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eLearning Portal Instruction

Account Set Up
1. Please find the INVITATION Email in the email account you provided (“INVITATION to

join the PolyU IAEE elLearning Portal”). Click “Join now” and you will be directed to the
eLearning portal.

If you can’t find the INVITATION Email in your Inbox, please check your Junk Box in the
email, or search your mailbox for emails sending by elearning.iaee@polyu.edu.hk.
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are recommended 1o take the eLearning

2. To create your own account for the eLearning portal, please fill in your preferred name
and set your own password.
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Access the elLearning Portal
After you set up the elearning portal, you can log in from https://elearning-
iaee.polyu.edu.hk/ to access the eLearning portal anytime.

Start the Course
1.  When you log in for the first time, you will see the course(s) you enrolled in under the

“Assignments” tab °

To start learning, please click the “Start course” bottom in the course icon.
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Course Duration

Individual learners will have 3 weeks to complete the course from the day you receive our
email (“INVITATION to join the PolyU IAEE elLearning Portal” or “You've been assigned some
courses”).
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Weekly Progress Email
An email will be sent to you showing the learning progress (i.e. Time spent on the course,
Assessment status) once a week on all the courses you are currently taking.

Course Completion

When you fulfill the requirements, you course will be moved to the “Completed” tab
automatically and tagged as “PASSED”. Please click the “Letter of Completion” link to
download your study proof.

You are required to fulfil the two requirements below to receive the CPD/CPT hours:
1.  Learningtime requirement: attain designated time spent; and
2. End-of-module assessment score: pass the End-of-module Assessment (50% or
higher).

You will receive an email with the completion details (learning time and assessment score).
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Enquiry

For enquiries, please contact us at +852 3400 2773 (Monday to Friday 9:00am to 12:45pm
and 2:00pm to 5:30pm, Hong Kong time. Closed on Saturdays and public holidays) or
elearning.iaee@polyu.edu.hk.
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