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Application for Reinstatement of Registration 

(for Research Postgraduate Students)

Notes

1. Application for reinstatement of registration should normally be submitted within 2 weeks of the date of informing the student that his/her study ceases. The application will only be considered under exceptional circumstances.  The completed form should be submitted to the Director of Research Postgraduate Studies (DoRPgS) for decision. 

2. If the application is submitted beyond the 2-week period, the DoRPgS, after endorsing the application, must provide strong justifications for the consideration of the Chair of the Graduate School Board (GSB).

3. A non-refundable reinstatement application fee of HK$500 has to be paid before submitting the application for reinstatement of registration, despite the outcome of the application.  Please attach a copy of payment proof when submitting the application.

4. Please note that the information given in the form will only be used for processing this application.

For students admitted in the 2017/18 cohort and before 
5. A debit note for the reinstatement application fee will be issued by the Graduate School (GS).

6. The applicant will be notified by GS of the application outcome via email. For approved cases, the applicant will be required to settle the outstanding fee(s).
For students admitted from the 2018/19 cohort onwards 
7. Please settle the reinstatement application fee via the PolyU Online Payment Portal [https://popp-fo.polyu.edu.hk Reinstatement of Registration (for research students admitted from 2018/19 cohort onwards) Event ID: D8B64A6001 -- GS03]
8. The applicant will be notified by the General Office of his/her respective Department/School of the application result. For approved cases, the applicant will be required to settle the outstanding fee(s).

I. Student’s Particulars of Student (Please as appropriate)

	Name: 
	
	Student No.:
	

	Mode:
	( Full-time        
	( Part-time         
	
	
	

	Degree:     ( MPhil          ( PhD           ( Dual PhD    

                  ( Joint PhD Supervision Programmes Leading to a PolyU Degree (Please  ( as appropriate)  

	Department/School:
	
	
	Day-time Contact Tel. No.
	


II. Reason for Applying for Reinstatement of Registration 
(Please as appropriate)

	
	
	Had not settled tuition/continuation fee by the deadline 

	
	
	

	
	
	Had not settled tuition/continuation fee after the deferred payment date

	
	
	

	
	
	Fee paid was rejected by the Bank


Justifications to apply for the reinstatement of registration must be provided:

	


Signature of Student: 





Date:





III. Decision of Department/School (Please as appropriate)
a)   For completion by the Chief Supervisor

	Application is      
	
	supported
	
	rejected.


Reasons for supporting or otherwise the application must be provided:

	


Signature of Chief Supervisor: 





Date:





b)   For completion by the DoRPgS 
(Note: If the DoRPgS is one of the supervisors, this part should be completed by the D/SRC Chair. If both the DoRPgS and D/SRC Chair are the supervisors, this part should be completed by the FRC/SB Chair.)
	Application is      
	
	supported
	
	rejected.


Reasons for supporting or otherwise the application must be provided:

	


Strong justifications must be provided if the application is submitted beyond the 2-week period.  (See Note 2 above.):
	


Signature of *DoRPgS / D/SRC/ FRC/SB Chair: 

       
Date: 




IV.   Decision of Chair of Graduate School Board (Please as appropriate)
(If the application for reinstatement of registration is submitted after 2 weeks of the date of the letter informing the student that his/her study ceases.)


Application is      approved           rejected. 

Reasons for approving or otherwise the application: 
	


Signature of Chair of Graduate School Board: 


   Date: 





-----------------------------------------------------------------------------------------------------------------------------------------------
V.   For Office’s Use
1. Application form and payment proof was received on ______________ (date).

2. Email to inform the student of the application outcome (copy the email to HoD/DoS, DoRPgS, D/SRC Chair or FRC/SB Chair as appropriate), and if approved, the student needs to settle the outstanding fees.
3. Where applicable, student status reinstated (updated to “Active”) on _________________ (date).
Completed by: 





Date:





*Please delete as appropriate.
