The Hong Kong Polytechnic University

Subject Description Form

Please read the notes at the end of the table carefully before completing the form.

Subject Code CLC3211P (2019-20 onward)
CBS3211P (2018-19 and before)
Subject Title Professional Communication in Chinese for Applied Science
Credit Value 2
Level 3

Pre-requisite /
Co-requisite/

This subject will be offered to students in 3™ year of their study, which

implies that they have fulfilled the Language and Communication

Exclusion
Requirement in their 13/2" year of study.
Exclusion: CLC3212P (Professional Communication in Chinese for Data
Science)

Objectives This course aims at fostering students’ competence in written expressions

including general and practical writings through practice, commentary

and discussion.

Intended Learning

Upon completion of the subject, students will be able to:

Outcomes a. interface statistical and mathematical concepts with clear and
(Note 1) precise language constructions approachable to the general public;
b. master linguistic skills including cohesion and coherence,
appropriateness, accuracy, etc. for presenting ideas in expository,
persuasive and argumentative texts;
c. compose works of common business genres including
informational reports, analytical reports and/or correspondence;
d. translate messages of finance and investment between English and
Chinese for business communication; and
e. conduct effective oral presentation in Putonghua.
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Subject Synopsis/
Indicative Syllabus

(Note 2)

Indicative Content:
e Organization of ideas in a coherent manner for delivery of
information or message,
e Competence of translating message/information between English
and Chinese for communication,
e Letter, report, press release for correspondence and publicity,
e Accuracy and effectiveness in oral communications, presentation of

power point on proposal or working plan,

Teaching/Learning
Methodology

(Note 3)

e Interactive seminars with reading and writing exercises, teaching
students various instructive Chinese communication skills, group
discussion, presentation drills;

e Pro-class self study is required with related reading and writing
exercises;

e Teacher’s consultation will be offered to the students depending on

their individual need.

Assessment
Methods in
Alignment with
Intended Learning
Outcomes

(Note 4)

Intended subject learning
outcomes to be assessed (Please
tick as appropriate)

Specific assessment %
methods/tasks weighting

a | b | ¢ | d | e
V|

1. Written assignments 70 %

2. Oral presentations 20 %

R -
<

3. In-class participation 10%

and exercises

Total 100 %

Explanation of the appropriateness of the assessment methods in
assessing the intended learning outcomes:

The assignments of written report and letter writing will be assessed by
using criterion reference rubrics. Translation will be assessed in terms of
linguistic correctness, and clarity of ideas in the transition. Oral
presentation is assessment in criterion reference which covers contents,
structure, appearance, and effectiveness.

Students may use GenAl in assessment unless they have been told
otherwise before the assessment. The work submitted for assessment
must be students’ own work. The submitted work may not be accepted
for the purpose of assessment if its authenticity is questionable. Third-
party materials (included Al-generated materials) used in the work must
be properly referenced. Submitting third-party materials as their own
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work is an act of academic dishonesty and will lead to disciplinary
actions.

Departments and subject teachers have the discretion to request students
to make an honour declaration for the authenticity of the work they
submit for assessment.

Student Study Class contact:

Effort Expected
= Seminar 26 Hrs.

Other student study effort:

. Assignments 2x 15=30 Hrs.
. Self -study 2 x 15 =30 Hrs.
Total student study effort 86 Hrs.

Reading List and 1. BHEEE (1996) @ (FEASERRE) - &5 =kE

References B (B ETRAH]

2. IREEEEBE (199%6) @ (BUFAXEFETFM) - & &
/%fh/‘%'J TEEEN - ABEEBEEEE CEHES -

3. FHfel ~ BREIL - @A (1999) @ (EFEGRM) - & &

ARERHRRAL -
4. FiE (2000) @ (RAEEHEERE) - B HBHE
EE

5. FHAMMARSE SR GE (2001) © (PXEEEER) -
T BB RSR AL -

6. FHABBTT RS RS HwE (2001) @ (PUEHBERFER) -
T BATARRHARE -

7. BEFHE - mE > RIRmE (2002) 0 (FUBRERSUEER
&) o wAE  BAEGEIEE

8. itz ~ JEEUR: (2003) : (FEMUERE) o KB - FEPRIEA

ERHRRAL -
9. TRifEEdm (2003) @ CRAJEM) - L HEREHKR
e

10. S4AKL ~ S - T AR ~ 1k EE (2004) @ (PEIAHIE A
XRIRE) - B @%%ZEIE AEIK

11. Afe g (2007) ¢ (AR ) - BB BBEHE WK
fhe

12.5: % 145 - EEUER (2008) @ (EHESEERTIIHA

8.2010 Definitive Programme Document and Programme File C4 - 3



) o BUE ¢ BRSO ERRL -

13. TRkfieF Edm (2011) @ (EREAXEFR#EHE) - &
g HORER AL -

14. TRCHE ~ PREmlw ~ =Pk — ~ SRAFELEG (2011) @ (RECL

B SCE SR o BIF B ERER AR -

15. B ~ BUE T ~ 25 - REE - R - REE - EE

= BIEFR (2013) ¢ (i EEsE 2 0 SRUURERER) -8

PR EER AR AE] -

16. i XX (2016) : (5 LF : GHSCGEEERK) - &b S
MR AR A E] ©

17. SAHA R (2024) © ({TEHTHHHY 13 ERHFRENMERR © ChatGPT -
tHEE - APP « LINE « KEiH2 « 3155 « 7TTFH - Mobile SEO - GA |
GA4) - rdb © MEDU BRI AIRAE] -

& OB

}Je

e [

CLC BE2HHEA -
1. oI B e A2
https://www.polyu.edu.hk/clc/app/glossary/
2. JHIRFERIF
https://www.polyu.edu.hk/cbs/typo

Note 1: Intended Learning Qutcomes

Intended learning outcomes should state what students should be able to do or attain upon completion of the subject.
Subject outcomes are expected to contribute to the attainment of the overall programme outcomes.

Note 2: Subject Synopsis/ Indicative Syllabus

The syllabus should adequately address the intended learning outcomes. At the same time over-crowding of the

syllabus should be avoided.

Note 3: Teaching/Learning Methodology

This section should include a brief description of the teaching and learning methods to be employed to facilitate
learning, and a justification of how the methods are aligned with the intended learning outcomes of the subject.

Note 4: Assessment Method

This section should include the assessment method(s) to be used and its relative weighting, and indicate which of the
subject intended learning outcomes that each method purports to assess. It should also provide a brief explanation of
the appropriateness of the assessment methods in assessing the intended learning outcomes.
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