances.

In addition to the conditions that Global Engagement Office (GEO) has mentioned in their letter of PolyU Sponsorship, the followings are conditions of the ISE Support:
1. To complete this application form for ISE Support, and return it together with copies of the admission letter from the host university and GEO’s Departure Information sheet to ISE Office. 

2. Upon the completion of studies, students are required to make a copy of the “submitted report and summary on their expenses to the GEO upon completion of the exchange” to ISE Department.  
3. Failure to carry out any of the conditions indicated above will result in the Support being withdrawn. If the Support has already been paid, students shall have to refund the amount in full to the Department. 

4. In the event that there is overpayment of ISE Financial Support, you are required to refund the amount overpaid upon demand. 

5. Each participating student should only benefit once from this sponsorship scheme during his/her undergraduate study. Students should declare if they have received sponsorships for the exchange programme from other sources and provide related documents.

6. The deadline for submission of this application form to the ISE General Office is end of week 2 of the semester when the outbound exchange takes place. Late applications will not be considered.
7. The information you provide in this form and subsequently in the event of this form being either processed or given further effect will be used for the purpose of processing your application.  
8. The completion of all personal data of the form is obligatory. Failure to provide these data may affect the processing and outcome of this application. 

9. The information you provide in this form may be disclosed to the other departments or units within the University for one or more of the purposes specified above or a purpose that is directly related to any such purpose or purposes. 
10. This form and the related documents submitted are not returnable.

11. You have the right to request a copy of your personal data held by the University and to request the correction of any inaccuracy in the copy of personal data that is provided to you in accordance with the Personal Data (Privacy) Ordinance and subject to the data privacy policy and administrative requirements of the University. Any such enquiry should be made to: Departmental Personal Data Officer, ISE Department, The Hong Kong Polytechnic University, Hung Hom, Kowloon. 

I understand and accept the above conditions. 
Name on HKID Card


: 











   
Student number



: 











   
Programme



: 











   
Semester/Year



: 











   
Name of Bank



: 











   
Number of Bank Account

: 











   
I declare that I received the following sponsorship for the exchange programme 
(Please state organization and amount) 

Organization



: 











   
Amount




: 











   
Signature
of Student


: 











   
Acknowledgement of the above by guardian:

Name of guardian 


: 











   

Signature of guardian


: 










       

Date





: 
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