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Withdrawal Notification 
(for Research Postgraduate Students)

Please read the Notes to Students overleaf before completing this form.

I. Student’s Particulars (Please as appropriate)
	Name: 
	
	Student No.:
	
	R

	Mode:
	( Full-time         ( Part-time         
	
	
	

	Programme:
	( MPhil         ( PhD          ( Dual PhD         ( Collaborative PhD       ( HKPFS awardee

	Department/School:
	
	
	Day-time Contact Tel. No.
	

	Name of Partner Institution: (if applicable)
	

	Mailing Address after Departure from PolyU:
	

	Email Address after Departure from PolyU:
	


II.
Details of Notification 

I wish to discontinue my study at The Hong Kong Polytechnic University. The last day of my study is _____________________.
I shall leave the Hong Kong Special Administrative Region on 

    
 (for non-local students whose study visas were sponsored by PolyU). 

(PolyU will inform the Immigration Department once it is confirmed that you have withdrawn from your study. According to immigration regulations, you must leave Hong Kong within 4 weeks after withdrawal approval from the programme.)
My reason for withdrawal is:

(If you have more than one reason, please  the most appropriate box.)

A.
Academic 

Continuation of study at the same institution


Level of Study 

    
  Year of Study     


Continuation of study in another local institution

Name of University/Institution 

    


Level of Study 

    
  Year of Study     


Continuation of study in another institution outside Hong Kong (excluding emigration)


Destination 

    
Level of Study     


Unsatisfactory academic results


Other academic reasons not listed above (e.g. heavy academic workload): 

B.
Non-academic


Emigration


Employment or job-related


Financial reasons

  Health and medical (of the student himself/herself)


Adaptation and adjustment reasons (e.g. University life, inter-personal relationship, etc.)

Other non-academic reasons not listed above: 

       I hereby declare that I have cleared all outstanding fees/fines/loans/accounts with the Department/School, Library, Information Technology Services Office and the Student Affairs Office etc.  

	Signature of Student:
	
	Date:
	


III.
Confirmation by the Chief Supervisor(s) 
The withdrawal is noted.  

I have the following comments for GSB’s information: (Required field)
	


	Signature of PolyU Chief Supervisor:
	
	Date:
	

	
	(Name:
	
	)

	

	Signature of Chief Supervisor of Partner Institution 

(if applicable)
	
	Date:
	

	
	(Name: 
	
	)


IV.
D/SRC / FRC / SB Chair’s Comments 
 (Note: If the D/SRC Chair is one of the supervisors, Section IV of the form should be completed by the FRC/SB Chair.)

The withdrawal is noted. 
I have the following comments for GSB’s information: (Required field)
	


	Signature of *D/SRC / FRC / SB Chair:
	
	Date:
	

	
	(Name:
	
	)


(* Please delete as appropriate.)
Notes to Students

1. Students who wish to withdraw from their studies should notify their Chief Supervisor as soon as possible by completing and returning a withdrawal notification form. 

2. The payment of stipends for full-time students will be suspended on the withdrawal day.  
3. For non-local students whose study visas were sponsored by the University, the University will inform the Immigration Department of their withdrawal of study. According to immigration regulations, they must leave Hong Kong within 4 weeks after withdrawal approval from the programme.

4. Any postponement is subject to the consent of the Immigration Department, the Government of the HKSAR. PolyU shall not be obligated to any consequences caused by the students’ delay in departing the HKSAR.  

5. Please follow the procedures below: 

(a) Complete Sections I and II of this form and submit it to your Chief Supervisor.
(b) Clear all outstanding matters with your Department/School.


(c)
Return all outstanding loans to the Library and settle all outstanding fines, if any.


(d)
Clear your account with the Information Technology Services Office, if any.


(e)
Clear your locker, remove the padlock and leave the door of your locker open, if applicable, and report to the Student Affairs Office (SAO) immediately after you have done so.


(f)
Clear all outstanding loans with the SAO, if any.

6. Sections III and IV of the form should be completed by the Chief Supervisor and the D/SRC Chair respectively. If the D/SRC Chair is one of the supervisors, Section IV of the form should be completed by the FRC/SB Chair. 
7. Students who withdraw from their studies at any time will not be entitled to a refund of their fees.  For the caution money you paid upon registration, the University will send the refund to you after your application has been accepted. Applications for withdrawal submitted by applicants who have outstanding debts to the University shall not be accepted.

8. The information given in the form will be used only for processing this application.

 For students admitted in the 2017/18 cohort and before (i.e., admitted on 30 June 2018 or before)

9. The DRC shall pass the completed form to the GS for further action.
 For students admitted from the 2018/19 cohort onwards (i.e., admitted on 1 September 2018 or after)

10. The DRC shall update the Student Record System and send a copy to the GS for updating the RPg Student Finance System.
