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4) HOUSEKEEPING SERVICES

i. Other than the standard room provisions, a guest will normally be provided with a
pillow, a pillow case, a bed cover sheet and a summer/winter quilt. (Appendix [)

ii. The replacement of bed sheet and pillow case is conducted upon special request.

iii. Cleaning of toilet/shower room (including emptying the rubbish bin) is conducted
every 3- days.

iv.  Guest should bring their daily necessities, eg. toothbrush, toothpaste, shampoo,
shower gel, slippers, towel, etc.

Appendix |

Double Room

Facility Quantity

Single bed with Mattress

Desks

Typist chairs

Wardrobes

Built-in Lan ports

Wifi router

Mattress

2
2
2
Overhead bookshelves 2
2
1
2
2

Bedding

sets
(Pillow, Pillow cover , Quilt , Bed cover sheet)

Free air-conditioning

Shared Bathroom with shower and toilet
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! Tittle, University, City, Country/Area, email
2Tittle, University, City, Country/Area, email
Abstract

This document provides instruction of format to authors who would like to prepare
abstracts for this conference. The authors may use this document either as an instruction
or as a template to prepare the abstracts. Each abstract should be within 300 -500 words.
The format of abstract title is shown above and followed by the names and affiliations of
the authors. No more than five keywords should be included after the text of the abstract,
as shown in the following. The authors may prepare their abstracts in either English
(Times New Roman 11pt font) or Chinese. The format for Chinese abstract is described
in the preceding page.

Keywords: format, guideline, template
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