Form GSB/45 - page 1
(revised in Nov 2024)

[image: image1.jpg]&

THE HONG KONG

POLY
i

TECHNIC UNIVERSITY
ETRER

FACULTY OF ENGINEERING

IRS8K

Opening Minds * Shaping the Future « B B4 « R KRR




                                

Application for Change of Mode of Study
(for Research Postgraduate Students)

Notes to Students

1. According to the University Grants Committee, non-local students are persons entering Hong Kong for the purpose of education with a study visa issued by the Director of Immigration of the Immigration Department of the HKSAR Government.
2. Please complete Sections I & II of this form and submit it to the Chief Supervisor.  
3. Applications require the approval of the Director of Research Postgraduate Studies (DoRPgS). 
4. For Awardees of Hong Kong PhD Fellowship Scheme (HKPFS), the application for change of mode of study requires the approval of the RGC via the GS.

5. For Teaching Company Associates, written consent to the change of mode of study from the Partner Company should be submitted together with this form.
6. Full-time local students intending to take up full-time employment are required apply for change of study mode to part-time.

7. Full-time non-local students intending to take up full-time employment in Hong Kong are required to submit a copy of the work visa when applying for change of study mode to part-time. 
8. Part-time non-local students must apply to the Director of Immigration of the Immigration Department of the HKSAR Government for a study visa before the application for change of study mode to full-time can be considered.
9. Upon the approval of the application, the Transcript of Studies shows the latest mode of study of the student.

10. The information given in the form will be used only for the processing of this application.

11. If the application is successful, a new Student Identity Card will be issued at a charge of HK$110.  The old Student Identity Card shall be returned.  For students admitted from the 2018/19 cohort onwards (i.e. admitted on 1 September 2018 or after), it is handled by AR.  For students admitted in the 2017/18 cohort and before (i.e., admitted on 30 June 2018 or before), it is handled by GS
I. Student’s Particulars (Please  as appropriate)
	Name
	
	Student No.
	
	
	
	
	
	
	
	
	R


	Degree:
	( MPhil      ( PhD      ( HKPFS awardee  ( Dual PhD      
( Joint PhD Supervision Programmes Leading to a PolyU Degree  


	Department/School
	
	
	Day-time Contact Tel No
	

	Name of Partner Institution (if applicable)
	


	
	I am a local student.
	
	I am a non-local student.   
	

	
	
	
	(Please see Note 1.)
	

	
	
	
	
	


II. Application Details 
	Current mode of study
	☐ Full-time/ ☐ Part-time

	Future mode of study 
	☐ Full-time/ ☐ Part-time

	Reasons for change 
	 

	Will you apply for/have a full-time/part-time job during your study period? (Please see Note 7 & 8.)
	☐Yes, a full-time job

☐Yes, a part-time job

☐No 

	Proposed effective semester/date
Students admitted from the 2017/18 cohort onwards, the change will be effective from the next semester. 
Students admitted in or before the 2016/17 cohort, the change will be effective on the date of approval. 
	

	(Intended) Thesis submission date
	


	Signature of Student
	
	Date
	


III.
Recommendation of Chief Supervisor(s) (Please  as appropriate)
	Application is
	
	Recommended.
	
	Rejected.
	


     Please complete the following if this is an application for change of study mode within the normal period of study:
   

          Part-time to Full-time: the funding required will come from _____________________________.
(please specify the source.)
	Signature of PolyU Chief Supervisor:
	
	Date
	

	Signature of Chief Supervisor/Co-supervisor from Partner Institution/University:

	
	Date
	


IV.
Decision of the DoRPgS
(Note: If the DoRPgS is one of the supervisors, this section should be completed by D/SRC Chair. If both the DoRPgS and D/SRC Chair are supervisors, this section should be completed by the FRC/SB Chair.)
	I *support / do not support the recommendation of the Chief Supervisor(s) as stated in Section III above.

Signature
(*DoRPgS / D/SRC / FRC / SB Chair)

Date




For Department/School’s General Office (applicable to students who are still within normal study period)

The D/SRC Secretary should send the application within one week upon endorsement/approval to AR and GS for updating of records.
	
	Original date
	New date

	Deadline for confirmation of registration
	
	

	Normal study period end date
	
	

	Maximum study period end date
	
	


Please contact GS at gs.matters@polyu.edu.hk for any queries regarding the date(s).
	The student was informed of the above new date(s) on
	
	.


      (*Please delete as appropriate)
