Ref. No. e

Q THE HONG KONG -A
Q'b POLYTECHNIC UNIVERSITY / Q\

HHEH T RE

Jockey Club Auditorium — Internal Booking Application Form
¥ 5 & ¥ & & - R op £ * ¢ H 4 £

[ Particulars of Applicant ? 3% 7 #

Name of Organization |48 ¢ f (English)
(# =)

Nature of Organization 8 |+ 5" :

[J PolyU Department 72 « 3% f®

[ Student Organization of PolyU 32 « & # v %
Name of Signatory § # * 4+ ¢: (English) (® =)
PolyU [ Staff No./[] Student No.72 « [J% | 5L/ (15 2 %5k
Position Held by Signatory § § * #7i iz B i

Telephone No. ¥ & 5.7 Fax No. i 2 5.5
Mobile Phone No. =+ #% 7 355,75 Email & £°

Correspondence Address i 2 3 ht

I Particulars of Booking #2.* F #
Venue Applied for ¥ 33 : Dates p #p Session pF £
O Auditorium = £ 4

Booking Date ¥ -5 #7

(] Foyer ~ %

Booking Date ¥ -5 £

[] Lam Tai Fai Amphitheatre + ~ &3 3%-
Booking Date ¥ #-p

i) Auditorium Booking Sessions (4 hours per session) s #t 442 % pEfL (& BFELS 4 -} BF ) 0900-1300/1400-1800/1900-2300 (International Hour % p& & )

ii) Foyer Booking Session + # #2.% pF£L : Reception, other Functions &% 2 # @ & & - Any hour within 0900 — 2300 j iz iw p¥ /¥ ; Exhibition & §7 0900-1900
iii) Lam Tai Fai Amphitheatre Booking Session +% ~ #&4 #-42.* P& £ 1 0900-1900

[ Particulars of Event & B 3

1. Type of Event & p 53¢

[J Performing Programme (e.g. Dance, Drama, Opera etc.);# £ & B (4o 5, 3250, 805 £)
[ Concert 5 % ¢

[ Variety Show % & 4 /%

[] Conference ¢ :&/Seminar # 3¢ ¢

[] Ceremony & 4#

O Filmshow % #

[J Recital % ¢

[J Exhibition & 2

[J Other Functions # i

2. Name of Event & p &4 (English) (* =)

3. Name & No. of Principal Artiste(s)/Speaker(s) £ i /i #4 4 ¢ 2 * i

4. Anticipated No. of Artiste(s)7g 3+ £ /% 4 # 5. Anticipated No. of Audience 7 3+ g % 4 #ic

CPEO JCA2/082019 Internal Booking



[V

Particulars of Ticketing & 7 #

[J Public =~ B : [J Free admission # 7 » #-/[] Selling tickets & & (Ticket price & # HK$
[ Private 4+ ~ : [] Free admission & % » #-/[] Selling tickets & % (Ticket price & i HK$

REMARKS % : [J Choose where appropriate 3 B 3# 3 &

v

Booking Schedule 2. % p £ 4|

For Performing Programme ;% & & p , Conference € &, Seminar # 3¢ ¢, Ceremony & 3§, Filmshow & 2, or

Recital # % ¢ etc.

Booking Date p #p Purpose # i
(Please fill in where appropriate " if % &L 8 )
Rehearsal/Set-up Occupancy Programme Move-out
dd/mm/yyyy hour-hour BF/HE & #p L
e.g. &+
10/01/2000 | Day 1 {0900-1030 X
1030-1200 X
1200-1300 X

[ Day 1

[ Day 2

[ Day 3
REMARK # 3+ : Please use separate sheet if space not enough 4= % =7 & 34v " |
For Exhibition &

From ¢ : Tox:
Date p # Time ¥ ¥ Date p #f Time g &

Set-up
28R
Ceremony
AR
Exhibition
B
Move-out
A3
CPEO JCA2/082019 Internal Booking




Jockey Club Auditorium Hiring Scheme
(effective 1 April 2018)

PURPOSE [ VENUE HIRE CHARGES * FACILITIES
Standard (HK $)
AUDITORIUM 1. |Drama, Dance, Concert,
1025 fixed seats Variety Show etc.
(expandable to 1084, Booking Sessions :
including 6 wheelchair 0900-1300/1400-1800/1900-2300
user spaces)
a. |Performance
Per session within 4 hours (or part thereof) 12,000 - Air conditioning to Auditorium and Foyer
Per additional hour 3,600 - Electricity supply for existing

equipment and installation

- Water supply

- Electrical equipment and sound system
as installed

- Lighting Technician

- Stage Technician

- Sound Controller

- Projectionist if required

- Dressing rooms

- Basic ushering service

b. |Rehearsal/Set-up/Move-out Same as la. Except basic ushering service
Per session within 4 hours (or part thereof) 7,200 and air conditioning to seating area of
Per additional hour 2,400 Auditorium and Foyer.

¢. |Occupancy
Per session within 4 hours (or part thereof) 1,500 This session does not include any service.
Per day (3 sessions) 4,800 Hirer is not allowed to use the venue.

2. |Conference, Seminar,
Ceremony, Assembly etc.

a. |Day time (0900-1800)

Per session within 3 hours (or part thereof) 9,600 Same as 1la.
Per additional hour 3,600
b. |Evening (1900-2300)
Per session within 4 hours (or part thereof) 12,000
Per additional hour 3,600

3. |Film Show, Recital

a. |Day Time (0900-1800)

Per screening within 2 hours (or part thereof) 9,600 Same as la.
Per additional half hour 2,400
b. |Evening (1900-2300)
Per screening within 2.5 hours (or part thereof) 12,000
Per additional half hour 2,400
FOYER 4. |Exhibition

(520 sg. m.
gross approximately) a. |Not involving sales of
exhibits or any sort of
related products

Per week 36,000 - Basic electricity and air-conditioning supply
Per day (0900-1900) 7,200

b. |Involving sales of exhibits or
any sort of related products

Per week 54,000
Per day (0900-1900) 10,800
5. |Reception, other functions
Per hour 4,200 - Basic electricity and air-conditioning supply
LAM TAI FAI 6. |Exhibition
AMPHITHEATRE
(1,100 sq. m. a. |For non-commercial use
gross approximately) Per day (0900-1900) 12,000 - Basic electricity supply
b. |For commercial use
Per day (0900-1900) 36,000
7. |Reception, other functions
a. |For non-commercial use
Per day (0900-1900) 12,000 - Basic electricity supply
b. |For commercial use
Per day (0900-1900) 36,000
Remarks :

* PolyU student organization/department may apply for a venue subsidy from Student Activity Matching Fund/University Matching Fund respectively.

For details, please refer to Student Activity Matching Fund/University Matching Fund application form.

Should the venue subsidy application be not successful, the student organization/department is required to pay all venue hire charges in full to Jockey Club
Auditorium.

Hirer will only be admitted to the venue within the booked sessions.
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Important Notes

Please return completed application form to Culture Promotion and Events Office, Jockey Club Auditorium, The Hong Kong Polytechnic
University, Hung Hom, Kowloon, Hong Kong together with copies of the following documents:

1) Certificate of Business Registration/Certificate of Registration and a list of the current committee members ;

2) Hong Kong ldentity Card/Passport (not applicable if this form is submitted in person) ;

3) Promotional materials of previous or similar programme ;

4)  Photo or sample of exhibits if the application is for an exhibition.

General Enquiries: 2766 7100, Fax: 2954 1053, Email: pccpeo@polyu.edu.hk

AREHA
HAFMLARFELAR LT EH A T 2 RERA A
[PRISHE A 15X
FpE1LAE
E5 & rEe
D pisa/MRar @2 RELl 28,
2) Y L rR/ERG R RRLELY R ),
3) WAEBErAFFUSE 23 05 5,
4 BERFL FEHIBERIIRS o

A3 T 2766 7100, @ F : 2954 1053, F £5: pcecpeo@polyu.edu.hk

Notices Regarding the Collection of Personal Data in Connection with Booking Application of Jockey Club Auditorium — In accordance with the
Personal Data (Privacy) Ordinance
1. Purpose of Collection
The personal data provided by means of this form will be used by the University for:
a. carrying out activities relating to the booking application made to Jockey Club Auditorium;
b. facilitating communication between the University and yourself.
The fpf)_rqvision of personal data by means of this form is voluntary. However, the booking application may not be able to process if information is
insufficient.

2. Class of Transfer
The personal data that you have provided by means of this form may be disclosed to other Government departments and agencies in pursuance of the
purpose mentioned in paragraph 1.a. above.

3. Access to Personal Data
You have right of access and correction with respect to personal data as provided for in accordance with the Personal Data (Privacy) Ordinance. Your
right of access includes the right to obtain a copy of your personal data, which you have provided by means of this form.

4. Enquiries
Enquiries concerning the personal data collected by means of this form, including the making of access and corrections should be addressed to
Culture Promotion and Events Office, Jockey Club Auditorium, The Hong Kong Polytechnic University, Hung Hom, Kowloon, Hong Kong.
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RGP AR ERATE-FF ERAN  F AR ATHEE T RSR T2 0GR A

E I 3 A (R
SN
F5 g FE
Will you apply for Jockey Club Auditorium venue subsidy from the University Matching Fund?
RTEFY J4BR1AFRMPET 5§ FEFFIETH?
O Yes ¢ CONo# ¢
Will you still proceed with this booking application if your application for venue subsidy is not successful?
IR THARTEY FARRR 3R Ry e e 7
O Yes ¢ (ONo# ¢

Applicant / Authorized Signature ¥ 3+ /& § 4 &% Date p ## :

Organization Chop B %8 2_ e &

For Office Use Only B f % * :

Date of receipt: Source of Venue Information:
FOH: Technical:
Booking:
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