Guide to Application Submission for Taught Postgraduate Programmes

This Guide explains how to submit an application to PolyU programme. Most of your questions will be
answered here. If you need other information or assistance, you may visit our Study@PolyU website for
programme details and other admission-related information or contact us.

A) Application Submission

B) How to Complete the Application Form:
e Account Creation & Personal Information
e Section 1 - Programme Choice
e Section 2 - Education
e Section 3 - Other Information
e Section 4 - Employment
e Section 5 - Uploaded Documents
e Section 6 - Declaration
e Section 7 — Survey
e Section 8 - Preview Application Information before Submission
e Application Number

e payment
e Application Summary

C) Frequently Asked Questions (FAQ)

D) Contact Us


http://www.polyu.edu.hk/study

A) Application Submission

Notes:

Create an account
Enter the necessary information and a valid email address is needed. This is a unique account for you to
submit applications for all PolyU programmes.

Activate your account
Activate your account via the URL sent to your email address.

Select programme(s) and complete all relevant sections of the application form

Before you start completing your online application form, get ready all supporting documents required
by the programme. Visit the Study@PolyU website for programme details and other admission-related
information.

Verify application data before submission

You are not allowed to update most of the application data, in particular those related to your
qualifications after the submission of an application. It is therefore important for you to make sure that all
application data are entered properly.

Submit before the application deadline
Visit the Study@PolyU website for application deadlines of individual programmes.

Arrange application fee payment before payment deadline
Your application will only be processed when the payment status has been updated to "Paid" before the
deadline. For details of the payment methods, please click here.

Print application data checklist for record

For postgraduate study, applicants can submit more than one application for different programmes.

If you are holding one of the following visas/permits, you are regarded as a "non-local student” for the
purpose of admission to our programmes:
e Student visa/entry permit;
e Visa/entry permit under the Immigration Arrangements for Non-local Graduates (IANG); or
e Dependant visa/entry permit who were 18 years old or above when you were issued with such
visa/entry permit by the Director of Immigration.

If you are holding a valid work permit, you do not require a student visa to take a part-time programme, but
you need to apply for a student visa to take a full-time programme.

Non-local students taking up part-time postgraduate studies at PolyU will likely be issued with a short-term

multiple-entry student visa. When you only possess a visitor or tourist visa, we can neither register you as a
student nor allow you to commence study until a student visa is obtained.

Back to main menu



http://www.polyu.edu.hk/study
http://www.polyu.edu.hk/study
http://www.polyu.edu.hk/fo/FO_Web/index.php?page=5&submenu=stud05&subpage=stud05app

B) How to Complete the Application Form

Applications for Admission to PolyU
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'l\ﬁlew User

Create an Applicant Account

v Account Information

™ if you are interestad in applying for admission to Polyl, please read the information relevant to your application, .g. policies and programme information st Study@Palyl |
and tha "Apglication Instructions and Frequantly Asked Questions (FAQ)" upen clicking the "halp” buttan above,

- Account Name |Tpgdamotest

(mimimum of & sharszters i lengin)

Password sssssss

mimimum oF § characies i lengtn)

Confirm Password [sseasses

Email Address [2016asn

[Flpasd Saks w PO ENe) s0dnEE B vald Wi wll A3y iy oF Bhe aplats Ml via B emal addwi

Name in English (a3 printed in your identity card/passport]) Surname :CHE-I'!
Plesne mnter tne Enpih Sumame a3 printed in your identty cand/passport

Given Name Taimen
Fiesse gnzes ime Eazian Goes Name a3 sesies

R e Please input either your HKID,
18-digit Mainland ID or Passport
number here

Please select ane

+ Mainland I0 Hambes (5301
[# you are hoidig & meisland Serbly crd)

Passport Number |
(¥ you do not mave e svove]

Type the charscrers in the picture balow

lwB274F

{Letters are ot case-semsibive]

Creation of Applicant Account

3 Register Applicant Account

— v Confirm Account Registration
Account Name Tpg
Email Address 20
Surpame CH
Given Name Tai

Date of Birth 31-

Mainland ID Number &35!

Register Applicant Account

Your applicant account has been created successfully. A confirmation email will be sent to your registered email address. Please
follow the instructions provided in the email to activate your account. If you haven't received the email within a few hours, please
contact us at ar.webapp@polyu.edu.hk for assistance. J
OK

Click ‘OK’ button and a confirmation

email will be sent to your registered
email address




Account Activation

Dear Applicant

Please login to your registered email account and checking the “confirmation email”.

Your account, under the name of Tpgdemotest, has been created. Please go to the link below to activate your account immediately.

Activation link: https:ffurvrw

You can then gain access to our eAdmission with your account name and password to submit your application. Please check the application deadlines of
individual programmes at Study@PolyU to ensure that this 1s done on time.

Since we will use email 1o communicate with our applicants on all admission-related matters, please remember to update your personal information via our
eAdmission immediately if you have changed your email address.

Should you need any assistance, please email to us at arwebapp @polym edu bk,

Academic Registry
The Hong Kong Polytechnic University

(This 15 a system-generated email. Please do not reply to this message.)

Account Activation

Account has been activated successfully. Please proceed to log in to our eAdmission.

~ Account and Personal Information
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Account and Personal Information

* Account Informaticn

AMcxsunt Hams jsad
Emad Addemsn 201

Fp = ¥ e 78 BEEISRECT T o 0 Bl AL

* Personal Infermation

Mare in English. Taiman THEN
Rame in Chinese (if spplicable)
Cander Mals
Mationality {Coustry/City) Anguilla
Date of Buth 31-huz- 1384

Maisland 1D Mumbes 5501

Addrens srtarcand

Lountey /Tty Bahimin
Hattee Telephine M bee
Mphile Mumbes (37 3434356
Parsonal Homepsge URL (1f spplicable)

Cunability [1f applicable)

st Click the “OK” button and

A g e B you will be directed to the
e page of “New Application”

for making application

Account and Personal Information

Information has been updated successfully
An email will be sent to your new email address for confirmation. Please note that the new email address will only be valid a

verification.
oK

Fill in / provide the following information:

1. Programme Choice
2. Education
3. Other Information
4, Employment
5. Uploaded Documents
6. Declaration
7. Survey

8. Preview Application Information before Submission




Select the appropriate entry
year, programme level and
programme choice

For security raason, you will om tha systam if the screan is inactiva for 30 minutes.

New Application

|ngramme Choice

*olyU and the

If you are interested in applying for admission to PolyU, please read the information relevant to your application, e.g. policies and programme information at Stud)
“Application Instructions and Frequently Asked Questions (FAQ)" upon didang the “help” button above.

Entry Year |2015 Semester 1 ¥

Programme Level [Taught Postgraduate ’

Mode of Study  ® Full-time ! Part-time

»  Plaase decide on your programme choice(s) before saving vour application. If you change your programme choice{s) in a saved application, all the uploaded documents of the old
programme choice under "Other Information - Additional Documents saction” will be removed.

Programme Choice 1 | -- Please selact --

‘You are required to upload transcript/certificate and other documents spedfically required for the programme you selected. Click here for details.

1

-

2. Ed UCatIO n-— S um mary Input the qualification/examination
, details you have taken or will be
g taking in the respective section(s)

A
Points to Nede:
1 Ciek "Add Qualication” button/ “Add Exam Remi™ Burton to entar the quaMCItIon examnaton derads you have taken or will be taking in the respectve secton]s) beksw, \
2. Make Sure That the QuRMCABON/EXMMINILON Getads you entered
Ccontaned m rear ansonpt/centAcate v Public Exam (UK-Accredited)
3 I your QUAACAION/ SXAMINIDON eSS are Nt Jvalable ac the 1
Date™. You bre then requered 10 109 IO YOUT SAGTNESON SCCOUM
W | & Upload relevant transimpticertiicate and ciher relevant ocumet | | Enter ol the public examination resuk you have taken or will be taking.
.| ::““:';::‘:“?‘”“"f la for 0ach quaslicaton/examination. & | 3. Enter the best resut in one skng f you have multiple attemots
)i suoport of your qualficabion/examination wko ONEN | 3 uper submatting the ageiication, you will not be able to amend any of your past qualficatiens by yoursel.
6. To ensure that the uploaded fles ara dear, orly POF an 0 HA | 4 Luoe s eve for the detaded public exammstion subject kit
5. I you ace taking GCEAL curriculum, pleate upload the statement of results (with percentage undorm mark of each subject), # and when it is avadable, for our reference.
» Post-secondary Qualifications
Exam Year|-- Plaasa Select -- ¥ |- Plaase Salact - + Add Exam Result

1. Enter ALL of your post-secondary qualfications (nduding the

2. After ubmittng the Sppicaton, vou will Not be 324 to 3w

3 Pohtwil gat results deectly from some Intbutons. Pladse |

4. You are not reuired to upload the relevant transcrot/centifh
Tolrirvs your DOR-$EC0NANY QUAMACItON from Ks Gwn recort
will be based on the retreved nformanon.

v High School Qualification

L. Enter the high school qualication detads you hive taken of are currently taking,
2 After sbaTINg the EOMIDoN, you will NOt De able to amend A DIt Qualication by vourself.

Add High School Quatfication

v Public Exam (Hong Kong)

v English Exams

Enter al the pubdc axame son resulls you hine taken or wil
et Uva DSt redult in coe satng # you have multils attens ‘
3

Select th English Examination you have taken or will ba taking 3nd you are alowsd to enter the result of only one stbng for the sama examination, ¥ you attan a

:
3. after pbetting the 3pplcaton, vou wil not Be 3bla £0 ament
A Better result later, you may update the result by legging mts this system s3n

Plaase chek havd for that Getaded pubise SXaMNILOn SubHe B

fxam Year |-~ Plaaie Sewct [-- Plaase Sefact -- v Acd Exam Resuit

— v Other Exams

1. Select the Othar Examination you have taken or will be 1aking 300 you 30e alowed Lo ender tha rest of ody one SATnG for tha §3Ma exaMmnIDON.
2. Aher submanng the aghcabon; you will not ba able to amend any of your Dast Qualfications by vourse?, If you choose to enter 2 Dast resut and later attan a better
PRUR, vou May 54nd 3N amad, together with the soit copy of the Tesu® concerned, 1o update us.

[-- Ploaze Selact - v Add Exam Rest




2. Education — Post-secondary Qualifications

- ™~
Education

Paints to Note:

1. Chck "Add Qualification™ button/ “"Add Exam Result” button to enter the qualification/examination details you have taken or will be taking in the respective section(s) below.

2. Make sure that the qualification/examination details you entered are accurate and complete; and the dats input for each quaiification/examination is tally with the information
contained in your transcript/certificate.

3. If your qualification/examination results are net available at the moment, please indicate the date when your results will become avadable by filing cut the "Update Result
Date”. You are then required to log into your eAdmission account to update your rasults on or bafore the date which you have specified.

4. Upload relevant transcript/certificate and other relevant documents for each qualification/examination attained.

S. You can only uplcad ONE file for each qualification/examination. A maximum capacity of 3MB is allowed for each application. Please group your documents (i.e. transcript
and/or cartificate) in support of your qualification/examination into ONE file before uploading. Click here for "Instructions on uploading decuments™.

6. To ensure that the uploaded files are clear, only POF and JPG files are supported. The file name allows only alphabets and numbers AND WITHOUT any space.

v Post-secondary Qualfications

Enter ALL of your post-secandary gualifications obtained from institution in Hong Kong and regicns other than Chinesa Mainland.

after submitting the application, you will not be able to amend any of your past qualifications by yourself.

PolyU will get results directly from some institutions. Please click here for details.

Yeou are not required to upload the relevant transcript/certificate and other relevant documents for qualifications awarded by PolyU in or after 1993 as PolyU will
retrieve your post-secondary qualification from its own records. In case of discrepancies between what you have entered here and what is retrieved, the selection
will be based on the retrieved information.

- B A

‘Add Qualification |

Click “Add Qualification”
button to input details

v Post-secondary Qualifications (e.g. Associate Degree / Higher Diploma / Degree Qualifications)

Enter ALL of your post-secondary qualifications obtainad from institutions in Hong Kong and regions other than Chinase Mainland. If you have studied in the Chinese
Maintand but your final award is conferred by an overseas / Hong Kong institution (e.g. The Beifing Normal University-Hong Kong Baptist University United International
Collage, The University of Nottingham Ningbo China), you should input your qualification hare

2.  After submitting the application, you will not be able to amend any of your past qualifications by yourseir.
3. PolyU will get results directly from some institutions. Please click here for detalls,
4. You are not required to upload the relevant transeript/certificate and other relevant documants for qualifications awardaed by PolyU in or after 1003 as PolyU will retrieve

your post-secondary qualification from its own records. [n case of discrepancies between what you have entered here and what is retrieved, the selection will be based on
the retrieved information

Please input the programme
name/award title, e.g. Bachelor of
Engineering in Civil Engineering

fnove

Awarding Country/Region
[Hong Kong

Awarding Institution

Ploase
[?o1r|..l - The Hong Kong Polytechnic University/Hang Kang Polytechnic ]

Level of Awar

Name of Programme/Award

Please input the latest GPA or average

[Eachelcr's dey
Programme D
[+

Medium of In
[English
Qualification

mark as recorded in your transcript, e.g.
3.5 out of 4.0. You may leave this field
blank if such value is not available in your
transcript.

Bachelor of Engineering in Electrical Engineering

ines, please specify hare.

=

h/alter without award /Withdrawn

Mark &

Year of Award Award of Classification Au\mrd!\) GPA or

2014 [First Class Honours vB.s

Please upload your latest transcript/ certificate here. For undergraduate applicants, please provide your latest predicted scores, if applicable. Please
also upload the academic transcript explanation notes of the grading systems (i1 68T 8% 82 WM %) and other relevant information on your transcript.
You NEED NOT SUBMIT more doc than req d as il doc will not be consi by depa; itting excessive

out of 4.0

Upload |

a

documents may unnecessarily proleng the time for assessing your application.




2. Education — Post-secondary Qualifications

v Post-secondary Qualifications (e.g. Associate Degree / Higher Diploma / Degree Qualifications)

1 Enter ALL of your p dary lfications obtained from insti in Hong Kong and regions other than Chinese Mainland. If you have studied in the Chinese
Mainland but your final award is confarred by an oversaas / Hong Kong institution (#.9. Tha Baifing Normal University-Hong Kong Baptist Univarsity Unitad International
College, The University of Nottingham Ningbo China), you should input your qualification here.

2. ARer submitting the application, you will not be able to amend any of your past qualifications by yourself,

3. Palyl will gét results directly from some institutions. Please chick hers for datails,

4. You are not required to upload the relevant transeript/certificate and other relevant documents for qualifications awarded by PolyU in or after 1993 as PolyU will retrieve
your post-secondary qualification from its own records. In case of discrepancies between what you have entered here and what is retrieved, the selection will be based on
the rétrievd information.

Remove |
Awarding Country/Region
[Hong Kong v
Please specify here W
|P¢[yl.| Tne n¢ng :(on.g Pm'wqhmc Umverslzy,mong l(oﬂg Po]r(gcnmc v
Level of Award HName of Programma/ Award 4
Bachelor's degrae v Bachelor of Engineering (Honours)in Electrical Engineering
Programme Duration (years)
[a_ ¥ If your qualification / examination results o
Medium of Instruction [ b S :
[Engish  * are not le at the r t, p tick
- the box and indicate the date on which
Qualification Status o iz
- - your results will become available.
Groduate Will complete study before September 2019~ Will com awn
# 1 will update qualification status and results on or before 31-Jul-2019 (DD-MMM-YYYY, e.g. 01-JUL-2015) W
Award / Cumulative GPA or Average Mark 4
out of
Please upload your latest transcript/ certificate here. For undergraduate applicants, please provide your latest scores, if Please
alsa upload the academic transcript explanation notes of the grading svsums (I AR B RN WAL ER) and other relevant information on your transcript. pkascy
You NEED NOT SUBMIT more than req as non-req s will not be idered by dop . B
may [t g the time for assessing your application.

2. Education — Post-secondary Qualifications

v Post-secondary Qualifications

Enter ALL of your post-secondary qualifications cbtained from institution in Hong Kong and regions ather than Chinese Mainland.

After submitting the application, you will not be able to amend any of your past qualifications by yourself,

Palyl will get results directly from some institutions. Flease click here far details,

You are not required to upload the relevant transcript/cartificats and othar ralavant documents for qualifications awardad by PolyU in or after 1993 as PalyU will
retrieve your post-secondary qualification from its own records. In case of discrepancies between what you have entered here and what is retrieved, the selection
will be basad on the retrieved information.

WO e

Remaove |
Country of Study
[Hong Kong v
Institution Please specify here
| PolyU - The Hong Kong Polytechnic University/Hong Kong Polytechnic L4
Level of award Name of Programme / Award
[Bathefor's degree ¥ Bachelor of Engineenng (Honours) in Electrical Engineering

Programme Duration (years)
4 v

Mediom of Instruction W Upload the SOftcoPies of YOUT
s ’ supporting document

Qualification Status
* Graduated with award Willg before September 2015 Will graduate in/after September 2015 Withdrawn/ Not Yet Compl

Year of Award Award of Classification
12014 First Class Honours 2 i = = ”
Please upload relevant transcript/ certifi CIICk the Add Quallﬁ catlon bUtton

uired documents will not
be considered by departments. Submittisl _Upload

when you possess more than one =
If you cannot update your results here, please Post_secondary qualiﬁcations




2. Education — Post-secondary Qualifications
(Chinese Mainland)

» Post-secondary Qualifications (Chinese Mainland)

1. Enter ALL of your post-secondary qualfications: cbt

n Chiness Mainland. If your academic programme is delivered in the Chinsse Mainiand but leads

o an overseas or Meng Kong award (8.9, the awards obt. iversity of Fiottingham Ningbo China and The Beifing Mormal University-Hong Kong Bagtist
University United International College). you should input your qualification in the above “Post-secondary Gualfications™ section instead

2 frer submitting the applic n, you will not be able to amend any of your past qualific
3. To certify your degree Gualification, plaase also indicate whathar you have/wil have the|  Please read the following instructions before |
of the certificates (If any), together with th teopien of your transcripts for asch qual) . i
with your current institution whether you will be able to obtain both certificates at t mu fl" n the name Of your Award‘"B
Institution:
Awarding Institution (Please select the
e e . le
Awarding Institution (Please sefect the institution name, if applica b, Trom institution name, ‘! app.f.-cabl'e, frm the puﬂ
the pull down menu. If your awarding institution is not on the list, a branch down menu. If your awarding institution is not
campus or an indepondent campus of the listed institutions. yvou are reguired
to 1 in the institution name in the box below. WA FRMAS NS O 8098 on the list, a branch campus or an independent
&, Ml FENELP. EEATAASKERS EHRE T EHERE EHERES REE campus o,fl‘he listed institutions, you are
2PE. AFOT FATEMTERSR, MR AENEAPOLTE. ) E : b S 3
TR Sanys University required to fill in the institution name in the
Loval of Awped | nemd  box below.
[Bachelor's degree L Baché.
Programme Duration {years)
[4 IS Broad Discipline Far ather Discipline, please specily hara,
Medium of Instruction [Chinese Medicine v
[Chinese .
I wour gualification tithe is not in Enalish or Chinese, please add an Fnglish description in brackets. Please also upload the transcript and its Enalish
official transiation.
o Please input latest GPA (e.g. 3.5 out of 4) or

* Gradusted with award | will g belore Sof 2019 1 will gy

Mark (e.g. 85 out of 100) as recorded in your
transcript.
Please leave this field blank if such value is

# I have Academic Credential (FHEER) View San

¥ 1 have Degree Certificate (FLTFEIB) view Sample

Yoar of award Average Mark / Cumulative GPa W

out of . . .
not available or not shown in your transcript.
Please upload your latest pt/ here. For 1
also upload the P notes of the grading syst (m TR WRNL LK) TRTorenation on your
transcoript. You NEED NOT SUBMIT more than as will not be considered by dopartments. Submitting

excessive documents may unnecessarily prolong the ime for assessing your application.
Upiload

2. Education — Post-secondary Qualifications
(Chinese Mainland)

b |

v Post-secondary Qualifications (Chinese Mainland)

1. Enter ALL of your post-secondary qualifications cbtained from institutions in Chinese Mainland. If your academic programme is delivered in the Chinese Mainland but leads to
an overseas or Hong Kong award (e.g. the awards obtained from The University of Nottingham Mingbo China and The Besjing Normal University-Hong Kong Baptist University
United Intermnstionsl College), you should input your gualification in the sbove "Post-secondary Qualfications” section instead.

2. After submitting the application, you will not be able to amend any of your past qualfications by yourself,

3. To certify your degree qualification, please also indicate whether you have/will have the Academic Credential (B E ) and Degree Certificate (B2
of the cetificates (if any), together with the softcopies of your transcripts for each qualification/examination attained. For final year students, you are required to confirm
with your curment institution whether you will be able to obtain both certificates at the end of your study

Remove |

Awarding Institution (Please select the institution name, If applicable, from the pull
down menu. If your awarding institution is not on the list, a branch campus or an
independent campus of the listed institutions, you are requined to fill in the
institution name in the box below, B3 FRARSFONTEFENRE. ME: BRNEX

7. EXRALETAREESR LRRL TR BEOT FHCHA

TRE SR, Wi BEREAFUL PR, )
SIEFER Sanya University

Level of Award B :‘::.:.—:;WT e/ Award (e.g. of E ing i Cheil
[Bacheior's degree L Bachelor of Engineering in Civil Engineering
Programme Duration (years)
[« Broad Disc 3 g - -
bt of matrction enaneen| If your qualification / examination results
[Chinese 7]
1f your qualification title is not in English or Chinese, please add an English description in brackd =
M v are not available at the moment, please
Qualiication Status ] tick the box and indicate the date on
Graduated with awa = wil before S 2019 will after,

@ 1 will have Academic Credentiol (RIET) View Sompe which your results will become available.
* 1 will have Degree Certificate (RREB)  View Sample

# 1 will update qualification status and results on or before [31-Jul-2019 (DD-MMM-YYYY, 0.5, 01-JUL-2019) &

Average Mark / C tive GPA W

3.5 out of [5.

Please upload your latest /certificate here. For und d: . please provide your latest predicted scores, if applicable. Please also

upload the academic transeript explanation notes of the grading systems (EWRA 5SS ERETRE) and other relevant information on your transcript. You

NEED NOT SUBMIT more than as will not be by d v

may unnecessarily prolong the time for assessing your application.

Upload

10




2. Education — Post-secondary Qualifications

v Post-secondary Qualifica

(Chinese Mainland)

15 (Chinese Mainland)

"

Enter ALL of your post-secondary qualifications obtaned from institutions in Chinese Mainland. If your academsc programme 15 delvered in the Chinese Maniand but leads to
an overseas or Hong Kong award (e.g. the

ards obtaned from

he University of Nottingham Ningbo China and The Beijing Normal University-Heng Kong Baptist University

United International College), you should input your qualification in the sbove “Post
After submitting the 550
To cartify your degres g
of the certificates (if any), together with t
with your Lt

secondary Qualficat:ons” ion instead.

be able to smend any of your past ns by yoursell

vo will have the Academic Credential (BL:X%) and Degree Certificate (% #) and upload both
frcopes of your tra qualification/examination sttained. For final year students, you are required to confirm

n whether you will be able to obtain both certificates at the end of your study.

urren!

Awarding 1

stion (Please select the institution name, if applicable, from the pull

down menu. If your avarding institution is not on the list, a branch campus or an
independent campus of the listed institutions, you are required to fill in the
institution name in the box below. Wi FRARSNSRIESEHRE. Wiv: BEAEL
. BRADAARE EBLESRTEREOREOERARENH RERT PR, BED T FHATHN
TREEF. Mis: BREEAFL TR, )

=IEFIR Sanya University

Level
[Bach

3

Medium of Instruct

Programme Duration (years)
-

MName of Programme/Award (e.g. Bachelor of Engincering in Civil
v Enginecring)
Bachelor of Engineering in Civil Engineering

Broad Discipline For other Discipline, please specify here.
o [Engineering v

Chinese s

I your qualification title is not in English or Chinese, please add an English description in brackets. Please also upload the transcript and its English offi

transiation.

Qualification Status

-

-

-

Average Mark / €

Please upload your latest transcript/ces
ueload the acadenic transcriot exvlana] DOSSESS MoOre than one post-secondary
may unnecessarily prolong the time for

Graduated with award * Will graduate before Sep 2019 O will grad sfter September 2019 0 Withdrawn

I will have Academic Credential (#cE®) View Sample
I will have Degree Certificate (FRER) View Sample
s and results on or before 31-Jul-2019 {DD-MMMYYYY. o0 01-3UL-2019) &

Click the “Add Qualification” if you

1 will update qualification st

ative GPA W

out of

if applicable. Please also
tion on your transcript. You
ing excessive documents

Add Qualification

qualifications

2. Education — English Exams

v English Exams

1. Select the English Examination you have taken or will be taking and you are allowed to enter the result of only one sitting for the same examination. If you attain a
batter resul

ater, you may update tha result by logging into this system again.

Upload the softcopies of
your supporting documents.

- Please Select - ¥ | _Add Exam Result | I

v Other Exams

1. Select the Other Examination you have taken or will be taking and you are allowed to enter the result of only P|C|( the aPPr‘oPr'a‘te Eng]'sh
2,  After submitting the application, you will nat be able to amend any of your past qualifications by yourself, If
result, you may send an email, together with the soft copy of the result concernad, to update us. exam type and Clle the "Add
"
~Plesse Select - Exam result” button
_ Preview Before Submission | Save | e=ti=u]isips

r
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2. Education — English Exams

S —

v English Exams

If the result is not yet released, check
1. Sel the English Examinat| - a
e reson e sou e this box and you will be able to

uncheck it when you obtain the result
Internat nglish Language Testing System Upload the softcopies of

¥ Examination result not yet announced your Supporting document
1 will update result by _:OI-!UI-ZUIS (DD MMM YYYY)

Exam Year 2015

v ane sitting for the same examinaticon. If you attain a

Overall Band Score Listening Reading Writing Speaking
;;ease Upload relevant transcript/certificate here, You NEED NOT SUBMIT more documents than required as non-required documents will
not be ¢ dered by depar excessive documents may unnecessarily prolong the time for assessing your application.

| - Please Select - * | Add Exam Result |

Click the “Add Qualification”
button when you possess more
than one English exam results

2 Education — English Exams

Welcome TPG PROD Local Tegptlcc [Edit]

To update the English exam result after
submission, please click the application number.
September 2019 Entry

Application No. ISOO?ZQZ/ e Status Sub 4

Application Fee Not Paid [Detail
Submission Date 08-Nov-2018 15:51:42 HKT

Taught Postgraduate

Cholce Programme Title Code Choice Status Details Notice

Operational Research and Risk Analysis - MSc
1 63024-0PM Submitted
{Mixed-mode Part-time)

12
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2. Education - English Exams

Welcome TPG PROD Local Test Acc [Edit] Click “Edit” in the Application

Application No. 190072416 Summary page.
Print Friendly

v Personal Information

Name AR TPG PROD Local Test Acc (¥ 18 MIFMIT) Gender Male
Nationality (Country/Region) Hong Kong Date of Birth 01-Jan-2000
Passport 12345678 Email Address postgrad.admissionGpolyu.edu.hk
Contact Number (852)23330600 Mobile Number (852)23330600
Address M1201, Disability / Special Educational
Polytechnic University. Needs
Hong Kong
Personal Homepage URL hittp://www51.polyu.edu. hk/eprospectus/tpg isability / Special Ed

Needs Details

2. Education — English Exams

» English Language Test

Unclick the box for “Result not yet
1. Select the of only one sitting for the same examination. If you attain a better
=wtizef @announced” and update the latest marks

under “English Language Test” section.

International Englis, esting System (IELTS)

Test Date
[Jan_' W Result not yet announced ¥

Overall Band Score Listening Reading Writing Speaking
65 6.5 .0 6.5 fro

Upload score report herd Upload _

Upload / Replacethe [~
official score report

If you cannot update your results here, please contact

13




2. Education — Other Exams

v English Exams

& Select the English Examination you have taken or will be taking and you are allowed to enter the result of only one sitting for the same examination. If you attain a
- better result later, you may update the result by logging into this system again.

[ Plates felex - Pick the appropriate Other
exam type and click the "Add
Exam result” button

v Other Exams

Select the Other Examination you have taken or will be taking and you are allowed to enter the result of only one sitting for the same examination.
2, After submitting the application, you will nat be able to amend any of your past qualifications by yourself. If you choose to enter 3 past result and later attain

result, you may send an email, together with the soft copy of the result concerned, to update us

I[-- Please Select - Y | _Add Exam Result I

Preview Before Submission | Save | - >

-y

2. Education — Other Exams

v Other Exams

1 selectire other mamid |f the result is not yet released, check  [eriy ere situng for the same examinatien.

2. Afer submitting the app| If you choose to enter a past result and later attain a better

resut. o0 may z2nd o this box and you will be able to

uncheck it when you obtain the result Upload the softcopy of
Graduat agement Admission Test your suppor‘ting document

¥ Examination result not yet announced
1 will update result by 01-Jul-2015 (D

Exam Year  [2015 Click the “Add Exam Result”
EeelE s yeral “1 button when you possess more

Please upload relevant transcript/certificate he than one qualiﬁcations
not be considered by departments. Submitting e

[~ Please Select --

__ Preview Before Submission |

e——
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3. Other Information

Other Information

v Professional Qualifications

Input details of “Professional
Qualifications”.

nullification of your offer and registration in our University.

1 Enter the prefessional qualification(s) that you hold. Please list them in reverse chron

2.  To ensure legibility of the uploaded files, please click here for details on the format of uploaded files

3.  Upload scanned copy of your certificates and supporting documents for each qualification attained. Upon admission, please ask your professional body to provide us with the
cartified true copy of your certificates and original of your official supporting documents directly to cur University. Failure to do so or any discrepancies found may lead to

gical order,

Year of Award Field of Profession Name of Awarding Body

Professional Qualification

Details for Othar Information

Add Professional Qualification

v Additional Documents

1. Additional documents r
considered by departm
required for your progr.

2. You can only upload ON
documaents into ONE fil

here

Upload additional documents (other than
those in support of your academic
qualifications) required by each programme

hents as non-required decuments will not be
tion. Click here for details on documents

wed for each application. Please group your

3, To ensure that the uploaded files are clear, Ty, fare supported. The file name aliows only alphab
~J

Others - (05001-FD) Upload | {Compulsory)
Supplementary Form - (05001-FD) Click here / Download | upload | (Compulsory)
Preview Before Submission Save

If you do not have any other
information, click the “» “button
below to proceed to next page.

e

«

4 Employment

Employment

1. A maximum of & records of your work experience are allowed.

space.

2. Upload relevant employer's recommendation/certificate of service if required. Click here for details on documents required for your programme(s).

3. You can only upload ONE file (resize to less than 1 MB) for all employmaent records. & maximum upload capacity of 3MB is allowed for each application,
Please group your decuments inte ONE file before wploading. Click here for “Instructions on upleading decuments”,

4. To ensure that the uploaded files are clear, only POF and JPG files are supported. The file name allows only alphabets and numbers AND WITHOUT any

From To  Presant Mode of Employment

Please uvpload relevant documents here. You NEED NOT SUBMIT more documents than required as non-required documents will not be considered by
i q the time for assessing your application.

e may VP

Total years of full-time work experience

Total years of full-time work experience (after obtaining first degree)

Praview Bafore Submission

Field of Employment

Name of Organization Job Position

Ide J'IDII

Upload

Year(s) |0 [¥] Month{s)

Year(s) |0 [¥] Month(s)

Upload the softcopies of
your supporting document

15




5 Uploaded Documents

Uploaded Documents
Summary of documents that you
have uploaded or you need to
upload

¥ Summary of Uploaded Documents

Preferred file size per file : smaller than 1MB
Maximum Upload Capacity : 3MB

Please refer to the following summary to upload the required supporting documents.

for undergraduate programmes: The Scholarship Application Form is

ptional. You need to upload a completed form only if you wish to be
considered for an entry scholarship (once only under the section "Additional Documents”, even if you have two programme choices).

For qualifications still panding current year results, you are allowad to update the relevant qualification and upload the relavant documents after application
submission.

i File Upload Date
Section Document Type File Name = Remarks
Size (HKT)
Education - Post-Secondary 08-Dac=2014
T t | Certificak: t 14 O1M 2014 Bachelor'
e ranscript / Certificate | testing01.pg O0IMB | e 4s picr | 2014 Bachelor's degree
Education - Post-Secondary 08-Dec-2014
Transcript / Certificate | testing02.JPG 0.01MB 2014 Bachelor's degree
Qualification (Chinesa Mainland) ol ’ 15:07102 HKT .
2015 International English Language Testin
Education - English Qualifications Transcript / Certificate | <Not yet uploaded> - o Uy 9
System
Education - Other Qualifications Transcript / Certificate | <Not yet uploaded> E= 2013 Graduate Management Admission Test

This system supports .pdf and jpg Ble only.

Preview Before Submission J

6. Declaration

Declaration

I declare that the infarmation given in suppart of thiz application (s sccurate and complate, and understand that any misrepresentation will lead to

disqualification of my application for ad

to and resultant registration with The Hong Kong Palytechnic University (Polyl).

I confirm that I have read and understood the "Personal Information Collection Statement {PICS)" of Palyl.

Praview Bafora Submission Save @

Read the declaration details and check the two boxes to

authorize PolyU to use your personal data in support of
your admission application

16




/.Survey

Survey

Complete the survey before
submitting your application

1. How déd you et to know about the study opportunities at Pohli?

3. How would you rate the Friand| " of this systam?

™ Hevapaper (Ming Pas Daily)
= £ Excellent

Kawspaper (Recnuit]
T MNevapapar [Sing Tao)
T Navepsper (Seuth China Marn L
™ evapaper (Standard) (i
™ Pabyls Acaduenic Socrat T Peer
 Palyy Alumni 4. How would you rate the “usefulness” of this *eAdmission” system?
T PalyU webaite (hetp i)/ vaer.pal T Exeallant
™ Secondary / High School r Good
T Talks / Visits by Pobyll repress © Fair
T Webste {Carear Tirmes) - Bad

Webs: caback) Poor = why
T Webste {jobsDE) e -
o wel [¥ahoo)
= 5. Any snd = on this “aAd " system?

Wabsiez on University Admi

Yan+
T Other websites (a.g. Google, -
r hoe

Career | Education Exhibition

Eduention sgants
Friands [ Ralatves

Hewapaper (AM730) =

Nevapaoer (Apple Dl p

Wevapaper (Headlines Dwily)

Geed raputation

lavapaper (Hang Mang Eeans

Newspaper (Metro Daily)

Unigue Programma affered by PalyU

Good Carser Prospect

Hong Kong's International Image

Future working eppertunity in Hong Kong

. Why do you choose to study at Palyls?

iaw Before Submission

8. Preview Application Information before Submission

5. Any and sug

Yes -

on this "eAd " system?

No

6. How would you rate the “user-friendliness”™ of the Study®PolyU website?

Excellent

Good
Satisfactory

Not Satisfactory
Poor

7. How would you rate the "usefulness” of the Study&Polyll website?

Excellent
Good

Satisfactory
Not Satisfactory
Poor
8. Any comments and suggest

Yes -

P—

Mo

Preview the application
information before submission

Preview Before Submission
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8. Preview Application Information before Submission

Print Friendly Edit Submit

w» Personal Information

s i Please review carefully the inputted
Contact Number (852)23330600 Mobile Nu

f P sty «."| information and make sure that all
Personal Homepage URL o/ /wawS1.polyu.edu. hiv/ eprospectus/tpg Disability

o4 relevant sections are completed
before clicking “Submit” button.

Do you have a Hong Kong Permanent Identity Card?

Do you have a Hong Kong Identity Card showing “the right to land™ in Hong Kong?

Do you have a valid dependant visa which allows you to stay and study in Hong Kong al the commencement of your study Ne
AND the dependant visa was issued when you were below 18 years old?

Do you have an entry permat for Immigration Arrangements for Non-local Graduates (IANG) which allows you to stay and No
study in Hong Kong at the commencement of your study?

Do you have “one-way permit (HIR) for entry to Hong Kong”, “entry visa/entry permit for quality migrants™ or “entry Mo
visa/entry permit for Capital investment entrants” which allows you to stay and study in Hong Kong at the
pcement of your study?

Do you have a work permit which allows you to work in Hong Keng and study in Hong Kong at the commencement of your Ne
study? [Excluding graduates staying in Hong Kong under the “Immigration Arrangements for Non-local Graduste:
(IANG)]

u have confirmed that you have 8 Hong Kong Permanent Identity Card

Yo are consdered 53 3 loca! spplcant and reed 8 student viss to ot n Hong Keng.

fees for local and non

The levels of tu =
flers made under the intial adm

mmes. 1f your status changes from non-local to local or vice versa after you
with other eligble apphcan
us correctly. If

bmit

under the

celled and your appication will be conssdered in compet
subsequent adm.

YOur vies status, please contact the Academic R

cheme. Any fees paid w

be refunded. It is therefore important for you to in

o

your viza have sny doubt or need to correct

stry by email

» Programme Choice

September 2019 Entry

Choice Programme Title Code Choice Status Details Notice

eering D

t yet submated

8. Preview Application Information before Submission

4

Education

Post-Secondary Qualification

Awarding Country/Reglon Hong Keng
Awarding Institution Polrll - Tha Hona Kong Py bechate Unnaety HonD rustitation Macs [Not apphkcabie]
Kong Polytechnic

Level of Award Bachelor's dearee Hame of Programme/ Award Bachelor of Engineering

rogramme Duration 4 Medium of Instruction English
Broad Discipline Engineenng Other Discipline [Not appbcable]
Status Gradunted
Award Year 2014 Award Classifica First Clacs Honours

Award [/ Cumulative GPA or
Average Mark

3.5 out of 4.0

English Language Test

International English Language Testing System (IELTS)

Test Date Owerall Band Score Listening Reading Writing Speaking

am 2019 6.5 6.5 7.0 6.5 7.0

v Summary of Uploaded Documents

Upload Date
(HKT)

Section Document Type File Name File Size Remarks

Bachelor's
dogree

Education

ondary Qualfication Certificate testing. pdf

nal

To amend the information before |-
submission, please click “Edit”
button and refer to relevant

Education

dditional Documents

cation « Additional Dy

ments Supplemed

sections for amendments.

v Declaration

# 1 declsre that the information given in support of this spphication is accurste and complete, snd
spplication for admssion to and resultant registration with The Mong Kong Polytechnic Univers:

that any misrepresentstion will lead to disqualification of my

# 1 confirm that 1 have read and understood the

fopain Bconmn

Print Friendly
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Application Number

’ | After submitting the application, you
i S will receivea 9-digit application
— number immediately

Application No )OOOOOOOO(,

Payment Reminder

Your application number is X00000000(

You can now proceed to the Payment Page to settle your application fee. Please make sure your application fee is properly settled before the specified payment deadline.
Othervise, your application will not be further processed. We will accerdingly cancel your application when the payment status is "Overdue”.

Go to Paymant Pagae

—]

Payment

Payment Reminder

Your application mumbaer in 00000000

You can now proceed to the Paymaent Page to settle your spplication fee, Plassa make sure your spplcation fee s propedy settled bafore the specfiad payment deadine,

Dtharwise, your applcation wil not b further . We will eancal your whean tha paymaent status is “Cverdus™

@) Sy S| ; Finance Office
POLYTECHNIC UNIVERSITY e
R A T R

Application No.: X000
Applicant Narme: JOOCO00000( X00CNO0N

Dehit Note

Fas to be paid

Dabit Note No./Bill M. MO0

Academic Year/Semaester 201811

Paymant Deadline 27-Fab-2013

Paymant Status Not Paid

Het Amount to be Paid (HKD) 450.00

Select one of the

Fau details

payment methods and Aoplication Fea 4000

Total Fee (HKD) 450,00
settle the application e ————
fee accordingly [ —TT T S—

Lk FPay by other payment meth J

FO reference: 08-Dec-2014

Noté an Payment

vour fee on or before the payment deadline specified in each debit note. If
wd more than one debit notes, ALL the debit notes have to be settied as
2 werking days after your
paymant. The Hong Kong Polytechnic University reserves the right to reject any late or
wrong payment.
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| -Application Summary

Once submitting an application, you will be directed to this Summary page whenever you
login to the eAdmission again. Updated application results will be posted here.

Velcome PROD Test Non l-:,._'.r.I

Make a New Application

Click the ‘Application No.
to browse to your

Taught Postgraduate o : : 5
application information

September 2015 Entry

Application No J150056104 Application Status Submitted
Application Fee Not Paid [Detalls]
Submission Date 08-Dec-2014 13:42:39 HKT

Chaolce  Programme Title Code Choice Status [Dotails Notice

Applied Mathematics For Science And
1 Technology ( I And 1 Science) 63022-ATM Offared a place
= MSe [Full-time)

' | “Choice Status” shows whether your application
has been successfully submitted.

Payment Status
Your payment status will be updated to “Paid” within 7 working days upon successful
settlement of the application fee.

Back to main menu
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C) Frequently Asked Questions (FAQ)

Before Application Submission

O NV e WwDNPRE

[ S S S
d W N B O

How can | get information on programmes and admission?

How can | apply?

How much is the application fee?

Should | submit additional/supporting documents?

Should | submit documents to programme host departments directly?

What is the format of supporting documents to be uploaded?

What should | do if my academic documents are not in English?

What should | do if my results are not yet available when | submit my application?

What should | do if | want to apply for admission to more than one programme?

What should | do if | want to apply for credit transfer?

Can | apply for re-admission?

How will PolyU use the information collected from my application?

Does PolyU recognize past English examination (TOEFL/IELTS) results?

Does PolyU accept UKVI IELTS for applying TPg programmes?

After Application Submission

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.

How can | settle my application fee?

Is the application fee refundable?

What should | do if | want to submit additional/supporting documents after application submission?

How can | verify my application data?

How can | update my application data?

How can | know my application result?

What should | do to accept an offer or a conditional offer?

What should | do to accept another offer from PolyU after | have paid the tuition fees for an earlier offer?

Can | enrol on two programmes at the same time?

Is the tuition fee paid refundable?

When will the offer of a programme marked with "subject to approval" be confirmed?

What if the programme | have applied for is cancelled?

How can | complete the meet condition(s) procedure?

Back to main menu

3k 3k 3k 3k ok ok ok ok ok 3k ok 5k 3k ok ok ok ok ok ok 3k ok ok 3k ok ok ok ok ok sk ok ok ok 3k ok ok ok ok ok ok 3k ok %k 3k ok ok sk ok ok sk 3k ok ok 3k ok ok sk ok ok sk ok ok ok 3k ok ok sk ok ok sk 3k ok ok 3k ok ok ok ok ok ok 3k ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok sk ok ok ok

Before Application Submission

How can | get information on programmes and admission?

Please visit our Study@PolyU website for details of our admissions policies, programmes on offer and their
entrance requirements, and other admission-related information before you submit an application. Once you
have selected a suitable programme, you are encouraged to apply as early as possible since our academic
departments will consider applications on a rolling basis until all the places are filled.
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Back to top

How can | apply?
Submit your application online via Study@PolyU.
Back to top
How much is the application fee?
Local applicants: HK$350
Non-local applicants: HK$450

Please note that other than the specified application fee, you are not required to pay any money to any
persons in connection with your application.

Back to top
Should I submit additional/supporting documents?

You are required to upload your transcript(s)/certificate(s) in support of your qualifications and other
documents (including official English translation if your documents are not in English) as specifically required
for your programme choices when you submit your application. Please check the details at our Study@PolyU
website (select “Applying to PolyU” at the top menu bar > click the “Additional Documents Required”
section).

Failure to complete the online application form properly and failure to submit the required documents may
affect your chances of admission. Upon admission, you will be required to produce the original award
certificates and transcripts of study, if appropriate, in support of all the qualifications and results claimed in
your application. Failure to do so or any discrepancies found between the documents you provide and the
application data you entered in your online application form may lead to nullification of your offer. Fees paid
will not be refunded.

You NEED NOT submit more documents than required as non-required documents will not be considered
by departments. The academic department concerned may, in the selection process, approach you for
clarification of your qualifications.

Back to top
Should | submit documents to programme host departments directly?

No. Please submit them together with your online application form. Please note that you are not allowed to
update most of the application data, in particular those related to your qualifications after the submission of
an application. It is therefore important for you to make sure that all application data are entered properly.

Back to top
What is the format of supporting documents to be uploaded?

Please ensure your document conforms to the following specifications:

e PDF format is preferred.

e PDF files must not have a digital signature.

e File name should only contain letters and numbers (without space between letters and numbers).

e Do notinclude password protection, as we will not be able to open the file.

e Scanning in 300 dpi resolution is recommended.

e Scan in black and white.

e Ensure that your full name appears on all uploaded documents.

e Uploaded documents must be legible. Ensure that all critical and identifying marks and information
are legible; for transcripts, these include the institution’s name and grading scheme, your name, the
names of your courses and the grades you have received.

e Files may not exceed 5 MB each (5000 Kbytes).

e Page orientation: please make sure that the scanned document orientation matches the original. For
example, transcripts that are printed vertically (portrait) should be scanned so that they appear in
portrait format. Transcripts printed horizontally (landscape) should appear in landscape format.

e Do not upload all of your supporting documents as one file! The qualification or result selected for
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10.

11.

12.

13.

14.

upload must match the document uploaded.

e Create one single electronic file per checklist item per submission. If your document contains more
than one page, please ensure that the pages are contained and uploaded within a single electronic
file and they are in the correct order.

e Preview each document because you cannot edit or delete them once they are submitted. It may
take a few seconds to upload your document(s). Note that during busy periods the delay may be

considerably longer.

Back to top
What should I do if my academic documents are not in English?
Please provide officially translated copies of the documents in addition to copies of the original documents;
otherwise your application may not be considered.

Back to top
What should | do if my results are not yet available when | submit my application?
Please indicate the date when your results will become available by filling out the "Update Result Date". You
are then required to log into your eAdmission account to update your results on or before the date which you
have specified. You are only allowed to update your result ONCE.

Back to top
What should I do if | want to apply for admission to more than one programme?
Multiple applications are allowed for applicants seeking admission to our taught postgraduate programmes.
You can make another application under the same account after you have submitted one application.

Back to top
What should I do if | want to apply for credit transfer?
You are not required to specify this when you submit your application. The departments concerned will
decide if credit transfer can be granted based on your qualifications. The total credits you are required to
study will be shown on your Notice of Offer if you are given a study place.

Back to top
Can | apply for re-admission?
If you have withdrawn from a programme of study at PolyU without completing the withdrawal procedures
or have been required to withdraw in the previous academic year, you will not be considered for re-
admission to the same programme in this academic year. Any fees paid will not be refunded. You are
however still eligible to apply for admission to other programmes.

Back to top
How will PolyU use the information collected from my application?

All information we collect from your application form will only be used for processing your application for
admission to our programmes and for statistical and research purposes. Please refer to the Personal
Information Collection Statement of PolyU for details.

Back to top
Does PolyU recognize past English examination (TOEFL/IELTS) results?

PolyU did not specify the expiry year for the English qualifications, so normally TOEFL/ IELTS scores obtained
more than 2 years ago should still be valid to support your admission application. Having said of the above,
our academic departments still have the discretion to consider/not to consider any English qualifications
obtained in years ago. In this connection, you are always encouraged to take relevant English examination
again in supporting your application. You may also contact the academic department to find out if they have
specific requirements on it.

Back to top
Does PolyU accept UKVI IELTS for applying TPg programmes?
The contents and format for both IELTS and IELTS UKVI tests are actually the same. The UKVI number is for
reference of the UK Government only. Therefore, you can continue using your IELTS UKVI result to apply for
admission to our taught postgraduate programmes.

Back to top
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After Application Submission

15.

16.

17.

18.

19.

20.

How can | settle my application fee?

You will see a payment reminder page after you have submitted your application. You can go directly to the
"Payment Page" to settle your application fee immediately. Alternatively, you can log into your eAdmission
account before the payment deadline to settle the fee at a later stage. For details of the payment methods,
please click here.

It normally takes 2 working days to transfer the payment record to PolyU. Please make sure that your
application fee is properly settled before the specified payment deadline. Otherwise, your application will not
be further processed. We will accordingly cancel your application when the payment status is "Overdue".
(Please log into your eAdmission account to check whether the payment status has been updated to "Paid"
after you have settled the fee.)

Back to top
Is the application fee refundable?
The application fee is not refundable.

Back to top

What should I do if | want to submit additional/supporting documents after application submission?

You are not allowed to submit further documents after application submission, except for documents which
are not yet available at the time you submit your application. Please scan the documents and log into your
eAdmission account for the upload. You may refer to Q.6 for the requirements of uploaded documents.

Please, however, note that you NEED NOT submit more documents than required as non-required
documents will not be considered by departments. You should check the supporting documents specifically
required by individual programmes at our Study@PolyU website (select “Applying to PolyU” at the top menu
bar > click the “Additional Documents Required” section).

Back to top
How can | verify my application data?
Please log into your eAdmission account to verify your application data. If you cannot find your application
data, you should contact us immediately (please quote your application number in all your correspondences
with PolyU).

As the information you entered in the online application form will form the basis on which your application will
be considered, you should make sure that it is complete and accurate. Otherwise, your chances of admission
may be affected, and any offer made will also be withdrawn if it is based on incomplete and inaccurate
application data.

Back to top
How can | update my application data?
Most of the data which you have entered, including the programme choice(s), cannot be changed once your
application has been submitted. You can however log into your eAdmission account to update some data
relating to your personal particulars or your work experience. If you have indicated that your results are not
yet available by filling out the "Update Result Date", you are allowed to update your results ONCE on or before
the date specified.

To update application data, Please click your application number in eAdmission system and use “Edit” function
on the top of the Application Summary page to update your latest English exam result / latest academic result
and replace the report / transcript under “Education” tab page. (Untick the box for “Examination result not yet
announced” beforehead if you had indicated an update result date when submitting your application)

Applicants are able to add new employment record and replace the employment documents under
“Employment” tab page. However, applicants are not allowed to amend the original employment record.

Back to top
How can | know my application result?
You will be notified by email if you are shortlisted for interview/test. If you are given an offer or a conditional
offer, you will be informed via email/SMS. You may also log into your eAdmission account from time to time to
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21.

22.

23.

24,

25.

26.

27.

check the progress of your application.

If there is no news by early September (for September entry) or mid-January (for January entry), you can
assume that your application is unsuccessful. No separate notification will be sent for unsuccessful cases.

Back to top
What should | do to accept an offer or a conditional offer?
You should

e indicate your acceptance and settle the registration fee or tuition fee before the "last day for
payment" displayed in the Notice of Offer; and

e register at PolyU on the programme registration date as indicated on the Notice of Offer. (For
conditional offer, you need to complete the procedures for meeting the conditions stated in the Notice
of Offer before you come to register.)

Otherwise the place will be offered to another applicant.

Back to top
What should | do to accept another offer from PolyU after | have paid the tuition fees for an earlier offer?
Please contact us (email: ar.tpg@polyu.edu.hk; enquiry hotline: 2333 0600) to transfer the fees already paid
for the earlier offer to the other offer. This arrangement only applies if both programmes lead to PolyU
awards.

Back to top
Can | enrol on two programmes at the same time?

Students are not allowed to enrol concurrently on two full-time/sandwich programmes whether or not one of
the programmes is offered by another institution. Except for programmes which do not lead to any formal
award, students are not allowed to enrol concurrently on a full-time/sandwich programme and a part-time
programme, or more than one part-time programmes, including those offered by another institution without
any approval from the Head of your academic Department.

Back to top
Is the tuition fee paid refundable?
All fees paid will not be refunded except in the case of programme cancellation. However, for new students
who are admitted to government-funded programmes and apply for withdrawal of study before the start of a
semester, exceptional arrangement will be made to refund the tuition fee paid after deducting the registration
fee.

Back to top
When will the offer of a programme marked with "subject to approval” be confirmed?
You can assume that the offer is confirmed unless you are separately notified of its non-approval.

Back to top

What if the programme | have applied for is cancelled?
In that case, both the tuition fee and application fee (if you have only one programme choice) paid will be
refunded to you.

Back to top
How can I complete the meet condition(s) procedure?
For meeting condition(s), please return to the Online Notice of Offer page via eAdmission to complete the
procedures for "Meeting Conditions" when you have acquired the relevant qualifications on or before the
"Meet Condition Date".

1. Please press “Next” in Meeting conditions section in the Online Notice of Offer.
2. Indicate you have met the stated conditions/are unable to meet the conditions.

3. Update your record in the section(s) below
a. Post-secondary Qualifications (Please update the following items if you have met the
condition: )
i. Change the status from “Final year study” to “Graduated”
ii. Update the Year of Award, Award of Classification and your final Award/ Cumulative
GPA or Average Mark
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ualification Status
® Graduated Will complete study before September 2019 Will complete study in/after September 2019 Completed without award /Withdrawn

Year of Award Award of Classification Award / Cumulative GPA or Average Mark &
2019 |Second Upper (Division I) Class Honours ¥ 3,15 out of 4.0

lease upload your latest transcript/certificate here. For undergraduate applicants, please provide your latest predicted scores, if applicable. Pleasa

also upload the academic transcript explanation notes of the grading systems ({55 IA8%4R 2HRME®) and other relevant information on your transcript.

You NEED NOT SUBMIT more documents than required as non-required doecuments will not be considered by departments. Submitting excessive Upload)|
documents may unnecessarily prolong the time for assessing your application. |

b. Post-secondary Qualifications (Chinese Mainland) (Please update the following items if you
have met the condition:)
i. Change the status from “Final year study” to “Graduated”
ii. Update the Year of Award and your Average Mark/ Cumulative GPA
iii. Indicate if you have Academic Credential and Degree Certificate

Qualification Status
* Graduated with award Will graduate before September 2019 will graduate after September 2019 Withdrawn/ Completed without award

# [ have Academic Credential ((E{hFH) View Sample
# [k have Degree Certificate (ZHFER) View Sample

[YFM of award Average Mark / Cumulative GPA & ]

2019 3.5 out of 5.0

Please upload your latest transcript/ certificate here. For undergraduate applicants, please provide your latest predicted scores, if applicable. Please
also upload the academic transcript explanation notes of the grading systems (B2 S5 B RN XRE) and other relevant information on your
transcript. You NEED NOT SUBMIT more documents than required as non-required documents will not be considered by depart: t: itting
excessive doc may unnec ily prolong the time for assessing your application.

_Upload |

c. English Exams
d. Other Exams

4. Replace / add supporting document for the corresponding record
5. Before clicking “Submit”, please make sure that you have completed the procedures above.

Please group your documents (i.e. transcript and/or certificate) into ONE file in support of each of your
qualification/examination before uploading and ensure the total uploaded file size is less than 5 MB and 2MB
per file.

The academic department concerned will update the Conditional Offer Status for you in due course after
confirming the given condition has/has not been fulfilled. The department may approach you for clarification
of your qualifications where necessary. If you have completed procedures above, you can login to your
eAdmission account from time to time to check your conditional offer status.

Back to top

D) Contact Us
Communication Channel Details

Telephone Enquiry Hotlines / E-mail Applicants of Taught Postgraduate programmes
Enquiry Addresses (852) 2333 0600 / ar.tpg@polyu.edu.hk

Fax (852) 2334 6671

In Writing Academic Registry
The Hong Kong Polytechnic University
Hung Hom Kowloon

Back to main menu
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