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Assessment Report on Confirmation of Registration and/or
Transfer between MPhil and PhD

 (for Research Postgraduate Students admitted after 1 July 2015)

Please read the Research Postgraduate Student Handbook regarding the guidelines and regulations for Confirmation of Registration and/or Transfer between MPhil and PhD before completing this form. The information given in this form will only be used for processing this application.
1. Student's Particulars
	Name:
	
	Department/School:
	

	Student no.:
	
	Normal study period:
	

	
	
	
	

	Programme:
	□ MPhil    □ PhD

□ Joint PhD Supervision Programmes Leading to a PolyU Degree
	Local/non-local student:
	□ local      □ non-local

	
	□ Dual PhD
	Date of assessment:
	

	Revised project title: (if applicable) 
	


2. Recommendation of the Assessment Panel 
The Assessment Panel recommends that: 
	2.1

	(
	the student’s registration be confirmed (See Note 1, 4 & 5).

	2.2

	(
	(a) the transfer of registration from MPhil to PhD (see Note 2, 4 &5)

	
	
	(
	be approved (for local students).

	
	
	(
	be recommended for approval by the Director of Immigration (for non-local students) (see Note 3).

	
	
	(b) 
	Using the following funding source(s):

	
	
	(
	FTE quota

	
	
	(
	External fund (please specify the account code):

	
	
	
	

	
	
	(
	PolyU Competitive PhD Funding (see Note 6) 
Please indicate the alternative funding source to support the student’s stipend if the application is eventually not successful:

	
	
	
	

	
	
	(c) 
	Duration of the student’s normal study period to be extended for: 

	
	
	
	(for a student who was admitted on the basis of an MPhil or equivalent, i.e. a research postgraduate degree with a dissertation as an award requirement)

	
	
	(
	one year full-time

	
	
	(
	two years part-time

	
	
	
	(for a student who did not possess an MPhil or equivalent at the time of admission)

	
	
	(
	two years full-time

	
	
	(
	four years part-time

	2.3
	(
	the transfer of registration from PhD to MPhil (not applicable to students of Dual PhD Degree Programmes/Joint PhD Supervision Programmes Leading to a PolyU Degree) (see Note 2 & 4)

	
	
	(
	be approved (for local students).

	
	
	(
	be recommended for approval by the Director of Immigration (for non-local students) (see Note 3).

	2.4
	(
	the student should revise his/her report and make a second presentation on or before

	
	
	
	(within a maximum of three months

	
	
	or before the original deadline for confirmation of registration, whichever is shorter) because 
( he/she failed to perform satisfactorily in the first assessment; and/or
( his/her command of English is not up to the required standard.

	2.5
	(
	the application for confirmation be rejected and the student be de-registered. 

	
	
	(Approval of the Departmental/School Research Committee shall be required.)


We have the following comments on the student’s report, the student’s presentation and other aspects 
(This section is compulsory.  If there is not enough space, you can provide your comments on additional pages and attach them to this form).

	


3. Provision of Resources (to be completed by the Assessment Panel)
The Panel noted that the student:
	(
	has satisfactory access to the equipment, journals/books, laboratory/office, and other resources needed with the following comments (if any):

	
	

	
	

	(
	is not satisfied with the accessibility of the equipment, journals/books, laboratory/office, and other resources needed with the following comments:

	
	

	
	

	(
	has made no comments on the accessibility of the equipment, journals/books, laboratory/office, and other resources needed.


4. Declaration of Assessment Panel
	4.1 Panel Chair (also an Independent Member)

	I confirm the recommendation as detailed in Section 2 and have not had any relationship with the student in the past six years that may constitute a conflict of interest.

	Signature:
	
	Date:
	

	Name:
	
	Post Title:
	

	4.2 Independent Member

	I confirm the recommendation as detailed in Section 2 and have not had any relationship with the student in the past six years that may constitute a conflict of interest.

	Signature:
	
	Date:
	

	Name:
	
	Post Title:
	

	4.3 PolyU Chief Supervisor

	I confirm the recommendation as detailed in Section 2.

	Signature:
	
	Date:
	

	Name:
	
	Post Title:
	

	4.4 Chief Supervisor/Co-Supervisor of Partner Institution/University (applicable for students of Dual PhD Degree Programmes/Joint PhD Supervision Programmes Leading to a PolyU Degree)

	I confirm the recommendation as detailed in Section 2.

	Signature:
	
	Date:
	

	Name:
	
	Post Title:
	

	4.5 Co-Supervisor(s)

	I confirm the recommendation as detailed in Section 2.

	Signature:
	
	Date:
	

	Name:
	
	Post Title:
	


5. Decision of the Director of Research Postgraduate Studies (DoRPgS) 
( Note: If the DoRPgS is one of the supervisors, this section should be completed by the D/SRC Chair. If both the DoRPgS and D/SRC Chair are the supervisors, this section should be completed by the FRC/SB Chair.)

	(
	I confirm that the Assessment Panel was formed by the DoRPgS.

	(
	I approve the recommendation of the Assessment Panel as stated in Section 2.1 to 2.4 above.

	(
	I do not approve the recommendation of the Assessment Panel as stated in Section 2 - 2.1 to 2.4 above.

	(
	I confirm that I have consulted the D/SRC. On behalf of the Committee, I approve the recommendation of the Assessment Panel to de-register the student as stated in Section 2.5 above.

(Note: According to the Research Postgraduate Student Handbook, a recommendation for de-registration as a result of unsatisfactory progress may be proposed by the Chief Supervisor and approved by the D/SRC.) 


Comments by DoRPgS (applicable if the student has given comments in Section 3):

In response to the comments made by the student in Section 3, the Department/School has the following comments/ is planning to do the following to address the issue:

	


	Signature:
	
	Date:
	

	Name:
	
	Post Title:
	DoRPgS / D/SRC / FRC / SB Chair


Notes:
1. If a student’s MPhil/PhD registration is confirmed, the D/SRC Secretary should update the date of confirmation in the Student Record System (SRS) [RPg>Maintain Confirmation of Registration>Search by PS/Student>Input Year/Semester/Date of Confirmation of Registration>Save] by the 10th day of the following month after RPg students have confirmed their registration. If updates for PhD students eligible for a higher stipend rate are made beyond the abovementioned timeline, the D/SRC Secretary should inform GS at gs.fees@polyu.edu.hk by email.

2. If a student’s transfer between MPhil and PhD is approved, the D/SRC Secretary should send the completed form to AR to update the programme record in SRS, and to GS at gs.fees@polyu.edu.hk to update the stipend record, if applicable. 
3. If a non-local student’s transfer from MPhil to PhD is approved, the D/SRC Secretary should also pass a copy of the student’s travel document to AR for visa processing by the Immigration Department. 
4. If a student under the Teaching Postgraduate Studentship (TPS) Scheme is eligible for the monthly salary at a different rate after the confirmation/transfer, the D/SRC Secretary should inform the Human Resource Office and the Finance Office to update the salary.

5. The Chief Supervisor and the D/SRC Secretary should inform the relevant office(s) of the funding source(s) to reserve additional funding for eligible PhD students whose stipends are supported by external funds or departmental funding after the confirmation/transfer.
6. The Chief Supervisor can nominate an MPhil student for the PolyU Competitive PhD Funding at the time when the student successfully transfers his/her registration to PhD. No retroactive application is allowed. It is on a competitive basis subject to the Selection Panel’s approval, and applicable to students who are supported by external grants or non-UGC departmental/school fund for at least one year.

(Please “(” the appropriate boxes)

