Q THE HONG KONG
q;b POLYTECHNIC UNIVERSITY Ref. No. 43 %
Tk T8

Chiang Chen Studio Theatre - Booking Application Form
¥ A B ®r - £ * ¢ H 4 #

[ Particulars of Applicant ¢ 3% F# |
1. To be completed if applicant is an organization ' @4 & & ¢ gj——g o

Name of Organization %8 ¢ fi: (English)
(* %)

Nature of Organization B 8 %
O Commercial 7 # & 48 0 Government 7 /i [ Registered Non-profit-making zxf 242 41 B 4%

O Charitable % & @ %8 O Overseas i ¢t O Others H # :

Name of Signatory f F * 4 % (English) (® =)
Position Held by Signatory § # * #7i% Z B i .

Telephone No. 7. 35575 Fax No. i# & 575

Mobile Phone No. & # 7 & 555 Email 7 £5:

Correspondence Address il 3+ 4t :

2. To be completed if applicant is an individual 72 i £ & & ¢ 3 FiR*:
Name of Applicant ¢ 3 4 % (English) (¢ *)
O HK Identity Card 4 # ¥ > / O Passport No. 3 P& 5575 :

Telephone No. 7. 35575 Fax No. & 2 575 :
Mobile Phone No. & # 7 & 555 Email 7 £5:

Correspondence Address i 3 3 1t :

I Particulars of Event & p F4 |

Date p #5: Time P& F¥

Name of Event & p # fi: (English)
(* %)

Type of Event & p 25 3%:

O Performing Programme (e.g. Dance, Drama, Opera, etc.) i# £ & P (40 #55, 325, 805 %)

[ Concert § # ¢ U] Variety Show % & % /& O Conference ¢ 3 / Seminar 734 ¢ [ Ceremony £ 48

O Filmshow 7 2% O Recital % ¢ [ Others # 1 :

Purpose i# & {2 & / Outlines #£& :

Name & No. of Principal Artiste(s) / Speaker(s) % if /i s F ¥ & 2 * ¥
Anticipated No. of Artiste(s) ¥ 3+ % & * #ic: Anticipated No. of Audience 3¢ 3+ % 4 #c:
Materials for display/decoration e.g. banners, posters etc. (please specify, if any)

P/ FA o do2 BRI AR (A0F 0 IR

| 11l Particulars of Ticketing & #F# |

Total number of seats available 7 i % #c : 247 numbers/®)

O Public = # : U Free admission % % » #-/ [ Selling tickets & % (Ticket price & i HKS$ )
O Private + * : [ Free admission # 7 » 3/ U Selling tickets & % (Ticket price & i HKS$ )

Remark # 3+ : [ Choose where appropriate i P~if * —F-,’

Culture Promotion and Events Office, Jockey Club Auditorium, The Hong Kong Polytechnic University, Hung Hom, Kowloon, Hong Kong.
BB A g ABIEIF FEERFEE Y2 REHRA
Tel € #:2766 7100 Fax & £ : 2954 1053 Email § #8: pccpeo@polyu.edu.hk

CPEO CCST1/092020



Chiang Chen Studio Theatre % & J§| Fx

[ IV Venue Hire Charges 3 #2* %]

Ref. No. # % 3%h%.:

Package Purpose Facilities CQ%T‘Q;/ 122” Hir’i\lnod ﬁgurs Sub-total £ 3+
JRAE ¢ ik wA (HK # %’ég) ¥ - (HK £ #9)
O A Simple Meeting/ |- Mic 7 % (4 Nos. 4 1) . hrs
Lecture / Seminar |- Audio Recording 4+ 945 (mi!nir’num 2 hrs)
ete. f§ ¥ ¢ 3k/ (for archival purpose only ¥ # ¥ 3% 45 * &) (B> 200 F)
F/ P EE
O B Meeting/ Lecture / |- Mic § #5 (8 Nos. 8 £ ) _ hrs)pF
Seminar etc. - Wireless Mic & %tk (2 Nos. 2 1) 1,995 (minimum 2 hrs)
&R/ A/ - Video Projector 3% 8> % (3" 21 FF)
it % - CD/MD / Tape Player
45 5K AL/ 1045 SR AR/ a0 4 O Extra 280/hr for _ hrs|pEF
- Audio Recording & additional stage (minimum 2 hrs)
(for archival purpose only & ¥ 1% & 4% * &) lighting (B> 2] pF)
FF M4 2%k | for additional stage
/| pF 280 lighting, if any
RO A Sk
O c Film Show - Mic 7 #=k(1 No. 1 &)
TETY - Video Projector %1% _ hrspE
- CD/MD/ Tape Player 1,365 (minimum 2 hrs
R A R O W g R ER ) (B> 2] P9
O D Performance - Mic 7 #5¢ (8 Nos. 8 4)
e - Wireless Mic & %5k (2 Nos. 2 &)
- Full Stage Lighting # = % %
- Grand Piano = & 4% ¥ hrs -] p¥
- Video Projector 4§28 2,625 (mimum 2 hrs
- CD/MD/ Tape Player (%> 2] p¥)
& ST/ TR 4G SR A/ R
- Audio Recording 4+
(for archival purpose only £ ¥ 1% 3 4 * 1)
Miscellaneous Services # # FRF3:
O First additional set of wireless mic % —  *if4¢ & 3 ek 550/4 hrs hrs /]
(subject to availability F AT & i) & 4] pF 550 .
(from ¢ to
150/add. hr P
3 F | 150 i)
O Second additional set of wireless mic and more % = £ % H {2 ¥f4r & 25k 120/4 hrs units £
(subject to availability F AT & i) 5 4] B 120  hrsopE
40/ add. hr (fromd
A P40 to % )

i) (BT R

O  Break-up Rooms (For details, please refer to the Application of Break-up Rooms for Conferences) (subject to availability)
1 g R EGHE SR L e g

GRAND TOTAL|

Remark # #x(For Office Use Only ¥ i p 383 8):

[ V_ Booking Schedule #.* p £ % |

Booking Date #2.% p #p

Purpose * i (please fill in where appropriate & if % * 35 8)

dd/mm/yyyy B /* /& hour-hour p¥ £ | Rehearsal/Set-up 3%£ /i & | Programme & p Move-out &3
e.g. b4 Day1 | 0900-1030 X
10/01/2000 |7 P | 1080-1200 X
1200-1300 ”
Day 1
¥- B
Day 2
$-p

Remark: Please use separate sheet if additional space is required.

&L
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10.

Chiang Chen Studio Theatre # & it
[ VI _Important Notes ;¥ £, ¥ 7 |

The Chiang Chen Studio Theatre is operated on a self-financing basis. All users of the Studio Theatre have to pay venue hire
charges which are used to cover the operating expenditure and part of the manpower cost.
FRBIRILE R NE T T 2% RIS AEY § 0 NEHFERLZ AL TR Ao

The Chiang Chen Studio Theatre is open according to booking hours. Hirers are advised to take the set-up and move-
out time into account when hiring the Studio Theatre.
FRABMAREART BEP % 7 F R RN TRGE fof gy

In case of ad hoc additional booking on the date of event, rate of venue hire charge will be calculated on a double and
half-hourly basis.
b FeF PRt E R AT BT Ci G SN 3] ;'- .

The minimum duration for hire for each service package is two hours and half-hour booking thereafter is accepted.
FARBELZ AP EFRE LS BT L piEe.

The completed application form should reach the Culture Promotion and Events Office, Jockey Club Auditorium, The Hong
Kong Polytechnic University, Hung Hom, Kowloon, Hong Kong at least 3 weeks prior to the date of the booking.
F&%-ﬂx,ﬁg’}fE]ﬁﬂau:_ffﬁ}ﬂﬁ&—ia—gz\fé.i‘?é,ﬁi ie . @é’vzﬁ,ﬁxl‘”lﬂ?ﬁ%%g ﬁéﬁ:v Lz =2 "&:}'E)%f‘t

Applicant please return completed application form together with copies of the following documents:

a. Certificate of Business Registration / Certificate of Registration and a list of the current committee members ;
b. Hong Kong Identity Card / Passport (only applicable to individual application) ;

c. Promotional materials for the programme and or previous similar event

PHERt ARl R T BR R 2 RWRA A

a. %  FE/FNEr Br R4 | L ¥

b. é—‘i—/\_e//,\ﬁ/“ipp( 13‘:1}%;3/\-” “i— )

. R HPBAYEMFHIUSE 2 2 BT

This application form will be kept for 7 years for auditing purpose and will be destroyed thereafter.
AR S E s TR R H SR o

Hirers are responsible for the setting up and subsequent removal of their decoration/props, including banners, backdrops,
posters, etc.
FHF R SR «‘Jfr‘,lf.v’“r’ﬁ HREArEA > fET OFE TR H2 A4PE

Hirers have to complete a separate form, Booking Form for Theatre Lounge, if booking of Theatre Lounge is required. For
enquiries, please contact the Catering Manager at 2336 8005.

e ARt BRGIRS B AR FF T MERY A o Y SRR Y R AIRIE c Ao £33 0 3R T 2336 8005 £ &
bl ImE R o

Notices regarding the collection of personal data in connection with booking application of Chiang Chen Studio Theatre in
accordance with the Personal Data (Privacy) Ordinance:
a. Purpose of Collection
The personal data provided by means of this form will be used by the University for:
i. carrying out activities relating to the booking application made to Chiang Chen Studio Theatre;
ii. facilitating communication between the University and yourself.
The provision of personal data by means of this form is voluntary. However, the booking application may not be able to
process if information is insufficient.
b. Class of Transfer
The personal data that you have provided by means of this form may be disclosed to other Government departments and
agencies in pursuance of the purpose mentioned in paragraph 10.a. above.
c. Access to Personal Data
You have the right of access and correction with respect to personal data as provided for in accordance with the Personal
Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data, which you have
provided by means of this form.
d. Enquiries
Enquiries concerning the personal data collected by means of this form, including the making of access and corrections
should be addressed to Culture Promotion and Events Office, The Hong Kong Polytechnic University, Hung Hom,
Kowloon, Hong Kong.

Fa@*’?%‘fﬁijll‘m\ﬂ?* Vaprd L 2 B AT BB A TR (R b 2 R T
a. FHdcHE2ph

< FRR T G gk REAEOE UAEREENE

i. LG B BRI AR R F

rﬁ#‘ﬁ;&;)j |2 JRA%-E7 ¥ ’%”\33555‘ o
A b A TR 2 Y A p R FRIEOTHET L Y R E T EyE e

b. *# @i

f\v‘ FrAP B A FTART G LEH R R R P e i 10,8, TiE L * g e

c. EL@E'E*‘”‘T*
B A FTRGEGE)ER P GAFRARE (AR DBATH  ARPEH e 45 R B0 & P T B A
FHE KL B

d %@

WA B A TR Er A AR (ATHEE  FRAIRER LN EBERATL LRI ¢ FEL
3 SR e

O Please tick in the box provided if you do not want to receive marketing materials from our Office in future.
WA F LTI M R KSR A B B TR N R R A V-
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Chiang Chen Studio Theatre # B i1 Ref. No. # % %%

| VIl Payment Agreement # ## 2. |

O  Please find a cheque of HK$ payable to “The Hong Kong Polytechnic University” attached for the
application.
AAFL R RS P A LA BRI AT NHAIF B AT § oo

O Please send us demand note for the payment of venue hire charge of $
FEF A A E A AL LR Y § ~ o

I understand that confirmation of this booking is subject to the availability of the venue and my submission of payment does
not constitute an agreement to this booking. Acceptance of this booking application will be subject to the University’s final
confirmation.

KA G AR 2 PR TS FR RS R m A A B AR B HOTE TR Y F 4B
|k B BB AT

I have received a copy of the Information Guide of the Chiang Chen Studio Theatre, and I agree to observe and abide by all the
Rules, Regulations, and Conditions of Hire of the Chiang Chen Studio Theatre stated therein.

AL TR HE T RIE AR R SR A E 2 B 7 R T RIE A AR I L A i
o

Applicant / Authorized Signature Organization Chop Date
A/ EFTARE B2 B Py
To: Applicant
Ro¥gR

Booking confirmed upon payment of venue hire charge on or before
¢ ?%‘Q b N ;ﬁ-’\ £ DR - ER %‘3 NI Aty

[] Booking confirmed ¥ #-+%.4&
[ Booking not accepted ¥ 27 7k 4 4
For and on behalf of

The Hong Kong Polytechnic University
BT A F R4

Director Date p #p
Culture Promotion and Events Office
v iR RGBT

For Office Use Only:
Copy to:

FO [] Please acknowledge receipt of the attached cheque no. of
and credit to CCST Account 4-65-05-9081.
] Kindly address the receipt to the hirer direct (please see page 1 for the name and address).

FMO [] Please provide air-conditioning according to the following schedule:

Date: Time: From to

Date: Time: From to
[] Please provide ventilation according to the following schedule:

Date: Time: From to

Date: Time: From to

L Piease arrange facility set-up for Break-up rooms according to the attached schedule of requirements

For Office Use Only:

Date of receipt: Source of Venue Information:
FOH: Technical:
Booking:

CPEO CCST1/092020
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