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Application for Deferment of Study 

(for Research Postgraduate Students)
Please read the Notes to Students overleaf before completing this form.

I. Student’s Particulars (Please as appropriate)
	Name: 
	
	Student No.:
	

	Mode:
	( Full-time  
	( Part-time         
	
	
	
	
	      

	Programme: 
	( MPhil     ( PhD     ( Collaborative PhD     ( Dual PhD      ( HKPFS awardee      

	(
	I am the awardee of the Hong Kong PhD Fellowship Scheme.
	
	(
	I am a Teaching Company Associate (TCA).     

	Department/School:
	
	
	Day-time Contact Tel. No.
	

	Name of Partner Institution: (if applicable)
	

	Mailing Address during deferment:
	

	Email Address during deferment:
	


II.
Application Details (Please as appropriate)
(
For students admitted in the 2016/17 cohort and before (i.e., admitted on 30 June 2017 or before)


I wish to defer my study from (date)

 to (date)


 and to resume study on (date)
                           
.  (Please see Notes 13 and 14 overleaf.) 

(
For students admitted from the 2017/18 cohort onwards (i.e., admitted on 1 July 2017 or after)


I wish to defer my study at PolyU from Semester _____ of the _____/_____ academic year to the end of Semester _____ of the _____/_____ academic year and to resume study in Semester ______ of the _____/_____ academic year.  (Please see Notes 15 to 20 overleaf.)
For Non-local students whose study visas were sponsored by PolyU.
I shall leave the Hong Kong Special Administrative Region on (date)


 .
Reason for application 


(Please as appropriate)
	
	Supporting documents are attached.

	
	I have registered for taught components in the current academic year and am able to sit for examinations.  

	
	I have registered for taught components in the current academic year but am unable to sit for examinations.

	
	I have been advised to be re-assessed in the current academic year.

	
	I have sought the Partner Company’s consent to my deferment of study via the Chief Supervisor. The written consent is enclosed. (for TCA only)

	
	Others: 


	Signature:
	
	Date:
	


III. Decision of Department/ School  
(i) To be completed by PolyU Chief Supervisor
(Notes: If the TCA supported by the ITF Teaching Company Scheme requests deferment of study, the relevant ITF project under the Scheme should also be deferred.  Approval on extension of the ITF project from the Innovation and Technology Commission should be sought.  If extension of the project is not approved, another TCA may need to be arranged to continue the ITF project. )


I supported / not supported the application.

	Signature:
	
	Date:
	

	
	(Name:
	
	)


(ii) To be completed by Chief Supervisor of Partner Institution (if applicable) 

 I supported / not supported the application.


	Signature:
	
	Date:
	

	
	(Name: 
	
	)


(iii) To be completed by DRC / FRC / SB Chair

(Note: If the D/SRC Chair is one of the supervisors, this should be completed by the FRC/SB Chair.)

I approved / rejected the application.
	Signature of *DRC / FRC / SB Chair:
	
	Date:
	

	
	(Name:
	
	)


-------------------------------------------------------------------------------------------------------------------------------
IV. For Office’s Use
For students admitted in the 2017/18 cohort and before (i.e., admitted on 30 June 2018 or before)

Action taken by the Graduate school (GS)

Informed RGC on 
 (Applicable to the awardees of Hong Kong PhD Fellowship Scheme only).

Updated record on 
.

For students admitted from the 2018/19 cohort onwards (i.e., admitted on 1 September 2018 or after)

Action taken by Department/School’s General Office

Informed RGC via GS on 
 (Applicable to the awardees of Hong Kong PhD Fellowship Scheme only).

Updated record on 
.
Notes to Students

1. Please complete Sections I & II of this form.  The completed form should be returned together with documentary proof, such as medical certification or letter of certification from the employer, to the below office:

a. Graduate School (GS) [applicable to students admitted in the 2017/18 cohort and before (i.e., admitted on 30 June 2018 or before)]; or

b. Department/School’s General Office [applicable to students admitted from the 2018/19 cohort onwards (i.e., admitted on 1 September 2018 or after)].  
2. For Teaching Company Associates, written consent to their deferment of studies from the Partner Company MUST also be submitted.  The University reserves the right to request for the original copy of the valid documentary proof, as appropriate.  

3. Upon expiry of the deferment period, students will be advised to pay the tuition fee to confirm their enrolment on the programme for the semester concerned. 
4. Please retain the student identity card for use upon resumption of study, or for exchange of a new student identity card, if expired. 
5. Deferment will not be counted towards the period of study.  

6. Approval for deferment after the normal period of study shall not normally be considered except on the basis of certified health problems. 

7. It is the requirement of the Hong Kong Immigration Department that non-local candidates who are granted approval for deferment/leave should apply for a fresh entry permit if they seek to re-enter Hong Kong to continue their studies after the expiry of the current student permit.
8. Please note that the granting of approval is not automatic.  All applications should be made as far as possible in advance.  

9. If you fail to resume study or obtain approval to extend your deferment period by the date as specified in Section II, you will be considered to have withdrawn your study and your registration will be terminated.
10. You will have to pay the reinstatement fee of HK$400 should you subsequently be granted approval to reinstate your registration status.
11. The information given in the form will be used only for the processing of this application.

12. For Awardees of Hong Kong PhD Fellowship Scheme (HKPFS), the application for deferment of study requires the approval of the Research Grant Committee via the Graduate School.
For RPg students admitted in the 2016/17 cohort and before (i.e., admitted on 30 June 2017 or before)

13. A student may apply within the normal period of study for deferment of up to 12 months at a time, for no more than a cumulative total of 24 months.

14. A student who has received approval to defer their studies will have the unused portion of their tuition fees refunded.  As the fees are usually revised each year, research students resuming their studies after a deferment, will have to pay the prevailing tuition fees on starting the programme again.  The University reserves the right to revise the fee policy from time to time.

For RPg students admitted from the 2017/18 cohort onwards (i.e., admitted on 1 July 2017 or after)

15. Please follow the ‘Equal Semester/ Term for all RPg students’ when submitting the application. 
16. A student may apply within the normal period of study for deferment of up to 3 semesters/terms# at a time, for no more than a cumulative total of 6 semesters/terms#. Deferment will not count towards the period of study. Applications for deferment shall be approved by the DRC.  The DRC shall notify the office concerned of the deferment via the standard form for deferment.

17. Deferment of study is effective from the next semester. Resumption of study should start at the beginning of a semester.

18. Application for deferment of study for the current academic year/semester must be submitted before the start of PolyU’s scheduled examination period.  Applications submitted after the start of the examination period will not be processed.  For deferment of study for the following academic year/semester, application should be submitted before the commencement of that academic year/semester.

19. All fees paid are non-refundable. However, for students who have approved for deferment of study before the commencement of a semester will be entitled for tuition fee refund. For applications submitted after the commencement of a semester, all students are required to settle all outstanding tuition fee and/or other fees before such applications will be processed.  

20. The scholarship package which can be inclusive of a monthly stipend, a cash award and a tuition fee waiver, if applicable, will be stopped as soon as deferment commences. Subject to the eligibility of the student, the arrangement of the scholarship package following the resumption of study is as follows:

· monthly stipend: to be paid from the day the semester/term commences or from the first day of the next month;

· cash award: to be disbursed according to the schedule as decided by GS upon completion of a progress report; and

· tuition fee waiver: to be arranged from the first semester in which a tuition fee is incurred.
# Summer term is included in the counting of deferment period.
