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Approval Form for Teaching Postgraduate Studentship (TPS)

	Part I   [To be completed by the Chairman of Departmental Staffing Committee (DSC)
1. Particulars of the Postgraduate Student Recommended for Receiving TPS
Name:

 Student No:

Department:

Study Programme:

         (Year     )

The above student is native English speaking.   ( Yes         ( No

2. Eligibility Check
[Inputs should be sought from the Graduate School (GS), Student Affairs Office (SAO) and Human Resources Office (HRO), as appropriate.]
Is the above student currently receiving a stipend from other sources? 

(Note: If the student is receiving a stipend/scholarship award from other sources, e.g. PolyU’s Research Studentship, he/she is not allowed to receive an assistantship under TPS.)
( Yes

Stipend’s name:

( No 

Is the above student currently holding a scholarship award?  
( Yes

Award’s name:

( No
Will the above student violate the terms and conditions of the said scholarship award if he/she receives an assistantship under TPS? 
( Yes

Please specify:

( No

Is the above student currently taking up any full-time or part-time employment or remunerated work within or outside PolyU?  
( Yes

Please specify:

( No
3. Recommendation of the DSC: 
The DSC has recommended granting the TPS to the above student.   ( Yes         ( No
No. of hours of work per week:   ( 17 hours         ( 8.5 hours
Subject(s) to be supported by the above student:
Supervising subject leader/teacher(s):
Monthly salary: HK$
Employment period:  
Months (from
to

)

The above student is   ( required   /   ( not required to interact directly with students in English.
Type of training(s) required for the above student:  
The student must successfully complete a training programme entitled “Becoming an Effective Teaching Assistant (BETA)” in relation to the TPS Scheme organised by the Educational Development Centre.

( Yes. The student is required to complete the BETA programme. 
(
Not necessary at this moment as the student is not going to take up any teaching duties at the beginning of the TPS appointment. The student will provide HRO with the proof of completion of BETA programme before switching to teaching duties during the TA appointment under TPS.
(
Not applicable as the student will not take up any teaching duties throughout the TA appointment under TPS.
( Not required as the student has successfully completed the BETA programme. Supporting document(s) is/are attached.
( Not required as exemption 
is granted. Supporting document(s) are attached#.
The student must successfully complete a language training programme in relation to the TPS Scheme organised by the English Language Centre.

( Yes. The student is required to complete a language training programme.
(
Not necessary at this moment as the student is not going to interact directly with students in English as a part of their duties. The student will provide HRO with the proof of completion of language training programme before switching to teaching duties during the TA appointment under TPS.

(
Not applicable as the student will not take up any teaching duties throughout the TA appointment under TPS.
( Not required as the student has successfully completed the BETA programme. Supporting document(s) is/are attached.

( Not required as the student is a native English speaker. Supporting document(s) is/are attached#.
The student must successfully complete training on specific teaching skill.
( Yes. The student is required to complete the training on specific teaching skill.
(
Not applicable as the student will not take up any teaching duties throughout the TA appointment under TPS.
(
Not necessary at this moment as the student will take up teaching duties later.
( Not required by the Department/School.
# Training exemption, if required, shall be granted by VP(RI).  
Remarks (if any):
Signature:

         Date:



       Chairman of DSC (                  )

	Part II  Decision of the Head of Department/Dean of School
I ( approve / ( disapprove of granting the TPS to the above student.
Remarks (if any):

Signature: 

         Date:



            HoD/DoS (                      )

Note:
1. Approved application for TPS should be sent to the HRO for issuance of Letter of Appointment and follow-up; and disapproved application for TPS should be returned to the Chairman of DSC.
2. A copy of the Letter of Appointment should be passed to the GS for record.


( Please tick as appropriate.
 (May 2021)
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