ABHKRK
BEAETABHNARBRBERGTERS, HiR
EAHMAE T, PARBAXBEEBERINEMA
THEE, EBEBRRC— EABREEEHR
BFIERAATERN, 8 THBREMERFERT
FBRIEEHENBE, HEIIHCERS,

fHERRE?

fEHS ARBOMERE, REMER, REHER
L. FEZBLABFLARERDEMERMENTE, &8
R,

EREHKTARTENEERER, TANEMERER
HEEFIAEREE,

BRI T*

BEENERME, LUTATINITAHTREEREEER:

o RZEDH B REBSEEBIIN - MEERBIANS
2. By, #ER%)
o FHIREIEZS
o RERZEMMMEEK
* SHREMBERNERRXE,. TR ANST
* NEMBERISEH R AREEE
* FEARBKSRIERBEER (B0 : BE, FHER
BB EAE)
s SRR EIEREEEERNEE
. L%ﬁﬂ;ﬁﬂﬁﬁﬁ)fr%%ﬂﬁ@ﬁ@
Py
s EREMR RS BHEERR
MR, Zh. BRIAE

ZEEMR,

‘iﬁﬁiiﬁﬁf'

fm
* LU LRI FEISRETERE

INRIRZ IR, IRATLUBARME ?

o BIRFRAAILG, SHRBEEM/ HNTARTRZR
WA EHERR, MASRIEMEL, Y22RE
1%, ARBREETRRUAMRN [TRE] BFF
EREF / SV Ao

- CHREMUEBEEHN BN, ozl
B, BEfE. EL. EAEHEA. BEEMBNTA

RATE R BRI,
s BIRFEEBAMBER L ER

ENEFCATER, 17T
BHEIRATBAOERFIEE 5 &
AEABRTIRSTHUE
SRRE, LHAERHD
ZEB EBERANERM,

cERMFEEBRMRERR

BRES, FALUHRR

A4 B E T — (e

éo

c ENBRAFTEBEARFEF T8
BAME, RANAKAFEER

IE (MRFHE) ABERLER
EE (MEFEE) REEXEE

‘II.L EEE

y A Guide for
Dealing with

Sexual
Farassment

et s P

i

Q THE HONG KONG
b POLYTECHNIC UNIVERSITY
& RN

#E : www.polyu.edu.hk/edicommittee



University Policy

The Hong Kong Polytechnic University is committed to
equal opportunity in academic pursuit and employment
and to eliminating any form of discrimination against all
staff, students, and other persons who have dealings
with the University. Sexual harassment, being a form of
discrimination, is prohibited and is unacceptable at all
levels in the University community. Any staff member or
student who is found to have contravened the
University’s Policy will be subject to disciplinary action.

What is Sexual Harassment?

Sexual advances, requests for sexual favours, and other
verbal, non-verbal, or physical conduct of a sexual nature
constitute sexual harassment if they are unwelcome.

In determining whether conduct constitutes sexual
harassment, a totality of circumstances of the conduct
will be considered.

Examples of Sexual Harassment *

Depending on the circumstances, the following may

constitute sexual harassment:

- Unwelcome physical contact or actions (e.g. deliberately
rubbing up against someone’s body, kissing, hugging,
etc.)

+ Make wretched poses

- Make unwelcome sexual demands

+ Make sex-related obscene jokes and comment on other
people’s figures

« Constantly questioning or insinuating other people’s sex
lives

« Circulate sexually explicit materials (e.g. email, instant
message on a mobile app, etc.)

« Make sexual jokes

+ Use indecent photos as the desktop background

« Display or put up sexually suggestive or explicit
photographs, videos, posters or calendar

* Examples are taken from the Equal Opportunities Commission
Website.

What can you do if you feel sexually
harassed?

e Let the harasser know that his/her conduct is
unwelcome, unacceptable and has to stop
immediately. Do not try to ignore it because the
harasser may misinterpret no response as approval of
the conduct.

e Keep a record of the incidents, including dates, time,
places, presence of any witnesses, the conduct of the
harasser, as well as your responses and feelings.

® Request an adviser for initial advice concerning the
procedures which may be followed for resolving claims
concerning sexual harassment. You may contact the
Head of Unit in which you are employed, or
of the Unit offering the programme on which
you are registered in if you are a student.
Alternatively, you may select an approved adviser
accessible  through  the  Ethics, Diversity and
Inclusion Committee Website of the University.

® You may request the appointment of a conciliator who
will provide you with advice or support, or assist you in
resolving the claim by conciliation.

* If conciliation fails to resolve the claim, or if you feel
that only a formal complaint can solve the
problem, you may make a formal complaint to the
Chairman of the Grievance Committee in the case
of complaint against staff member or the
Student  Discipline Committee in the case of
complaint against student.

Website: www.polyu.edu.hk/edicommittee

Summary flow chart of internal procedures on resolving

claims/complaints concerning sexual harassment

RRERERERN/ BFCAREFBEREZR

Initial Advice
Initial advice offered by either:
(1) Head of Unit of the complainant, or
(2) an approved adviser.
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Matter settled
EHTR
Conciliation

Upon the request of the complainant, conciliation
to be conducted by an approved conciliator.
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Matter settled

EHER
Formal Complaint
A formal complaint to the Chairman of the Grievance
Committee in the case of complaint against staff member or
the Student Discipline Committee in the case of complaint
against student as soon as practicable but not later than 12
months from the date of the incident.
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Complaint Investigation

A thorough and detailed investigation will be conducted.

The decision of the Committee will be communicated to

the complainant and respondent in writing.

RIFHE
RAETHEREMNALZ, ZESHWREEUEEL For case not
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harassment, the
case is closed.
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Disciplinary Procedures
For case constituting sexual harassment or if an
accuser’s claim is found to be malicious, actions to be
taken according to the prevailing staff/student
disciplinary procedures of the University.
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Note: The above chart is only a summarized version of the overall flowchart. Please refer to the

Ethics, Diversity and Inclusion Committee Website of the University at
www.polyu.edu.hk/edicommittee for the detailed version depicting the exact
procedures for resolving claims/complaints concerning sexual harassment.
LERREERIRE, FHABRTFRES THBMESEHE www.polyu.edu.hk/
edicommittee 2ZRERE IR EL/ R FHIIERREF ZHMIRA
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