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Application for Subject Withdrawal
(for Research Postgraduate Students)

Please read the information overleaf before completing this form.

1. Applicant’s Particulars 
	Name:
	
	Department/School:
	
	Student No.
	
	
	
	
	
	
	
	
	R

	Mode:
 Full-time
 Part-time 
	Degree:     MPhil          PhD       Collaborative PhD      Dual PhD   (Please  as appropriate)


2. Application for Withdrawal from Subjects offered by PolyU
	Subject(s) applying for withdrawal
	Application Result
(For the Chief Supervisor Use Only)

	Subject Code
	Subject Title
	No. of Credit(s)
	(Please check the boxes below.)
	Comment (if any)

	
	
	
	Approved
	Rejected
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Signature of Student:
	
	Date
	

	Signature of Chief Supervisor:
	
	Date
	

	Signature of Subject Lecturer:
	
	Date
	


3. Action Taken by the Graduate School (GS) / General Office of the Department/School
For an approved case:
	For students admitted in the 2017/18 cohort and before (i.e. admitted on 30 June 2018 or before)
Action taken by the Graduate School (GS)
	For students admitted in the 2018/19 cohort and after (i.e. admitted on 1 September 2018 or after)
Action taken by General Office of the Department/School


Subject’s withdrawal status in the Student Record System updated by 
 on 
. (For GS only) Email of approval sent to student on 
.
For a rejected case:
Letter of rejection sent to student by 
 on 
.
Notes:
1. For students admitted in the 2017/18 cohort and before (i.e. admitted on 30 June 2018 or before)
The completed form should be submitted to the GS prior to the start of the examination period. Otherwise, the application will not be considered.
2. For students admitted from the 2018/19 cohort onwards (i.e. admitted on 1 September 2018 or after)
The completed form should be submitted to the General Office of the Department/School prior to the start of the examination period. Otherwise, the application will not be considered.
3. The Chief Supervisor and the Subject Lecturer should approve or reject the application.
4. The student will receive notification of the results of his/her application from the GS or General Office of the Department/School normally within 10 days of the date of submission.
5. Please note that the information given in this form will only be used to process this application.
