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Video Demonstration on Subject
Registration Procedures

Students are encouraged to watch the videos on AR website for steps of subject
registration.

Path for video guides: PolyU AR Website> Students in Taught Programmes > Registration Information > Subject Registration
> Guide for Subject Registration - Videos

Part 1 | Access eStudent

Part 2 | Preparation — Check subject registration records and start time
Part 3 | Preparation — Search subject and class timetable

Part 4 | Add Subject

Part 5 | Drop Subject

Part 6 | Change Class (Subject Group/Subject Component)

Part 7 | Indicate Interest in Service-Learning Subjects Requiring Selection

(For students enrolled in Undergraduate Degree programmes)
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A. How to Access eStudent

1. Access eStudent from

* http://www.polyu.edu.hk/student/

2. Use Chrome browser

3. Need your NetID & NetPassword to log into the system

THE HONG KONG
éQb POLYTECHNIC UNIVERSITY eStudent ........ by Acadsmic Registry Opening Minds « Shaping the Future * Rl B # - 5 R & 5k
HERL RS

Welcome to eStudent!

MetPassword l:l To ensure smoother user experience and data accuracy, it is best to use ‘Chrome’ as the browser. If needed, dick here for the
procedures to download Chrome.

Hel, Logi . . . ) A - A e q
A Help oamn You can find useful information and submit various applications relating to your study at PolyU in this system. Graduates will be

able to access to eStudent up to the end of the congregation sessions for their graduating year.

Please login the system with your NetID and NetPassword. For information on your NetID, please visit the PUsecure Identity Portal

4 @

Notice (please login the eStudent for details, if Hot Links
applicable) . B ‘
W 2020-21 Summer Term Add/Drop Arrangements 14-May- = | g;ﬁg\ﬂemlc Advising by [l Academic Calendar
2021
ITS Help Centre - Polyu C t
For Students of Research Postgraduate Programmes admitted from u Ho‘rsep entre B FPolyl Connec

2018-19 intake cohort or after, please dick here for details.

W myPolyU W Work-integrated
Education
W 2020-21 Summer Term Add/Drop Arrangements 14-May- B LEARN@PolyU (FE5) W Post-entry Scholarships
2021 for Full-time
Undergraduates
For All Students {except Students of Research Postgraduate X ‘
Programmes and Programme of 05001), please click here for details. W Student Account W Frivacy Policy
Enquiry Statement
(Debit Note Info)
MW Class Timetable for Summer Term of 2020-21 25-Feb-2021 M EasyPlanner

Students can enquire the 2020-21 class timetable for Summer Term
starting from 26 Feb 2021 at 2:00 a.m. (Please refer to Notice to
Students for details).

M Renewal of Student Identity Card (Semester 2 of 2020~
21) 08-Jan-2021
For current students who are reauired to renew their Student Identitv
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B. Prepare for Subject Registration

i) Check Your Subject Registration Records

Before subject registration, check your records including
» subject(s) pre-assigned / registered for you by your department; and
» subject withdrawal / credit transfer / subject exemption records, if any.

Path: eStudent > My Profile > Study Information

Information

General Information

Subject Search

Programme Search

My Profile
Personz| Detalls W Subject Grading Arrangement for Summer Term of 2020/21 (2020/3) M Academic Advising by 540
@ [ Study Information | Submit Email Request to Programme Offering Department via Programme W Academic Calendar
j) Leader: By 21 June 2021 B ITS Help Centre - HOTS
My Subject Registration
 Subiect el If students encounter genuine difficulties and hardshin, they are required to consult their M PolyU Connect
Personal Checklist academic advisors and they may submit 3 request by email to the programme offering W myPolyU
- — via the leaders for ALL of the registered subjects in 2020/3 to be
Mock Subject Registration assessed using Pass/Fail (P/F) grading. W Work-integrated Education

- — p—
Subject Registration Click here for the set of Questions & Answers on the Subject Grading Arrangement. I LEARN@PolyU (55%)

Subject Registration History [ ] Eoﬁt-tganlrvuSghulalsdhipls for
ull-time Undergraduates

Service-Learning Indication
W Student Account Enquiry

M Subjects Approved to be Assessed by Pass/Fail Grade instead of Letter (Debit Note Info)
My Timetable Grades (2020/3) W Privacy Policy Statement
- (subjects to be listed below starting from 9 July 2021)
Class Timetable M EasyPlanner
Exam Timetable W Service Provision@Graduation

My Results

Timetable Download

A t Result !
Ssessment Results M Class Timetable for Summer Term of 2020-21 25-Feb-2021

N Students can enquire the 2020-21 class timetable for Summer Term starting from 26 Feb 2021
Graduation (Please refer to Notice to Students for details).

Congregation

Award Parchment

Application Forms

Application Forms

My Advisor

Academic Advising

Check your registered subject(s), subject withdrawal, credit transfer and subject exemption.

Study Information
Reference Checklist (Subjects Taken vs Your Graduation Requirements)
pplication for i (Frequently Asked Questions)
f ) Select the Academic
Please select the Academic Year / Semestel: 2020-21 Semester 1 v
Student Status: Active J Year/ Semester
Registered Subjects & Study Pattern
Subject Code Subject Title Credit Subject Group | Subject Subject Nature
Registration Type
ABCT1000 FRESHMAN SEMINAR 3.0 1001 Registered Freshman Seminar
Need approval
before dropping
ABCT1102 GENERAL BIOLOGY 3.0 1001 Registered
AF1605 INTRODUCTION TQ ECONOMICS 3.0 1001 Registered wetd You are req uired to
AMAL100 BASIC MATHEMATICS - AN INTRODUCTION TO ALGEBRA AND DIFFERENTIAL 2.0 101 Registered - Pre-
Eatcolls Sedoned seek approval
Need approval .
before dropping before dropping the
J
AP10001 INTRODUCTION TO PHYSICS 3.0 112 Registered su bject
APSS1L01 TOMORROW'S LEADERS 3.0 1001 Registered ug L =
Development |
Total Credit: 17.0  Total Study Load 17.00 _ Pattern: 12447- 01NO1 |
Subject Withdrawal
Credit Transfer/Recognised Credit
Subject Code Subject Title Subject Nature | Credit Grade Achieved Year
ABCT1101 INTRODUCTORY LIFE SCIENCE Credit Transfer 3.0 2019
ABCT1103 GENERAL LABORATORY TECHNIQUES AND SAFETY Credit Transfer 3.0 2019
ABCT1741 GENERAL CHEMISTRY I Credit Transfer 3.0 2018
ELC1011 PRACTICAL ENGLISH FOR UNIVERSITY STUDIES Credit Transfer 3.0 2018
Subject Exemption
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i) Check Your Earliest Commencing Time for Subject Registration

In view of large number of students, it is necessary to regulate the web traffic to make

the process smooth. Please check the time assigned to you to perform subject
registration via Personal Checklist function.

Path: eStudent > My Subject Registration > Personal Checklist

Information

General Information

Subject Search

Programme Search

My Profile

Personal Details

Study Information

My Subject Registration

Personal Checklist

Mock Subject Registration

Subject Registration

M Subject Grading Arrangement for Summer Term of 2020/21 (2020/3)
Submit Email Request to Programme Offering Department via Programme
Leader: By 21 June 2021

If students encounter genuine difficufties and hardship, they are reguired to consult their
academic advisors and they may submit s request by email to the programme offering
departments via the programme leaders for ALL of the registered subjects in 2020/2 to be
assessed using Pass/Fail (B/F) grading.

Click here for the set of Questions & Answers on the Subject Grading Arrangement.

W Academic Advising by SAO

M Academic Calendar

M ITS Help Centre - HOTS
W PolyU Connect

W myPolyU

W Work-integrated Education
W LEARN®PolyU (B2

Subject Registration History

M Post-entry Scholarships for
Full-time Undergraduates

Service-Learning Indication

My Timetable Grades (2020/3)

Class Timetable

Exam Timetable

My Results

M Subjects Approved to be Assessed by Pass/Fail Grade instead of Letter
(subjects to be listed below starting from 9 July 2021)

W Student Account Enquiry
(Debit Note Info)

W Privacy Policy Statement
W EasyPlanner

W Service Provision@Graduation

Assessment Results

Graduation (Please refer to Notice to Students for details).

Congregation

M Class Timetable for Summer Term of 2020-21 26-Feb-2021
Students can enguire the 2020-21 class timetable for Summer Term starting from 26 Feb 2021

Timetable Download

Awrard Darchmant

Your registration period will be shown.

In the example, the student can start to select subjects at 12.30 on 28 August 2020.

Home > My Subject Registration > Personal Checklist

Academic Year / Semester I2020-21 Semester 1 v

A

Student Information

Student Number 99999999D

Programme 12447-

Student Name Chan Thi Man
Programme Title BSc (HONS) CHEMICAL TECHNOLOGY

Subject Registration Activities

Registrarion Period (in 24-hour clock time)

Subject Registration - Ug & HD Programmes

28-Aug-2020 12:30|to 31-Aug-2020 23:59

Adjustment before Semester Commencement Period

04-Sep-2020 10:30 to 06-Sep-2020 23:59

Add/Drop Period

07-Sep-2020 10:30 to 18-Sep-2020 08:00

Add/Drop Period (the last 2 days)

18-Sep-2020 09:00 to 19-Sep-2020 23:59
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iii) Search Subject Information (and Class Timetable)

You can check information about subjects on offer in a semester, including subject
vacancies, timetables, pre-requisite/co-requisite/exclusion requirements etc.

Path: eStudent > Information > Subject Search

{nfermasen _ m
e} €

General Information

@ [ Subject Search ]

Programme Search

My Profile
Personal Details M Subject Grading Arrangement for Summer Term of 2020/21 (2020/3) W Academic Advising by SAO
Study Information Submit Email Request to Programme Offering Department via Programme W Academic Calendar

Leader: By 21 June 2021 I IS Help Centre - HOTS
My Subject Registration
UL v If students encounter genuine difficulties and hardship, they are required to consuit their W PolyU Connect
Personal Checklist academic advisors and they may submit & request by email to the programme offering W myPolyu
- - - departments via the programme leaders for ALL of the registered subjects in 2020/2 to be

Mock Subject Registration assessed using Pass/Fail (P/F) grading. W Work-integrated Education

: P -
Subject Registration Click here for the set of Questions & Answers on the Subject Grading Arrangement. B LEARN@PolyU (224)

Subject Registration History [ ] goﬁt-tgntr\[féhular%hipts for
ull-time Undergraduates

Service-Learning Indication

W Student AccﬂuPt Enquiry

MW Subjects Approved to be Assessed by Pass/Fail Grade instead of Letter (Debit Note Info)
My Timetable Grades (2020/3) W Privacy Policy Statement
- (subjects to be listed below starting from 9 July 2021)
Class Timetable W EasyPlanner
Exam Timetable W Service Provision@Graduation

My Results

Timetable Download

A  Result )
Seessment Resu B Class Timetable for Summer Term of 2020-21 26-Feb-2021

) Students can enguire the 2020-21 class timetable for Summer Term starting from 26 Feb 2021
Graduation (Please refer to Notice to Students for details).

Congregation

Awrard Darchmant

There are two options for searching subjects:

a. By Programme search

Select “By Programme’

Subject Search

O By Subject (At least one criterion must be selected][ @® By Programme (All criteria must be selected) ]/v

Please select the Academic Year / Semester | -- Please Select -- v| N SeIeCt Year/sem
& programme,
Programme Hosting Department |—— Please Select -- > then press
Programme “Search”

Search
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b. By Subject search

Subject Search

Select “By Subject”

»
® By Subject (At least one criterion must be selected) @] By Programme (All criteria must be selected) -
Please select the Academic Year / Semester |-- Please Select --

Subject Code | |
Subject Title | |
Offering Department |-- Please Select -- -
Category |-- Flease Select -- ~
Additional Requirements in CAR |~ Please Select — A

Subject Level

-- Please Select -- v

Select Year/Sem
& input at least
one searching
criterion & press
“Search”

Search

Number of records 22

Please check the subject code for details and group/timetable information.

==

)

[+ [ [»T]»] )

Subject Code

Subject Title

Subject Offe

Max. 20 records per page, press
»| next page to view more records

Department

AAELBNO1YV

l INTRODUCTION TO AVIATION INDUSTRY

DEPARTMENT OF
AERONAUTICAL AND
AVIATION ENGINEERING

Ug-CAR-B Community, 1
Organisation &
Globalisation

HD-CAR-B Community,
Organisation &
Globalisation

Ug-CAR-N Cultures,
Organisations, Societies
and Globalisation
English Reading
Raquirement

the semester

AF1605

INTRODUCTION TQ ECONOMICS

Subjects on offer in

lglish Writing
lquirement

3.0

-CAR-B Community, 1
banisation &

Globalisation
Ug-CAR-N Cultures,
Organisations, Societies
and Globalisation

3.0

APS51130

INTRODUCTION TO POLITICS

DEPARTMENT OF APPLIED
SOCIAL SCIENCES

=

Y

Press subject code to view subject details

Ug-CAR-B Community, 1
Organisation &
Globalisation

HD-CAR-B Community,
Organisation &
Globalisation

Ug-CAR-N Cultures,
Organisations, Societies
and Globalisation

3.0

Subject Details

Subject Title

Subject Title in Chinese
Offering Department
Co-offering Department
Nature

Category

Credit(s)
Level
Duration

Consecutive Pattern
Student Contact Hour(s)

Subject Requiring Selection

Service-Learning Subject not offered for Year 1 students
{except students admitted to senior year places
/ articulation programmes)

Subject Code AAEIBMNO1Y

INTRODUCTION TO AVIATION INDUSTRY

[[Synopsis for 2024-25 Semester 1 and onwards] I >

DEPARTMENT OF AERONAUTICAL AND AVIATION ENGINEERING

Mormal

Ug-CAR-B Community, Organisation & Globalisation
HD-CAR-B Community, Organisation & Globalisation

Ug-CAR-N Cultures, Organisations, Societies and Glebalisation

English Reading Requirement
English Writing Requirement

3.0
1

1 semester(s)

LEC+TUT/LAB 39.0

Mo

Mo

—

Press “Synopsis” to
check out subject
information, e.g.,
syllabus, assessment

subject, e.g.,

duration

category, credits,

Information about the
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Subject Constraints

Subject
Pre-requisite(s)

Co-requisite(s)

Faculty/Department Exclusion(s)
Nil

Programme Exclusion(s)
Nil

Exclusion(s) AAELBO1 and AAE1BNO1

Show the requirements for taking

- the subject e.g., pre-requisite / co-
requisite or any subject /
programme exclusion

Subject Group Details

Show “Yes” if the subject is enabled for waitlisting when no vacancy

4

Subject Students of these programmes are eligible for taking this subject group Group Type Group Vacancies® Waitlist )
Group Size available if
no vacancy
1004N University 45 (1) Yes
Wide

*If "Wacancies" shows as " (W) / (Top-up vac = ...

)", it means that some students have indicated this subject group on the waitlist. The subject group vacancies available for
the next round of auto top-up process is also shown for reference.

Y

reference.

Show offering details e.g. whether the subject is offered for your programme, its vacancies, timetable
Notes: *If "Vacancies" shows as " (W) / (Top-up vac = ...)", it means that some students have indicated this subject group
on the waitlist. The subject group vacancies available for the next round of auto top-up process is also shown for

Timetable Details

s The timetable information on class time, venue and teaching staff is subject to change.

. For student taking subjects that occupy a full day in the timetable such as Project (POJ) and Training {TRN), please approach the subject offering department directly for the exact teaching

arrangements on these Project/Training days.

. Some classes are held in the extended campus - currently rooms starting with "Z" in Block Z building which may need longer travelling time. Please take this into consideration in planning

your subject registration.

. For 2016-17 Semester 3, class dates of Week 1 to Week 14 could be found here.

. Class Timetable Enquiry - Frequently Asked Questions

Subject Group 1004N

Print Friendly

Timetable as of 02-Dec-2024 10:55:29 HKT

Component Code

DIS - Dissertation
LAB - Laboratory
SEM - Seminar
WKS - Workshop

CWT - Chin writing intensive
GST - Guided Study

POJ - Project

VIS - Visit

Venue Code

HHE - Hong Kong Community College (Hung Hom Bay)
TH - Teaching Hotel

1
Subject Subject Title Subject | Component For Every Start End Day of Week |Start End Venue |I'eaching Staff Remark
Code Group ode (Week) Week Week Time Time

Code
AAE1BNO1V |INTRODUCTION TO AVIATION | 1004N LTLOO1 1 2 9 Wed 08:30 11:20 QR404 [CHEUNG, Wan See Below
INDUSTRY Chuen, NG, Kam KH
AAEIBNO1V |INTRODUCTION TO AVIATION | 1004N LTL001 1 11 11 Sun 08:30 21:20 N/A CHEUNG, Wan See Below
INDUSTRY Chuen, NG, Kam KH
AAEIBNOL1V |INTRODUCTION TO AVIATION | 1004N LTLo01 1 11 11 Sat 08:30 21:20 N/A CHEUNG, Wan See Below
INDUSTRY Chuen, NG, Kam KH
AAE1BNO1V |INTRODUCTION TO AVIATION | 1004N LTLOO1 1 11 11 Fri 18:30 21:20 NfA CHEUNG, Wan See Below
INDUSTRY Chuen, NG, Kam KH

Remark
Subject Code Subject Title
AAEIBNO1V INTRODUCTION TO AVIATION INDUSTR Pay attention to: 024 tp Zhuhai, and 2-9

ftled right after the
trip arrangements.

Start Week, End Week, Day of Week
Start Time, End Time
Venue

[y
ode

SHA - Student Halls of Residence (Hung Hom)
TBA - Venue to be advised by department later
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C. Perform Subject Registration

» Subject registration will go on as usual even during rainstorm warning / typhoons /
public holidays.

» DO cooperate and DO NOT login to the “Subject Registration” function before the start
time assigned to you. (Your start time could be checked via Personal Checklist.)

* You can adjust your subject registration records during the Subject Registration Period,
the Adjustment before Semester Commencement Period, and the Add/Drop Period.

Path: eStudent > My Subject Registration > Mock Subject Registration

R _ m

General Information

Subject Search

Programme Search

Y L
1 | BN 1L
My Profile LI S
personal Details B Subject Grading Arrangement for Summer Term of 2020/21 (2020/3) W Academic Advising by SAQ
Study Information Submit Email Request to Programme Offering Department via Programme W Academic Calendar
Leader: By 21 June 2021 I 7S Help Centre - HOTS
My Subject Registration ~
If students encounter genuine difficulties and hardship, they are reguired to consult their M FolyU Connect
Personal Checklist academic advisors and they may submit a request by email to the programme offering W myPolyU
N = = TEDSTIIITET (Gl programme leaders for ALL of the registered subjects in 2020/3 to be
Mock Subject Registration assessed using Pags/Fail (P/F) grading. W Work-integrated Education
. N N . (m=a
@ Subject Registration Click here for the det of Questions & Answers on the Subject Grading Arrangement. B LEARN@PolyU (FEEE)
Subject Registration History W Post-entry Scholarships for
Full-time Undergraduates
Service-Learning Indication )
. ) X [ ] Studgnt Account Enquiry
B Subjects Apprpved to be Assessed by Pass/Fail Grade instead of Letter (Debit Note Info)
My Timetable Grad_es (20204 i) . W Privacy Policy Statement
- (subjects to b¢ listed below starting from 9 July 2021)
Class Timetable W EasyPlanner
Exam Timetable M Service Provision@Graduation
My Results
Timetable Download
Assessment Results .
M Class Timetable for Summer Term of 2020-21 26-Feb-2021
R Students can enqgyire the 2020-21 class timetable for Summer Term starting from 26 Feb 2021
Graduation (Please refer to Ndtice to Students for details).
Congregation

funard Darchmant

“Mock Subject Registration” provides you a chance to familiarize yourself with the
subject registration process. Please make use of it before the actual Subject
Registration Period. The Mock function will be closed during the Subject Registration
Period, the Adjustment before Semester Commencement Period and the Add/Drop
Period.

All subjects selected during Mock Subject Registration will NOT be kept in your record.
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Path: eStudent > My Subject Registration > Subject Registration

Home = My Subject Registration = Subject Registration

Academic Year / Semester:

, Check the Year/Sem and press
Academic Year / Semester{ 2021-22 Semester 1 Go |—’ G
“Go” button to start

Search and Select Subject(s) My Subject Shopping Cart

Steps for adding subjects: Steps for confirming your subjects:

Please check your records carefully and press "Proceed to Preview'

Search the subject > choose sul ciect group > press "+ button = tick the check box to
and confirm your request.

select component(s) > press 'Add to Cart’ button, subject will be displayed on the right
hand side "My Subject Shopping Cart’

History
If a clasg has no vacancy at the moment and it is open for waitlisting, vou will be placed on a
wat\’tlllsi forl tlc1tei3 sub‘iect grc_nlup ctgfpcetmGd aIILIthDmatlctatIy when you con| |rn} tlo prgcteeéj. wn:hf your
subject selection. An email notification will be sent to you upon successful registration of a : ; ; .
waitlisted subject via the auto top-up process. Your selected subject(s) is/are listed below:
Subject | Credits | Subject | Component | Subject Waitlist
. Code Group Registration |available
| Advanced Search ][ Retake Fail | Type if no
vacancy
Subject Code: [sBCT1DOL | Search AF2110 |3.0 1003 Registered -
Pre-assigned
Need
Subject |Subject Title Credits | Subject Group Select Waitlist approval
Code (Vaci ies*) C t ilabl before
if no dropping
vacancy
ABCT1DO1 |CHEMISTR D (3.0 _ Yes AF2602 | 3.0 1003 Registered -
MODERN L 5 1001(4) >+ Pre-assigned
*If there is no waitlist for a subject group, you can directly register for the subject when Need |
there are vacancies. If a waitlist exists in the 5uh ect group, it will show the no. of gp rova
students waiting in this subject group (W=...) and the vacancy available for the next de are
automatic tep-up round (Top-up vac=..). When a seat is available in the next top up. ropping
round, the system will automatically register for you and send you an email notification.
AF3110 | 3.0 1003 Registered -
Pre-assigned
" = Need
Preview Timetable = approval
efore
dropping

Study Load: 9.00

Existing Subject(s) on My Waitlist

Sub&ect(s) without vacancy will be put onto waitlist automatically upon
confirmation.

Motes: Students can only select one combination of teaching
components per subject. If you wish to change the components, you
should drop your waltlisted subject first by pressing "rubbish bin'
button and then press 'Proceed to Preview' and confirm your
request.

Subject
Code

Credit | Subject

Group

Component ‘ Waitlist Position

Proceed to Preview

\ N J
Y Y

Search and Select Subject(s): My Subject Shopping Cart:

Search and select subject(s) to view timetable The shopping cart shows your registered
information. Put the subject(s) you intend to register subject(s) (if any) & subject(s) you have
by pressing “+” button and add to the “Cart”. Check just added. Remember to press “Proceed
if they properly appear on “My Subject Shopping to Preview” button and then press
Cart” on the right-hand side. “Confirm” button after you have selected

all the subjects.

Existing Subject(s) on My Waitlist:
It shows your existing waitlisted subject(s),
if any.
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i) Add Subject

Process 1: Search and Select Subject(s)

» You can search a subject via “Basic Search” or “Advanced Search”.

* Basic Search

Search and Select Subject(s)

My Subject Shopping Cart

Steps for adding subjects:

Search the subject > choose suhé'e:t group > press '+’ button > tick the check box to
select component{s) = press 'Add to Cart’ button, subject will be displayed on the right
hand side 'My Subject Shopping Cart'.

Steps for confirming your subjects:

Please check your records carefully and press ‘Proceed to Preview®

and confirm your requeast.

History
If a class has no vacancy at the moment and it is o?en for waitlisting, you will be placed on a
»'.'ati,t_\istt forI tl&;_a sutgact gro_lup %gfrjcetr.ned alfth?mati%atly when you con |rmf tlo prpctaes_ withfvour
subject selection. An email notification will be sent to you upon successful registration of a ; i i .
waitlisted subject via the auto top-up process. Your selected subject(s) is/are listed below:
Su!‘zject Credits | Subject | Component | Subject Waitlist
Code Group Registration |available
LU B Advanced Search || Retake Fail | \ Type if no
vacancy
Subject Code: [ABCT1DO1 | — AF2110 |3.0 1003 Registered -
Pre-assigned
e Need
Subject Title Credits | Subject Group Select Waitlist approval
(Vacancies*) Component | available efore
if no dropping
vacancy
ABCT1DO1 D (3.0 Yes AF2602 |2.0 1002 Registered -
G 1001(4 i Pre-assigned
=If there is no waitlist for a subject group, you can directly register for the subject when Need 1
there are vacancies. If a waitlist exists in the subject group, it will show the no. of gD rova
students waiting in this subject group (W=_) and the \{a(an(.?' available for the next dE ore
automatic top-up round (Top-up vac=...). When a seat is available in the next top up ropping
round, the system will automatically register for you and send you an email notification.
AF3110 |3.0 1003 Registered -
Pre-assigned
Preview Timetable . ‘ §§efm‘
before
dropping
“ H ” H
Select “Basic Search” and input a

Study Load: 9.00

subject code and press “Search”

Existing Subject(s) on My Waitlist

Subject(s) without vacancy will be put onto waitlist automatically upon
confirmation.

Notes: Students can only select one combination of teaching
components per subject. If you wish to change the components, you
should drop your waitlisted subject first by pressing "rubbish bin’

button and then press "Proceed to Preview' and confirm your
request.
Subject |Credit |Subject |Component Waitlist Position
Code Group

+ Advanced Search
Search and Select Subject(s)

Proceed to Preview

My Subject Shopping Cart

Steps for adding subjects:

Seaich the subject > choose S‘W Qroup > press "+ butten > tick the check bax 1o
select componént(s) > press o Cart’ button, subject will be dutplayed on the right hand
sde My Subject Shopping Cart'.

If & class has no wacancy &t the moment and it is open for wasthizsting, you will be placed on a
wasthest for the subect rred sutomatcally when you confurm to procsed with your subject
Selecthitn. Sabétt'! offenng deparment My dd"_;)!. the subject group e from bime to bime.
An el nobficaton w S0t 10 you upon successful regestration of a waithsted subject via
the 3utD top-up process.

~

[Advanced Search]

Pragremmms: [EBA [HONS] ACCOUNTANCY (02402-BAC) v
ubjedt

ga?éém.: -- Please Select -- |

Subject Codes [ oony —
Freshman Seminar
Ug Chinese Language & Communication

—|Ug English Language & Cemmunication E
| Preview Timeta yg Leadership & Intra-personal Development | . 4

Ug Service-Leaming

Ug-CAR Community, Organisation & Globalisation
Ug-CAR History, Culture & World Views

Ug-CAR Human Nature, Relations & Development
Ug-CAR Scence, Technology & Environment
Ug-Free Elective Pool (2012 Curriculum)

WIE

Steps for confinming your subjects:

Please check your records carefully and press "Procesd to Preview” snd
COnfrm your request.

HEstory

Your selected subject(s) isfare ksted below:
| Subject | Credits | Subject | Component | subject | waitlist
to}ele‘ Group :nlhbl-e
wacancy

ration

Regestered -
Pre-assgned

[ TaFzito (30 1003

HNeed
Cred!
fore
dropping

Regstered -
Pre-assigned

[aFz602 [3.0 | 1003

Reed

Regstered
Pre-assigned

AF3110 | 3.0 1003

Need

\4

Select “Advanced Search” and choose the
designated Programme & Subject Category and
press “Search”

jotes: 's:uael;se: can o;*- “I:an mehzombrmaﬂ ul:u:l::i‘-’:uwéspomu
jer susby . If you wish to change the components, you rop your
tlsted subgect frst by presse inabbiak bin bulton tad then press
Proceed to Preview’ and confirm your request,

_cofﬂ_c | Group

Procesd Lo Preview

Guide for Subject Registration
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» Add subject group/components

 Search and Select Subject(s)

| | My Subject Shopping Cart |

Steps for adding subjects:

Seaeeh the subjedt > choose press +* button > tick the check box &
o T S R e e o b e eck b
g g

1F 2 class has no \-'lf.or'v at tf't moment ird it i open for waithsting, you will b-t placed on 2
weaithist For the sul od automa when you confrm to proc your subject
selechion. Suby ering ing department ma'\r .r:lyust the subpect group sime from 2 Eid b b

An emal nebheabon will be serk 5 you upon s.aatud..l regeitrabion of & watihsted subject via
the auto top-up process.

Steps for confirming your subjects:

Md&drmlrecwrkclr!ﬁjlylndm "Proceed to Preview' and
confirm your

Hiskory

Yiour selected subsect(s) is/are bsted below:
Credits | Sub; Companent
-~ Srons!

Reotiration | svasble

Type il o
VaLancy
AF2110 | 3.0 1003 Regustered -
Search Pre-assigned
Need
oval
Select | Waitlist e
Companent :vm droppeng
no
— AF2E02 (3.0 1003 Registered -
o Yeu Pre-assigned
1 Heed
*If Subject Group (Vacancies™) 8 ), it means that some 3 f:a'
studerts have ndicated thes s-ume{x are wsh lo q..g.g o the do
watiest, please sehet the subject compoN. m° button Wy
on the confirmation page. Students on th —— by when
there ane vacanoes, The subject group vacanoes r.luabe(urtre next rourd of auto top- AF3ii0 |30 1003 Registered -
up process i slso shewn for your reference. Fre-assgred
v Meed
r gmm;.
Preview Timetable . A doppiag
1) Select a subject group
“yn Study Load: 9.00
and press “+” to select
component | Existing Subject(s) on My Waitlist |
Sub t{a) withaut vacancy will be put onto waithst sutomatically upon
onhrmabon.
Mokes: SIuderc{-r_-. can only select one combunation of teaching components
subjpect. wth o . culd drog your
Bty Tubi e brst n, 5 tPabbiah bany and then press
Procesd to Mfm VOUT reguest.
I [Credit [Subject |Component | Waitlist Position
Procesd bo Preview
Search and Select Subject(s) My Subject Shopping Cart
gusject ABCT1DO1 ‘SF'I:IhJEd ’t\:di—{l,%lglRSJRuYVAI”g éub]ect 1001(4) v Steps for confirming your subjects:
ode : itlé : rou
{Vacanues) B Please check your records carefully and press 'Proceed to Preview' and
Component | For Start (End |Day |Start [End |Teaching |Vacancies confirm your request. .
Code very Week | Week |of Time |Time |Staff History
(Week) Week
LrLoot 1 N 2 Mon 15:30 | 18:30 -I\r‘la% ;Ié::an 1 0 Your selected subject(s) is/are listed below:
LTLo02 1 1 13 Tue 09:30 | 12:30 | ME - Chan |2 S:gjed Credits | Subject | Component | Subject Waitlist
JTailag Code Group Registration 'af\railahla
s E
LTLOO3 1 1 B ‘Wed 10:30 |13:30 | ME - Chan |1 O - vanc:nq
Tai Man
AF2110 | 3.0 1003 Registered -
#If the vacancies of subject comppnent(s) as shewn in the table are larger than the group p,—eg_lssg{;ned
vacancies, it may be due to the rgason that the component vacancies are shared with other
suh&ecl group(s) of students, i.e. fhe additional vacancies are reserved for other group(s) of Need
students. approval
befors
repping
2) Select the component(s)
AF2602 | 3.0 1003 Registered -
- | Pre-assigned
*If the subject involves Need ol
efore
dropping
several types of components L ]
“ ” 110 [3.0 1003 Registered -
(e.g., LEC/TUT/LTL/POJ), 3) Press “Add to Cart P sieianed
Need
remember to select one from el
dropping
each type of components

Study Load: 5.00

Existing Subject(s) on My Waitlist

Suhf]ecl{s) without vacancy will be put onto waitlist automatically upon
confirmation.

Notes: Students can only select one combination of teaching components
per subject. If you wish to change the components, you should drop your
wa\thsted subject first hy pressing rul:hls.le bin' button and then press
"Proceed to Preview' and confirm your request.

Credit |Subject
Group

IS

|Coll|ponenl ‘WaillistPDsition ‘

| Proceed to Preview |

Guide for Subject Registration | 10



Search and Select Subject(s) My Subject Shopping Cart

Steps for adding subjects: Steps for confirming your subjects:
Search the subject > choose subject group > press "+ button = tick the check box to b iew"
select component(s) > press "Add to Cart’ button, subject will be displayed on the zlu?jaﬁsremcggalﬁ r:;;;:tc.:ords carefully and press "Proceed to Preview’ and
right hand side "My Subject Shopping Cart’. st
istory
If a class has no vacancy at the moment and it is open for waitlisting, you will be placed
on ﬁ waitlistbfgr the Isuhgect group :t_)lncer.?_ed automl.lattha\ly when you confirm to gp'{lo‘cee:j
with your subject selection. An email notification will be sent to you upon succes: H i i .
registration of a waitlisted subject via the auto top-up process. Your selected subject(s) is/are listed below:
Subject | Credits | Subject | Component | Subject Wi ist
Code Group Registration | available
Advanced Search_|[ Retake Fail | Type if no
vacancy
Subject Code: [aBCT1DOL | P— AF2110  |3.0 1002 Registered -
Pre-assigned
Need
Subject | Subject Title | Credits  Subject Group Select Waitlist approval
Code ( ies*) c i ore
if no dropping
vacancy
ABCT1DO1 [ CHEMISTRY 3.0 _ Yes AF2602 3.0 1003 Registered -
AND MODERN 1001(4) b |1I% Pre-assigned
LIVING
Need
=If there is no waitlist for a subject group, you can directly register for the subject s roval
when there are vacancies, If a waitlist exists in the subject group, it will show the b ore
no. of students waiting in this subject group (W=...) and the vacancy available for ropping
the next automatic top-up round_{ op-up vac=_). When a seat is available in the
next top up round, the system will automatically register for you and send you an AF3110 3.0 1003 Registered -
email notification. ) Pre-assigned
Need
approval
. . before
Preview Timetable < dropping
& ABCT1DO1| 2.0 1001 LTLOO2 Yes ]

Study Load: 12.00

Existing Subject(s) on My Waitlist

Y

SeIeCted SUbJeCt WI” appear On Notes: Students can only select one combination of teaching components

“ H 1 ” subject. If you wish to change the components, you should drop your waitlisted
My SUbJeCt Shopplng Cart sub}e:t first by pressing ‘rugbish bin"i:uttan and then press J:;’rm:eed to
Preview' and confirm your request.

Subject(s) without vacancy will be put onto waitlist automatically upon
confirmation.

Credit

e

Group

Subject ‘c ‘Wni ist Positi ‘

Proceed to Preview

Repeat steps 1 to 3 if you would like to register more subjects. When you have
finished all your subject selections, press “Proceed to Preview” to process.

Search and Select Subject(s) My Subject Shopping Cart
Steps for adding subjects: Steps for confirming your subje
Search the subject > choose subject group > press '+' button > tick the check box to select ! iew'
SSmROnental & prese ‘Add to Cart butten, Bubiect will be displayeq on the Haht hand side My Subject Mease chedk your records carelully and press "Proceed Lo Preview” and confirm
Shopping Cart'. :
. L ; Histqry
1f a class has no vacancy at the moment and it is open for waitlisting, you will be placed on a waitlist for the
suhjig\:t group concerned automatically when you confirm to proceed with your subject selection. An email
E?S\clecsasllon will be sent to you upon successful registration of a waitlisted subject via the auto top-up Your selected subject(s) is/are listed below:
Sumlfl]ject Credits | Subject | Component |Subject Waitlist
Code Group Registration |availablg
2l | Advanced Search || Retake Fail Type if no
vacancy,
Subject Code: [EE1DOL Search sF2110 |30 |1003 Registered -
Pre-assigned
Need approval
Sui&t Subject Title Credits | Subject Group Select before
Co (Vacancies*) ‘Component dropping
AF2602 3.0 1003 Registered -d
EE1D01 |ELECTRICAL SCIENCE |3.0 _ Pre-assigne
FOR EVERVONE 191(3) Al
Need approval
*If there is no waitlist for a subjtect group, you can directly register for the subject when there are gsgumin
wacancies. If a waitlist exists in the subject group, it will show the no. of students waiting in this subject PRing
group (W=__) and the vacancy available for the next automatic top-up round (TuEu—up vac=_). When a
seat s available in the next top up round, the system will automatically register for you and send you AF3110 3.0 1003 Registered -
an email notification. Pre-assigned
Need approval
geﬁm& -
- - roppin:
Preview Timetable 4 PR
@ ABCT1DO1 | 3.0 1001 LTLooz Yes
W ME1DO1 3.0 1004 LTLo01 Yes
o EE1DO1 3.0 151 (TLo01 Yes

Study Load: 18.00

Existing Subject(s) on My Waitlist

Subflect(s) without vacancy will be put onto waitlist automatically upon
confirmation.

Notes: Students can anlx select one ination of teaching 5 fer
subject. If you wish to change the components, you should drop your waitlisted
subject first by pressing ‘rubbish bi utt ed to
Preview' and confirm your request.

'on and then press "Proces

Credit

| e

Subject Component Waitlist Position
Group

[ Procead to Preview ]
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Process 2: Preview and Confirm Subject(s)

Home = My Subject Registration = Subject Registration

Student Number Student Name Student Status  Active

Academic Year: 2021-22 Semester 1

Student Information

Programme 02402-BAC Programme Title BBA (HONS) ACCOUNTANCY Pattern 02NO1

A\ xrrenTion:
The registration process is NOT YET COMPLETED! Check the following change(s) and click Confirm to proceed your request. To edit the change(s), click Modify.

= n H “ . ” .

Modi Check the change(s) and click “Confirm” to proceed with your request
Changes Nwaitlist available Subject Code Subject Title Subject Group Component
Reguest if no vacancy
Pending
TO ADD fes ABCT1D01 CHEMISTRY AND MODERN LIVING 1001 LTLOD2
TO ADD fes ME1DO01 ENGINEERING AND EMVIRONMENTAL MANAGEMENT 1004 LTLoO1
TO ADD es EE1D01 ELECTRICAL SCIENCE FOR EVERYONE 191 LTLoO1

Process 3: View Results on the Confirmation Page

Home = My Subject Registration = Subject Registration
3. View Results

Student Number Student Name Student Status  Active

Academic Year: 2021-22 Semester 1

Student Information

Programme 02402-BAC Programme Title BBA (HONS) ACCOUNTAMCY Pattern 02MO1

The following subject(s) have been registered successfully. Please double check class timetable and venue via HOME > My Timetable > Class Timetable.
Reference No. 000003166557
Study Load: 18.00

Print Friendly

Registered Subject(s)

Subject Code Subject Title Credit Subject Group Component Subject Registration Type
ABCT1DO1 CHEMISTRY AND MODERN LIVING 3.0 1001 LTLOo02 Registered
— AF2110 MANAGEMENT ACCOUNTING 1 3.0 1003 Registered - Pre-assigned

Need approval before
dropping

AF2602 GLOBAL ECONOMIC ENVIRONMENT 3.0 1003 Registered - Pre-assigned
Need approval before
dropping

AF3110 INTERMEDIATE ACCOUNTING 1 3.0 1003 Registered - Pre-assigned
Need approval before
dropping

EE1DO1 ELECTRICAL SCIENCE FOR EVERYONE 3.0 151 LTLOO1 Registered

ME1DO1 EMGINEERING AND ENVIRONMENTAL MANAGEMENT 3.0 1004 LTLOD1 Registered

A

The following subject(s) have been put on your waitlist. When a seat is available , system will automatically enroll student from waitlist according to the
waitlist position.

Please be reminded that whether your waitlist request could be fulfilled is NOT guaranteed,you will receive an email notification upon successful
registration of a2 waitlisted subject.

Subject(s) on Waitlist
| Subject Code | Subject Title \ Credit | Subject Group | Component | Waitlist Position —_

* You will see a confirmation page with the registered subject(s) & a reference number.

* You can check your personalized timetable via My Timetable > Class Timetable.

* Your subject records will also be listed at Study Information (see Section B(i) on P.2).

« If you do not see this confirmation page, it may because you encounter errors. Please check Section
G on P.31 for details of the common errors in subject registration.

If a subject has no vacancy and it is open for waitlisting, you will be placed on a waitlist
automatically when you confirm to proceed with your subject selection (see Section E
for Waitlisting on P.21).

Guide for Subject Registration | 12



Points to note:
1. Subject Group (Vacancies?®):

If there is no waitlist for a subject group, you can directly register for the subject when there are
vacancies. If a waitlist exists in the subject group, it will show the no. of students waiting in this subject
group (W=...) and the vacancy available for the next automatic top-up round (Top-up vac=...). When
a seat is available in the next top up round, the system will automatically register for you and send you
an email notification. (see Section E for Waitlisting on P.21).

; Search and Select Subject(s)

Steps for adding subjects

Search the subject > choose subject group > press "+ button > tick the check box to
select component(s) > press "Add to Cart’ button, subject will be displayed on the right
hand side "My Subject Shopping Cart’.

If a class has no vacancy at the moment and it is open for waitlisting, you will be placed
on a waitlist for the subject group concerned automatically when you confirm to proceed
with your subject selection. An email notification will be sent to you upon successful
registration of a waitlisted subject via the auto top-up process.

Subject Code: lABCTIDOS J Search
'Subject | Subject Title | Credits | Subject Group | Select | Waitlist |
Code (Vacancies*) Component ﬂvailable
no
vacancy

| ABCT1005 | CHIN [3.0 1001 (W=11/C || | ves

*1f there is no waitlist for a subject group, you can dire er Tor the subject
when there are vacandes. If 3 waitlist exists in the subject group, it will show the no.
of students waiting in this subject group (W=_) and the vacancy available for the
next automatic top-up round (Top-up vac=_ ). When a seat is available in the next
top up round, the system will automatically register for you and send you an email
notification.

2. Subject Component (Vacancies#):

a.) Ifthe vacancies of subject component(s) as shown in the table are larger than the group vacancies,
it may be due to the reason that the component vacancies are shared with other subject group(s)
of students, i.e., the additional vacancies are reserved for other group(s) of students.

Search and Select Subject(s)

Subject AAE1BMNO1 Subject INTRODUCTION TO Subject 105(0)
Code : Title : AVIATION INDUSTRY  Group
(Vacancies)

Component | For Start |End |Day |Start |End |Teaching [vacancies#
Code Every |Week | Week| of Time | Time | Staff
(wWeek) Week
LTLOO1 1 1 13 Tue 09:30| 12:30 | AAE - Not | 5 O
Applicable
LTLOOZ2 1 1 13 Thu 15:30 | 18:30 | AAE - Not [ 5 O
Applicable \

#If the vacancies of subject component(s) as shown in the table are larger than the EWUD
vacancies, it may be due to the reason that the component vacancies are shared wit
other subject group(s) of students, i.e. the additional vacancies are reserved for other
group(s) of students.

#If waitlist exists in the subject component, it will show the no. of students currently
waiting in this subject component, e.g. '0(W=..)". Please add the subject in your waitlist if
you wish to queue up.

Add to Cart Back
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b.) If waitlist exists in the subject component, it will show the no. of students currently waiting in this

subject component, e.g., ‘O(W=...

(see Section E for Waitlisting on P.21).

). Please add the subject in your waitlist if you wish to queue up.

Search and Select Subject(s)

Subject APSS1A08 Subject INTRODUCTION Subject

| 109(W=2)/(Top-up vac=0) V|

Code : Title :  TO SOCIOLOGY Group
(Vacancies)
Component | For Start |End |Day |Start |End |Teaching |Vacancies#
Code Every Week | Week | of Time | Time | Staff
(Week) Week
LECOO1 1 1 12 ﬁP?S - ofw=2) O
0
Applicable \

subé
students.

to queue up.

#If waitlist exists in the subject component
in this subject component, e.g. "0(W=

it will show the no. of students currently waiting
please add the subject in your waitlist if you wish

Add to Cart

£If the vacancies of subject component(s) as shown in the table are larger than the Igroun
vacancies, it may be due to the reason that the component vacancies are shared wit
ect group(s) of students, i.e. the additional vacancies are reserved for other group(s) of

other

Back
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i) Drop Subject

Search and Select Subject(s)

My Subject Shopping Cart

Steps for adding subjects:

Search the subject > choose sublect aroup > press "+ button = tick the check box to
select component(s) > pre: rt" button, subject will be displayed on the right
hand side "My Subject shuDDmg Cart’.

If a class has no vacancy st the moment and it is open for waitlisting, you will be placed on

Steps for confirming your subjects:

Please check your recerds carcfully and press 'Proceed to Preview' and

confirm your request.

a waitlist for the subject concerned aummancauy when you confirm o proceed with your Histary
subject selection, Subject offering department may adjust the subject group size from time
to bme. An email notification will be sent to you upon su(:essful reglslratmn of a waitlisted
subject via the auto top-up process Your selected subject(s) is/are listed below:
Subject| Credits| Subject| Component]| Subject Waitlist
; <h ke Code Group Registration | available
ed Search || Retake Fail | bl Er
Subject Code: I - - vacancy
sar AF2110 [3.0 1003 Registered -
Pre-assigned
heed
approval
‘ Preview Timetable = before
dropping
AF2602 |3.0 1003 Registered -
Pre-assigned
ed
approval
before
dropping
AF3110 (3.0 1003 Registered -
Pre-assigned
need
approval
before
ropping
1) Press “rubbish bin” r
) ess Ubb S b to d Op < @& ME1DO1 | 3.0 1004 LTLo01 Registered
| Study Load: 12.00
Existing Subject(s) on My Waitlist
Subject(s) without vacaney will be put onto waitlist automatically upon
confirmation.
Netes: Students can only select one :Umbmaglon of tea
subje YOu Wish to change the COMpPONEnts, you sh
waitlisted subject first by pressing “rubbish bin’ butto: &
rocesd o raiin Il SR R 2) Press “Proceed to
Preview”
Subject | Credit |Subject |Component
Code Group |
I Proceed to Preview l
Home = My Subject Registration = Subject Registration
2. Preview and Confirm Subject(s)
Academic Year: 2021-22 Semester 1
Student Information
Student Number Student Name Student Status  Active
Programme 02402-BAC Programme Title BBA (HONS) ACCOUNTANCY Pattern 02NO1

‘. ATTENTION:

The registration process is NOT YET COMPLETED! Check the following change(s) and click Confirm to proceed your request. To edit the change(s), click Modify.

[ ] | 3) Check the change(s) and click “Confirm” to proceed with your request

Changes aitlist available [Subject Code Subject Title Subject Group ‘Component
eque f no vacancy

Pending

TO DROP ME1DO01 ENGINEERING AND ENVIRONMENTAL MANAGEMENT 1004 LTLoo1

View Results on the Confirmation Page

Home = My Subject Registration = Subject Registration

3. View Results

Academic Year: 2021-22 Semester 1

Student Information

student Number Student Name

Programme 02402-BAC Programme Title BBA (HONS) ACCOUNTANCY

Student Status  Active

Pattern 02ZNO1

000003166576
Study Load:

Registered Subject(s)

/{?ﬂ)llowmg subject(s) have been registered successfully. Please double check class timetable and venue via HOME > My Timetable > Class Timetable.
Reference No.

Print Friendly

Subject Code |Subject Title Credit Subject Group Component Subject Registration Type
AF2110 MANAGEMENT ACCOUNTING 1 3.0 1003 Registered - Pre-assigned
Need approval before dropping
AF2602 GLOBAL ECONOMIC ENVIRONMENT 3.0 1003 Registered - Pre-assigned
Need approval before dropping
AF3110 INTERMEDIATE ACCOUNTING 1 3.0 1003 Registered - Pre-assigned
Need approval before dropping

registration of a waitlisted subject.

The followmtg subject(s) have been put on your waitlist. When a seat is available , system will automatically enroll student from waitlist according to the

aitlist posi
%se be rem\nded that whether yuur waitlist request could be fulfilled is NOT guaranteed,you will receive an email notification upon successful

Subject(s) on Waitlist

*  Subject is removed from your “Registered Subject(s)”
* You will see a confirmation page with a reference number.

* You can check your personalized timetable via My Timetable > Class Timetable.

* Your subject records will also be listed at Study Information (see Section B(i) on P.2).

« If you do not see this confirmation page, it may because you encounter errors. Please check
Section G on P.31 for details of the common errors in subject registration.

gistration | 15




i) Change Class (Group/Subject Component)

The changing group/teaching component function is only applicable to subject
group/component with vacancies.

| Search and Select Subject(s) | | My Subject Shopping Cart
Steps for addeng subjects: Steps for confirming your subjects:
b thi » ch . .
?:I:’o_cr :;r:p‘;!‘?:l? 5 > ; we “M*d ta c-lﬂ bullor sub]ecl :.‘u’b' !'Ju'ﬁe‘J'Sﬁ'img‘n?: hand 1‘:5?,“‘::3: f:;.:;:fu“ carafully and prass “Proceed to Praview’ and
e My Subject nonnmg Cu

If & class has ne vacancy at the moment and it is apen for wastlisting, you will be placed on a [P
waithst for the subject concerned automatically when you confirm to proceed with your subject uston!
selecton, Subject ni? epartment may adjust the subject group size from tame to bime.

A ermiael notfeation wi Seit 1o you upen susccesshul reqatration of & waithsted subject via
the aute top-up pros

Vour sele

: - : y | #m={ 1) Input the subject code and
3 ”
Subject Code: [muth | Search AF 26 press SearCh
J
1 T Need
Subject [Subject Title | Credits fubiect er}p Select | waitiist Sorroal
W ropping
MRS | AN e ser [T 101100 AF31I0 3.0 | 1003 Registered -
Ih 1011(0) Pre-assigned
1 1211(4) ed
=If Subject Group (Vacances™) shows ) hat some L ar'o:al
students have indicated this f.-lbl ed group ue up on the dropping
M-Slthﬂ Olil\ie selact the ponant(s) somncen ned nd nf{ia the corfirm’ bottan
rmaton page. SHJ E‘ﬂté on the waitlist will be topped-up automatically when ¥ I3 '
there are vacancies. The subject group vacancies avalable h: next round of auto top- MM1051 | 3.0 1211 LECOO1 Registered -
up process 1s also shown for your reference. TUTOO3 Pre-assigned
Need
. . a nr.:».-.sl
preview Timeranie | 2) Select the subject group e
. H IR I T T T _—
with vacancies and press “+ MH2021|3.0 1011 P
. Need
(e.g., you would like to poproval
droppirg

switch from group 1211 to
Group 1213 for MM1051)

Study Load: 12.00

| Existing Subject(s) on My Waitlist

Subjectis) witheut vacancy will be put ents waitlist sutomaticslly upen
nfirmation.

Notes: Students can only select one combination of teaching components
per subject. If yau wish to change the :ol:!:nneﬂls, you should drop your
wa:!l:ﬂeu subject first by pressing “rubl tton and then press
"Proceed to Preview" and confm Wour request,

| | subgect |credn [subject |companent | wasthst Posmtion
Code Group

Procesd to Preview

| Search and Select Subject(s) .My Subject Shopping Cart
Subject  MM1051 Subject  TANGO! MANAGING  Sublect IO Steps for confirming your subjects:
Code : Title SELF & LEADING Group
OTHERS (Vacancies) : Mei}ise check your retcurds full ki . L s
Component [For ~ [etart End [Day |[start [End |Teaching | Vacancies contirm vour request. 3) Sel h
i Weel Weel o ime me | Stal
(Week) Week - ) elect the
LEC0O1 1 1 13 [Mon [09:30 [ 15:30 [ME - chan |7 > component(s) with
i Man > ( )
TuT001 1 1 13 Mon [13:30 [14:30 [HE - Chan |2 Your selected subject(s) is/are lis p
ai Man = = o .
Subject | Credits | Subject
TUT002 1 1 13 |Tue |11:00 |12:00 |ME - Chan |0 O Code Group vacancies
Tai Man
TUT a :00 | ME - Chan |4
UT003 1 1 13 [Tue  [14:00 [15:00 [HE - chan &) ~F2e02 130 Tos e
re-assign
TUT004 1 1 13 |wed |10:30 [11:30 |ME - Chan |1 O N
| Tal Man Need approval
#1f the vacandies of subject component(s) as shown in the table are larger than the gro oo 0
vacancies, it may be dug to the reason that the component vacancies are shared with other
sublect afoup(s] of students, Le. the additional vacancies are reserved for other group(s) af
sty AF3110 |3.0 1003 i
Add to cart | | Back “ »”
| ,| 4) Press “Add to Cart
) : e ‘ | 1
| Preview Timetable MM1051 | 3.0 1211 |LECOO1 Registered -
TUT002 Pre-assigned
Need approval
before
dropping
MM2021 [ 3.0 1011 Registered -
Pre-assigne
Need approval
before
dropping

Study Load: 12.00

Existing Subject(s) on My Waitlist

Sub%ect{s) without vacancy will be put onto waitlist automatically upon
conl tion

Notes: Students can only select one combination of teaching components

per subject. If you wish to change the com| onants you should drop your

waltllsted suh&act first by pressing "rubbisl " button and then press
Proceed to Preview’ and confirm your request

Subject | Credit |Subject |Component ‘Waitlist Position
Code Group

Proceed to Preview
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Search and Select Subject(s) My Subject Shopping Cart

Steps for adding subjects: Steps for confirming your subjects:
Search the subject > chgose subject group » press '+ button = tick the check box to select
Somponent(s) > press ‘Add o Cart” button, subject willbe Sispiayed on the nght hand sice 'Hy Subject
shopping Cart'.

Please check your records carefully and press ‘Proceed to Preview' and confirm
YOUr request.

History

If 2 class has no vacar\c} at the moment and it is open for wawthsllnf, you will be placed on a waitlist for the
a '

biect proup concerned automatically wien you confitm to proceedluith your sutiect sclcction. An cmal
notification will be sent to you upon successful registration of a waitlisted subject via the auto top-up Your selected subject(s) is/are listed below:
Subject creaits [subject [component [sumie | 1 NE SUbject with
Code Group Registration
Basic Search Retake Fail Type h . t
_ Aoz 50 [1003 woseed 7| Changed subjec
Subject Code: [mm1os1 Search assigne
Need approva /
berore droppr] - JFOUP, Component
Suld’ie(t Subject Title Credits | Subject _Gﬂ?kllp Select wai'l|h§l|
Ecl =T Erm=l ceienls AF3110 | 3.0 1003 Registered - P| 5 " b d H I d
vacancy assigned Wi e displaye
MM1051 | TANGO! MANAGING 3.0 Need approval
SELF & LEADING [121333) ] [+ before droppir
OTHERS A
T there is 1o waitist for a sublect group, you can directly register for the subject when there are MM1051 3.0 1213 | LECOOL Registered - Fre-
vacancies. If a waitlist exists in the subject group, it will show the no. of students waiting in this subject
group (1=, ) and the vacancy avaiable for tne newt autematic ton-up round (Top-up vac=_). When a Weed approval
Seal s aualable n the next 1op up round, the sysitem wil automatically regiter for o and send you betre Boaning
an email notification.

MM2021 (3.0 1011 Registered - Pre-
assigned

Preview Timetable v Need approval
before dropping

Study Load: 12.00

Existing Subject(s) on My Waitlist

Subject(s) without vacancy will be put onts waitlst sutematically upen
confirmation.

Motes: Students can only select one combination of teaching components per
subject. If you wish to cf anﬁa the components, you should drop your waitlisted
subject first by pressing ‘rubbish bin" button and then press ‘Proceed to
Preview' and confirm yeur request.

Credit

IES

Subject |Component | waitlist Position
Group

5) Press “Proceed to Preview”

A

==l

Home = My Subject Registration = Subject Registration

Academic Year: 2021-22 Semester 1

Student Information

Student Number Student Name Student Status  Active

Programme 02402-BAC Programme Title BBA (HONS) ACCOUNTANCY Pattern 02NO1

A ATTENTION:
The registration process is NOT YET COMPLETED! Check the following change(s) and click Confirm to proceed your request. To edit the change(s), click Madify.

| Confirm ! Modify

6) Check the change(s) and click “Confirm” to proceed with your request

»
P
Changes Request Waitlist Subject Code Subject Title Subject Group Component
Pending available if no
vacancy

MM1051 TANGO! MANAGING SELF & LEADING OTHERS 1213

To Change LECOO01
GROUP/COMPOMENT TUTOD1

View Results on the confirmation page

Home > My Subject Registration > Subject Registration

Student Information

Academic Year: 2021-22 Semester 1

Student Number Student Name Student Status Active

Programme 02402-BAC Programme Title BBA (HONS) ACCOUNTANCY Pattern 02NO1

(ﬁe following subject(s) have been registered successfully. Please double check class timetable and venue via HOME > My Timetable > Class Timetable.
Reference No. 000003166581
Study Load: 12.00

Print Friendly
Registered Subject(s)

Subject Code | Subject Title Credit Subject Group Component Subject Registration Type
AF2602 GLOBAL ECONOMIC ENVIRONMENT 3.0 1003 Registered - Pre-assigned

Meed approval before dropping

AF3110 INTERMEDIATE ACCOUNTING 1 3.0 1003 Registered - Pre-assigned

Need approval before dropping
— — - -
] | MM 1051 TANGO! MANAGING SELF & LEADING OTHERS 3.0 1213 LECO01 Registered - Pre-assigned
TUTOD1
Need approval before dropping
= =)
MM2021 MANAGEMENT & ORGANISATION 3.0 1011 Registered - Pre-assigned

Need approval before dropping

* You will see a confirmation page with the registered subjects & a reference number.
* You can check your personalized timetable via My Timetable > Class Timetable.
* Your subject records will also be listed at Study Information (see Section B(i) on P.2).

+ If you do not see this confirmation page, it may because you encounter errors. Please check

Section G on P.31 for details of the common errors in subject registration.
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iv) Retake Failed Subject

Search and Select Subject(s)

My Subject Shopping Cart

Steps for adding subjects:

Search the subject > choose sub E:t group > press '+ butten > tick the check box to
select component(s) > press o Cart’ button, sub]ect will be displayed on the right
hand side "My Subject Shoppmg Cart

If a class has no vacancy at the moment and it is open for waitlisting, you will be placed
on a waitlist for the subject group concerned automatically when you confirm to proceed
with your subgect selection. An email notification will be sent to you upon successful
registration of a waitlisted subject via the auto top-up process.

Steps for confirming your subjects:

Please check your records carefully and press 'Proceed to Preview' and
t.

confirm your request
1) Select “Retake Fail”
to view subject(s) you

Your selected subject(s) is/are listed belo

~If there is no waitlist for a subject group, you can directly register for the sub_]ect when
[there are vacancies. If a w; t exists in the subdect group, it will show the of
students waiting in this subject group (w=..) the vacanci' available for the next
automatic top-up round (To When a seat is available in the next to|

Subject | Credits | Subject | Corf . .
Code cow U1 have previously failed
[ Basic Search |[ Advanced Search » p y
Sggject Subject Title Credits | Subject Group Select w. @ ||LeT2108 (3.0 1009 TRETTSTeTET
Code {Vacancies*) Component el
Ll
vacancy MM2422 | 3.0 .
ABCT1D01 | CHEMISTR 1 Yes —— : 2) SeleCt the SUbJeCt
MODERN LIVING - I MM3721 | 3.0 wyn
) i group and press “+

Study Load: 9.00

button

round, the system will autumat\caHv register for you and send you an email nDtIECEtIDn

Existing Subject(s) on My Waitlist

Preview Timetable = Subgect(s) without vacancy will be put onte waitlist automatically upon
confirmation.
Notes: Students can unl\é select one combination of teaching cumDunents per
subject. If you wish to change the cum%onents you should drop
waitlisted subject first by pressing ‘rubbish bin" button and then pre;s
‘Proceed to Preview' and confirm your request.
Eggject Credit | Subject Component Waitlist Position
Code Group
Proceed to Preview
Search and Select Subject(s) My Subject Shopping Cart
Subject ABCT1DO1 Subject CHEMISTRY AND Subject 1001(4) v Steps for confirming your subjects:
Code : Title : MODERN LIVING Grou
{Vacancies) : Plearse check your records carefully and press 'Proceed to Preview’ and
t.
Component |For Start | End Day Start |End Teaching | Vacancies confirm vour reques
Code Every Week | Week |of Time |Time | Staff
(week) Week -
LTLO01 1 1 13 [Mon [15:30]18:30 | ME _ chan |1 —P 3) Select the com ponent(S)
ai Man
LTL00z2 1 1 13 |Tue | 09:30 |12:30 | ME - Chan |2 ) Your selected subject(s) is/
Tai Man Subject | Credits | Subject| Component | Subject
LTL003 1 1 13 Wed | 10:30 |13:30 | ME - Chan |1 O Code Group Registration | z
Tai Man Type if no
vacancy
#If the vacancies of subject component(s) as shown in the table are larger than theg -
vacancies, it may be due to tha reason that the component vacancies are shared wit! other & LGT2106| 3.0 1009 Registered
sgbéectt group(s) of students, the additional vacancies are reserved for other group(s) of
students. 7 ||MMza2z 3.0 1014 Registered
ol MM3721 (3.0 1011
“ ”
L » 4) Press “Add to Cart

Preview Timetable

L J

Study Load: 9.00

Existing Subject(s) on My Waitlist

Suhflact(s) without vacancy will be put onto waitlist automatically upon

confirmation.

MNotes: Students can only select one combination of teaching components per
subject. If you wish to change the cum% nents, you should drop your
waitlisted subject first by pressing ‘rubbish bin® button and then press
‘Proceed to Preview' and confirm your reguest.

gwEECt

Credit |Subject |Component Waitlist Position
Group

Proceed to Preview

Search and Select Subject(s)

My Subject Shopping Cart

Steps for adding subjects:

Search the subject > choose su &ect group = press "+" button > tick the check box to
select component(s) > press "'Add to Cart’ butten, subject will be displayed on the right
hand side 'My Subject Shopping Cart'.

If a class has no vacancy at the moment and it is open for waitlisting, you will be placed on
a waitlist for the subject concerned automatically when you confirm to proceed with your
subject selection. Subject offering department may adjust the subject group size from time
to time. An email notification will be sent to you upon successful registration of a waitlisted
subject via the auto top-up process.

[ Basic Search |[ Advanced Search \

sgléject Subject Title Credits | Subject Group Select Wi
Code (Vacancies*) Component | g
no
vacancy
ABCT1DO1 | CHEMISTRY 3.0 Yes
MODERN LT 1001(4) +

s that some
e up on the

The selected subject will be displayed

T
atically when
d of auto top-

‘ U0 BTCLEEE 12 a150 SHOW Tor youT Tererente.

Steps for confirming your subjects:

Please check your records carefully and press 'Proceed to Preview' and
confirm your request.

History

Your selected subject(s) is/are listed below

Su!)'ect Credits | Subject | Component | Subject
Code Group Registration
Type if no
vacancy

@ LGT2106 |[3.0 1009 Registered

@ MM2422 3.0 1014 Registered

@ MM3721 3.0 1011 Registered

@& ABCT1DO1| 3.0 1001 LTLoo1 | Yes

Study Load: 12.00

‘ Preview Timetable

Existing Subject(s) on My Waitlist ‘

Subf]ie!:t(s) without vacancy will be put onto wai
confirmation.

5) Press “Proceed
to Preview”

4

Component |Wait|ist Positfon ‘

Notes Students can only select one c

Subject
C

Credit | Subject
e Group

| Proceed to Preview -]
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Home > My Subject Registration > Subject Registration

1. Select Subject(s) 2. Preview and Confirm Subject(s)

Academic Year: 2021-22 Semester 1
Student Information

Student Number Student Name Student Status  Active
Programme 02402-MKT Programme Title BBA (HONS) MARKETING Pattern 02N99
A yrrention: ‘ o , o
The registration process is NOT YET COMPLETED! Check the following change(s) and click Confirm to proceed your request. To edit the change(s), click Modify.
= F H “ . ” .

Fiodiy 6) Check the change(s) and click “Confirm” to proceed with your request
Changes Waitlist available | Subject Code Subject Title Subject Group Component
Request if no vacancy
Pending
TO ADD Yes ABCT1DO1 CHEMISTRY AND MODERN LIVING 1001 LTLOO1

View Results on the confirmation page

Home > My Subject Registration > Subject Registration

1. Select Subjoct(s) > 2. review and Confrm Subjec(s)

Student Information

Academic Year: 2021-22 Semester 1

Student Number Student Name Student Status  Active
Programme 02402-MKT Programme Title BBA (HONS) MARKETING Pattern 02N9%
Ae following subject(s) have been registered successfully. Please double check class timetable and venue via HOME > My Timetable > Class Timetable. \
Reference No. 000003166590
Study Load: 12.00
Print Friendly
Registered Subject(s)
subiect cod Subiect Titl Coadit Subiecis o ; Subiact Registation T
ABCT1D01 CHEMISTRY AND MODERN LIVING 3.0 1001 LTLOO1 Retaking Failed
TCT2I00 P LI L O O LA T OGS TAT AGEENT 0 TO0C Meostered
MM2422 MANAGING BUSINESS INFORMATION SYSTEMS & 3.0 1014 Registered
APPLICATIONS
\MM3721 CONSUMER BEHAVIOUR 3.0 1011 Registered /
_

The Ifo\lowing subject(s) have been put on your waitlist. When a seat is available , system will automatically enroll student from waitlist according to the
waitlist position.

Please be reminded that whether your waitlist request could be fulfilled is NOT guaranteed,you will receive an email notification upon successful registration
of a waitlisted subject.

Subject(s) on Waitlist
[Subject Code |Subject Title

Credit Subject Group Component Waitlist Position

You will see a confirmation page with the registered subject(s) & a reference number.
You can check your personalized timetable via My Timetable > Class Timetable.
Your subject records will also be listed at Study Information (see Section B(i) on P.2).

If you do not see this confirmation page, it may because you encounter errors (see Section G on
P.31 for the common errors in subject registration).

If a subject has no vacancy and it is open for waitlisting, you will be placed on a waitlist

automatically when you confirm to proceed with your subject selection (see Section E 1
for Waitlisting on P.21).
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D. Adjustment before Semester Commencement

Period and Add/Drop Period

The procedures for adding or dropping subjects during the Adjustment before
Semester Commencement Period and the Add/Drop Period are the same as the
Subject Registration Period (see Section C on P.7).

During the last two days of the Add/Drop Period

* You can register subjects outside your curriculum (only applicable to Students of

Full-time Undergraduate programmes).

* You can input the subject code in Basic Search and follow the same steps as
described in Section C(i) on P.9 to register subjects outside your curriculum.

Search and Select Subject(s)

My Subject Shopping Cart

Steps for adding subjects:

Search the subject > choose subject group > press "+’ button = tick the check box to
select component(s) > press 'Add to Cart’ butten, subject will be displayed on the right
hand side "My Subject Shopping Cart’,

Steps for confirming your subjects:

Please check your records carefully and press 'Proceed to Preview' and
confirm your request.

History
If a class has no vacancy at the moment and it is open for waitlisting, you will be placed
Oljtﬁ waltllstggr Y%he ‘subtlect gAroup c;incetrlfqedtlautoml?t':l)callv '.t'.'rt1en you confirm to pfrolceed
with your subject selection. An email notification will be sent to you upen successfu i Y i ; .
registration og a waitlisted subject via the auto top-up process. Your selected subject(s) is/are listed below:
Subject | Credits | Subject| Component | Subject Waitlist
- Code Group Registration | available
vacancy
Subject Code: [cBs2501 | Search & ||L6T2108[3.0 1002 Registered
- MM2422 | 3.0 1014 Registered
Subject | Subject Title Credits | Subject Group Select Waitlist i)
Code (vacancies*) Component | availabl -
if no & MM3721 | 3.0 1011 Registered
vacancy o
CBS52501 || 3.0 101(40) vl . Yes Study Load: 9.00

*If there is no waitlist for a subject group, you can directly register for the subject
when there are vacancies. If a waitlist exists in the subject group, it will show the no.
of students waiting in this subject group {W=...) and the vacancy available for the next
automatic top-up round (Top-up vac=..). When a seat is available in the next top up
rou_q__d, the system will automatically register for you and send you an email
notification.

Existing Subject(s) on My Waitlist

Preview Timetable &

Subject(s) without vacancy will be put onto waitlist automatically upon
confirmation.

Motes: Students can onlg select one combination of teaching components per
subject. If you wish to change the com%qnentg, you should drop your
waitlisted subject first by pressing 'rubbish bin" button and then press
'Proceed to Preview' and confirm your request,

Credit | Subject

Subject
Code Group

Component ‘ Waitlist Position

Proceed to Preview
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E. Waitlisting

1. If there are no vacancy for subject(s) you would like to take, you can indicate your
wish to take the subject(s) via waitlisting function. If waitlist option is enabled by
the Subject Offering Departments, subject(s) without vacancy will be put onto
waitlist(s) automatically when you confirm to proceed with your subject selection(s).

2. The waitlisting function will be available throughout the Subject Registration Period,
the Adjustment before Semester Commencement Period and the Add/Drop Period.

3. The maximum number of waitlist credits is 9 credits, and you are only allowed to
select one combination of teaching components per subject.

4. Please note that waitlisting is not a guarantee of enrolment into a class. When a
vacancy becomes available, the system will automatically register the subject for
you if you have passed the validation checks (including study load, pre-
requisite/co-requisite/exclusion requirements, time clashes etc.). You will receive
an email notification upon successful enrolment.

5. You are only allowed to select one combination of teaching components per
subject. If you wish to change the combination of teaching components of your
waitlisted subject, you should first drop your existing waitlist request and submit
a new request accordingly (i.e., to line up in a new queue).

6. The auto-top up process runs every 30 minutes from the first day of the Subject
Registration Period till the end of the Add/Drop Period. The last round of auto-top
up process will be executed at 24.00 after the end of the Add/Drop Period. All
waitlist queues will be cleared afterwards.

7. The waitlist queue size will be limited to 200 places per subject group.
8. You may refer to FAQ > waitlisting function section for more details.

1) Add Subject(s) on Waitlist

Search and Select Subject(s) My Subject Shopping Cart

Steps for adding subjects: Steps for confirming your subjects:
Search the subje t = choose sul press "+’ button > tick the check box to

bject grou el check v . y ot I e
B L e 8 Fa e 7, BB P S e RS PRRE ST subect Please check your records carefully and press 'Proceed to Preview" and confirm

your request,

Shopping C
History
no vacancy at the moment and it is open for waitlisting, you will be placed on a waitlist for the
concel |racT automatically when you confirm to proceed with ;o r subject sel \ectlor An emal
will be sent to you upon successful registration of a waitlisted subject via the auto top-up Your selected subject(s) is/are listed below:
Subject | Credits |Subject | Component |Subject Waitlist
roup Registration available if
Type no vacancy
& + . AF2110 3.0 1003 Registered - Pre-
Subject Code: ABCTIDO0L m— assigned
Need approval
before dropping
Subject | Subject Title Credits [Subject Group Select Waitlist
Code (Vacancies*) Component |available P
if no AF260Z | 3.0 1003 Registered - Pre-
vacancy assigned
ABCT1DO1 3.0 Yes Need approval
1000(0) =7 before dropping
"Iftherels 'altl\st fc\ a subject group, you can d glste fo\ th sy :Ject when th AF3110 | 3.0 1003 Registered - Pre-
- If @ waitlist exists in the Subject group, it v he tuden \a\tnq rt s uh] ct assigned
dlh a ancy available for the next matic tcp DI:)UHd (T:)F vac=.
5 in the next fop Up round, the system will automatically register for you andsend you_ Need approval
3 email notification. before dropping

Study Load: 5.00

Column “Waitlist available if no vacancy”
indicates whether the subject group concerned Existing Subject(s) on My Waitlist
is available for waitlisting when no vacancy Subject(s) without vacancy vill be put onto waitst automatically upon

confirmatian.

Ibtes S :Ierts c u select one comb ratmr of t achln; component: ?

subjedt sh gvrﬁe the components, you should drop your w waitlisted
ub]ec r :r ss g 'rubbish bin' button and then press 'Proceed to
Preview' and canfirm your request.

Subject Credit Subject Component Waitlist Position
Code Group
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https://support.ar.polyu.edu.hk/portal/en/kb/subregistration

Follow the same steps as adding a subject (see Section C(i) on P.9):
1) Select subject group and component(s)

2) Add subject into “My Subject Shopping Cart”

3) Press “Proceed to Preview” and “Confirm” your subject selection
4) View results on the confirmation page

» Select subject group and component(s)

Search and Select Subject(s) My Subject Shopping Cart
Steps for adding subjects: Steps for confirming your subjects:
e Ao 2 R A 2, B P B e e P 2 st fiense check vour records carefully and press ‘Broceed to Preview’ and confirm
Shopping Cart'. . .
istory
If & class has no vacanc&f at the moment and it is open for \1a\t\lslmdq you will beglaoed ona Naltl\st fur the
ubie ncerned automatically when you confirm to proceed with your subject selection. An
gggcéiasluon R Be Senit o you upon suctesstul reg stratan of & watlisted Subject via the suto top-up Your selected subject(s) is/are listed below:
Subject | Credits |Subject |Component |Subject Waitlist
Code Group Registration | available if
Lol )| Advanced Search || Retake Fail Type no vacancy
AF2110 [3.0 1003 Registered - Pre-
Subject Code: [aBcT1DO0L Search assigned
Need approval
before dropping
Sugiect Subject Title Creditsf| Subject Group Select Waitlist
Code (T=IersY “ F o AF2602 |3.0 1003 Registered - Pre-
vacancy assignes
ABCT1DO01 3.0 [foooe) __ +] v Need approval
1000(0) v+ = before dropping
=If there is no waitlist for a subject group, yo§ can directly register for the subject when there are ~ Pre-
vacancies. T 2 Waltlict exists In the Subject vg o iE will shaw the no- of Studedts weitng mfhis subject AF3110 130 003 ?:é:‘gs,ﬁiﬁ“ Pre
group (W=.) and the vacancy available for thk next automatic top-up round (Top-up vac=/). When a
L3R Svaiiabie in the next top up round, the Mgmmwu!send you Need approval
an email notification. before dropping
Study Load: 9.00
Preview Timetable \ 4 A4 |
. Existing Subject(s) on My Waitlist
Select a subject group and
“,n Subject(s) \'.\lhcut vacancy will be put onto waitlist automatically upon
press “+” to select Sonfrmston
t Notesd5§;;jdsnts cahntnn\ se\ect one cnmhmagnn of leha::h‘lggd components per
subject. Tf you wish to change the components, you should drop your waitlistet
Componen suh}m Firsh oy preseng rubbich bint button and then prese Proreed to
Preview' and confirm your request.
‘ ‘sul?'en Credit |Subject |Component waitlist Position |
Code Group
Proceed to Preview
Search and Select Subject(s) My Subject Shopping Cart
Subject ABCT1DO1 Subject  CHEMISTRY AND Subject 1000(0) v Steps for confirming your subjects:
Code : Title : MODERN LIVING Group R
(Vacancies) : Plearse check your retcords carefully and press 'Proceed to Preview' and
2 5 confirm your request.
Component | For Start |End Day Start |[End |Teaching |Vacancies R ¥ q N
Code Every Week |Week |of Time |Time |Staff Maximum number of extra credit(s) that you can select: 18.0
(Week) Week .
History
LTLoO1 1 1 13 Mon 15:30 | 18:30 | ME - Chan |0 |
Taild
TL00Z 1 1 B Tue 09:30 | 12:30 | ME - Chan |0 J Your selected subject(s) is/are listed below:
Tai Man Subject | Credits | Subject | Component | Subject Waitlist
LTL0O03 1 1 13 wed | 10:30 |13:30 | ME - Chan |0 O Code Group Registration |available
Tai Man Type if no
vacancy
#If the vacancies of subject col nent(s) as shown in the table are larger than thelgroup -
vacancies, it may be dué to the !ason that the component vacancies are shared with other AF2110 |3.0 1003 Registered -
es are reserved for other group(s) of Pre-assigned
Select the component(s) Hesd approva
Add to Cart Back dropping
* H H AF2602 [3.0 1003 Registered -
If the subject involves v Pré assigned
Need approval
several types of components before
dropping
(e.g., LEC/TUT/LTL/POJ), B L, praiio 20 1003 Registered -
re-assignes
Press “Add to Cart i
remember to select one from Nezd approval
before
h type of t I e

Study Load: 9.00

Existing Subject(s) on My Waitlist

Suhflect(s ) without vacancy will be put onto waitlist automatically upon
confirmation.

Notes: Students can only select one combination of teaching components
per subject. If you wish to change the components, you should drop your
waltllsted subject first by pressing ‘rubbish bin’ button and then press
‘Proceed to Preview' and confirm your request.

i

Credit | Subject
Group

Component ‘ Waitlist Position

Proceed to Preview
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» Add subject into “My Subject Shopping Cart”

Search and Select Subject(s)

My Subject Shopping Cart

Steps for adding subjects:

check box to select

Search the subject = choose suh(“a:tgmu = press '+ button = tick the
art”button, subject will be displayed on the right hand side "My Subject

component(sr)tl> press ‘Add to

Steps for confirming your subjects:

Please check your records carefully and press 'Proceed to Preview' and confirm
your request.

Shopping Ca
History
If a class has no vacancy at the moment and it is open for waitlisting, you will be placed on a waitlist for the
subject group concerned automatically wher vou corfirm t proceed itt your suject sele n email
notification will be sent to you upon successful registration of a waitlisted subject via the auto top-up Your selected subject(s) is/are listed below:
process.
swed Credits |Subject |Component |Subject Waitlist
Code Group Registration | available
B Troe b
vacancy
Subject Code: [ABCT1DOL T— AF2110 | 3.0 1003 Registered -
Pre-assigned
Need approval
Subject | Subject Title Credits | Subject Group Select Waitlist before
Code (Vacancies™) Component iafuailable dropping
no
vacancy AF2602  |3.0 1003 Registered -
ABCT1D01 3.0 1000(0) - Yes Pre-assigned
Need approval
*If there is po waitlist for.a subject group, you can directly register for the subject when there are before
wvacancies. If a waitlist exists in the subject group, it will show the no. of students waiting in this subject ppIng
group (W=...) and the vacancy available for the next automatic top—u? round (To?rup vac=..). When a
Seat is available in the next top up round, the system will automatically register for you and send you BF3110 3.0 1003 Registered -
an email notification. Pre. assigned
Need approval
gefore_ o
- N roppin
Preview Timetable A4 peing
 |[4BCTiD01 [3.0 1000  |LTLOOL Yes
Study Load: 12.00
Existing Subject(s) on My Waitlist
A\ 4 Subject(z) without vacsncy vill be put onto watlist sutomatically upon

Selected subject will appear on
“My Subject Shopping Cart”

confirmation.

Motes: Students can unlg select one combination of teaching compenents per
subject, If you wish to anga the companents, you should drop your waitlisted
subject first by pressing 'rubbish bin® button and then press 'Proceed to

P

review' and confirm your request.

Credit

Subject | Component
Group

B

Waitlist Position ‘

Proceed to Preview

» Press “Proceed to Preview” and “Confirm” your subject selection

Search and Select Subject(s)

My Subject Shopping Cart

Steps for adding subjects:

check box to se|

Search the subject > choose sub&ect‘gruu > press '+' button = tick the chec elect .
res: be displayed on the nght hand side "My Subject

s
component(s) > press 'Add to Cart"button, subject will
Shopping Cart'.

Steps for confirming your subjects:

Flease check your records carefully and press ‘Proceed to Preview' and confirm
your request.

History
If a class has no vacancy at the moment and it is open for waitlisting, you will be placed on a waitlist for the
sublect graup concerned automatically when you confim to procesd it your subjct seleciion. An email
notification will be sent to you upon successful registration of a waitlisted subject via the auto top-up Your selected subject(s) is/are listed below:
Swed Credits |Subject |Component | Subject tist
- Code roup Registration |available
Basic Search Retake Fal Type if no
vacancy
Subject Code: [#BcT1DOL Search AF2110 (3.0 1003 Registered -
Fre-assigned
Need approval
Subject | Subject Title Credits | Subject Group Select before
Code (Vacancies®) Component dropping
vacancy AF2602 |3.0 1003 Registered -
ABCT1DO1 3.0 1000(0) = Yes Pre-assigned
Need approval
*If there is no waitlist for a subjact group, you can directly register for the subject when there are before |
vacancies. If a waitlist exists in the subject group, it will show the no. of students waiting in this subject pRINg
aroup (W= ) and the vacancy available for the next automatic top-u‘) round (ToF-up vac=_). When 2
seat is available in the next top up round, the system will automatically register for you and send you A0 |30 1003 Registered -
an email notification. Pre assigned
Need approval
ld:efore
- ) roppin:
Preview Timetable @ g
& ||#BCTIDOL |30 1000 LTLOO1 Yes

Study Load: 12.00

Existing Subject(s) on My Waitlist

Subject(s) without vacancy willbe put onto waitist automatically upon
confirmation.

Motes: Students can un|g select one combination of teaching compenents per
subject. If you wish to change the components, you should drop your waitlisted
subject first by pressing "rubbish bin" button and then press ‘Proceed to
Preview' and confirm your request.

Subject
Group

‘Credil

|Cum|:mnelll ‘Wa' ist Position ‘

l Proceed to Prev l
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Home = My Subject Registration > Subject Registration

1. Select Subject(s) 2. Preview and Confirm Subject(s)

Student Information

Academic Year: 2021-22 Semester 1

Student Number Student Name Student Status  Active

Programme 02402-BAC Programme Title BBA (HONS) ACCOUNTANCY Pattern 02N01

A prrent

ION
The registration process is NOT YET COMPLETED! Check the following change(s) and click Confirm to proceed your request. To edit the change(s), click Modify.

Modi H “ q ” .
odify Click “Confirm” to proceed with your request
Changes Waitlist available |Subject Code Subject Title Subject Group Component
Request if no vacancy
Pending
TO ADD Yes ABCT1DO1 CHEMISTRY AND MODERN LIVING 1000 LTLOO1

» View Results on the confirmation page

Home > My Subject Registration = Subject Registration

1. Slect Subjoct(s I p——— m

Student Information

Academic Year: 2021-22 Semester 1

Student Number Student Name Student Status  Active

Programme 02402-BAC Programme Title BBA (HONS) ACCOUNTANCY Pattern 02N01

The following subject(s) have been registered successfully. Please double check class timetable and venue via HOME > My Timetable > Class Timetable.
Reference No. 000003166652
Study Load: 9.00

Print Friendly

Registered Subject(s)
Subject Code |Subject Title Credit Subject Group Component Subject Registration Type
AF2110 MANAGEMENT ACCOUNTING 1 3.0 1003 Registered - Pre-assigned

MNeed approval before dropping

AF2602 GLOBAL ECONOMIC ENVIROMMENT 3.0 1003 Registered - Pre-assigned

Meed approval before dropping

AF3110 INTERMEDIATE ACCOUNTING 1 3.0 1003 Registered - Pre-assigned
MNeed approval before dropping

The I1‘ollowing subject(s) have been put on your waitlist. When a seat is available , system will automatically enroll student from waitlist according to the
waitlist position.

Please be reminded that whether your waitlist request could be fulfilled is NOT guaranteed,you will receive an email notification upon successful
registration of a waitlisted subject.

s ~N
Subject(s) on Waitlist
| Subject Code ‘Suhject Title ‘Credit ‘ Subject Group |Cnmpnnent |Wait|ist Position ‘
|ABCT1DO1 | CHEMISTRY AND MODERN LIVING (3.0 | 1000 | o1 [1 |
- J

L

Subject with no vacancy will be put on your waitlist with a real-time waitlist position shown here.
When a vacancy becomes available, students on the subject waitlist will be registered automatically
corresponding to your position on the waitlist. An email notification will be sent to you upon
successful registration of a waitlisted subject.
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Points to note:

1. You can visit your subject registration page again and check your waitlist position in the “Existing

Subject(s) in My Waitlist” block during the Subject Registration Period, the Adjustment before

Semester Commencement Period and the Add/Drop Period.

Search and Select Subject(s) My Subject Shopping Cart

Steps for adding subjects:

Search the subject > choose subject group > press '+’ button > tick the check box to select
compenent(s) > press "Add to Cart”butten, subject will be displayed on the right hand side confirm your request.
"My Subject Shopping Cart’,

a class has no vacancy at the moment and it is open for waitlisting, you will be placed on a
waitlist for the subject concerned automatically when you confirm te proceed with your subject
selection. Subject offering department may adjust the subject aroup size from time to time. An

Steps for confirming your subjects:

Please check your records carefully and press 'Proceed to Preview' and

Maximum number of extra credit(s) that you can select: 18.0

History

email notification will be sent to you upon successful registration of a waitlisted subject via the

auto top-up process. Your selected subject(s) is/are listed below:

Advanced Se

Subject Code: |

Subject | Credits | Subject
][ Retake Fail | Code Group

Component

Subject
Registration
Type

if no
vacancy

w

.0 1003

Preview Timetable v ‘

by

Registered -
Pre-assigned

Need approval
efore

dropping

AF2602

w

.0 1003

before

Registered -
Pre-assigned

Need approval

dropping

AF3110

w

.0 1003

by

Registered -
Pre-assigned

Need approval
efore

dropping

Study Load: 9.00

Existing Subject(s) on My Waitlist

confirmation.

Suh;ect(sJ without vacancy will be put onto waitlist automatically upon

Notes: Students can only select one combination of teaching components
per subject. If you wish to change the
waitlisted subject first by pressing ‘rubbish bin' button and then press
‘Proceed to Preview' and confirm your reguest.

components, you should drop your

Code

Subject Credit

Subject  Component

Group

ABCT1DO1 |3.0

1000

LTLO01

Subject(s) on Waitlist.

Home = My Subject Registration > Subject Registration History

Academic Year / Semester | 2022-23 Semester 1 v

Proceed to Preview

2. You can also check your waitlist records via My Subject Registration > Subject Registration History >

Student Information

Student Number Student Name Student Status  Active
Programme 02402-BAC Programme Title BBA (HONS) ACCOUNTANCY Pattern 02M01
Notes

1. You can click your subject registration history for each of the items listed below.

2. If there is no record found for the items listed below, only table header will be shown after loading.

Registered Subject(s)

Subject(s) on Waitlist

| Subject Code | Subject Title | Credit | Subject Group

‘ Component

| Waitlist Position |

|aBCT1DO1 | CHEMISTRY AND MODERN LIVING [EX | 1000

|TLo01

E |
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3. Subject Group (Vacancies®):

If there is no waitlist for a subject group, you can directly register for the subject when there are
vacancies. If a waitlist exists in the subject group, it will show the no. of students waiting in this subject
group (W=...) and the vacancy available for the next automatic top-up round (Top-up vac=...). When
a seat is available in the next top up round, the system will automatically register for you and send you

an email notification.

. Search and Select Subject(s)

Steps for adding subjects:

Search the subject > choose sub ec! group > press "+ button > tick the check box to
select component(s) > ress d to Cart’ button, subject will be displayed on the right
hand side "My Subject Shopping Cart’.

If a class has no vacancy at the moment and it is open for waitlisting, you will be placed
on a waitlist for the subject group concerned automatically when you confirm to proceed
with your subject selection. An email notification will be sent to you upon successful
registration of a waitlisted subject via the auto top-up process.

SUij(t Code: |A787CT71P70757 Search

'Subject | Subject Title | Credits | Subject Group | Select [ waitlist |

Code (Vacancies*) Component ﬁvailoble
no

_ vacancy

ABCT100S | CHIN 3.0 Yes

*1f there is no waitlist for a subject group, you can directly register Tor the subject
when there are vacandies. If 3 waitlist exists in the subject group, it will show the no.
of students waiting in this Sub)c(l group (W=_) and the vacancy available for the
next automatic top-up round (Top-up vac= When a seat is available in the next
top up round, the system will automatically reo-ster for you and send you an email
notification.

4. Subject Component (Vacancies#):

If waitlist exists in the subject component, it will show the no. of students currently waiting in this subject
component, e.g., ‘O(W=...)". Please add the subject in your waitlist if you wish to queue up.

Search and Select Subject(s)

Subject APS51A08 Subject INTRODUCTION Subject — _ —
Code : Title :  TO SOCIOLOGY Group [109(W=2)/(Top-up vac=0) v|
(Vacancies)
Component | For Start ([End |Day |Start |End |Teaching |Vacancies#
Code Every Week | Week | of Time | Time | Staff
(Week) Week
LECO01 1 1 13 APSS - ofw=2) O
Mot
Applicable \

vacancies, it may be due to the reason that the component vacancies are shared wit

#If the vacancies of subject component(s) as shown in the table are larger than the EFOLrI]D
other

subée-:t group(s) of students, i.e. the additional vacancies are reserved for other group(s) of

students.
#If waitlist exists in the subject compcnent it will show the no. of students currently waiting
in this subject component, .g. "0(W= please add the su bject in your waitlist if you wish
to queue up.

Add to Cart Back
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i) Drop Waitlisted subject

You can drop your waitlisted subject following the steps below.

Search and Select Subject(s) My Subject Shopping Cart

Steps for adding subjects: Steps for confirming your subjects:

Search the subject > choose subject group > press '+ button > tick the check box to sclect

component(s) > press "Add to Cart“button, Subject will be displayed on the right hand side z!,";,aﬁsﬁﬂ‘%ﬁ'f. ?’;’c‘,‘&{fc"'ds carefully and press ‘Proceed to Preview’ and

My Subject Shopping Cart -

If a class has no vacancy at the moment and jt is open for waitlisting, you will be placed on a

Maximum number of extra credit(s) that you can select: 18.0

waitlist fnr the sub]ect concerned automatically when you confirm to proceed with your subject History
selection. Subject offering department may adjust the subject group size from time to time. An
i ea o vl g paeha! you upon successful registration of a waitlisted subject via the
auto top-up process. Your selected subject(s) is/are listed below:
Sllgiect Credits Suh]ed Component | Subject WBitIIi:l:'tl
. : Code Group Registration | available
Advanced Search || Retake Fail fra o
Subject Code: I T— CLELD)
@ard AF2110 |3.0 1003 Registered -

Pre-assigned

Need approval
N ) before
Preview Timetable A dropping

AF2602 (3.0 1003 Registered -
Pre-assigned

Need approval
before
dropping

AF3110 (3.0 1003 Registered -
Pre-assigned

Need approval
before
dropping

Study Load: 9.00

Existing Subject(s) on My Waitlist

Subject(s) without vacancy will be put onto waitlst automatically upon
confirmation.

Notes: Students can only select one combination of teaching components

per subject. If you wish to change the companents, you should drop your
braitistad subject first by pressing ‘rubbish bin’ button and then press
‘Proceed to Preview’ and confitm your request. 2) Press “Proceed
13 H .
1 ) Press “rubbish — | ubject | Credit | Subject | Component | Watist to Preview”
- roup osition
bln bUtton to drop & BCT1DO1 |3.0 1000 LTLOO1 1
the subject 7

Proceed to Preview

Home = My Subject Registration > Subject Registration

1. Select Subject(s) 2. Preview and Confirm Subject(s)

Student Information

Academic Year: 2021-22 Semester 1

Student Number Student Name Student Status  Active

Programme 02402-BAC Programme Title BBA (HONS) ACCOUNTANCY Pattern 02NO1

A ATTE

[TION:
The reglstratlon process is NOT YET COMPLETED! Check the following change(s) and click Confirm to proceed your request. To edit the change(s), click Modify.

Confirm

mediv | 3) Check the change(s) and click “Confirm” to proceed with your request

Changes Waitlist available |Bubject Code Subject Title Subject Group Component

Request if no vacancy

Pending

TO DROP Remlqve from RECT1DO1 CHEMISTRY AND MODERN LIVING 1000 LTLOO1
Waitlist

View Results on the confirmation page
Subject will be removed from your waitlist.

Home > My Subject Registration > Subject Registration

1. Sefect Subject(s) e S

Student Information

Year: 2021-22 Semester 1

Student Number Student Name Student Status  Active

Programme 02402-BAC Programme Title BEBA (HONS) ACCOUNTANCY Pattern 02ZNO1

The following subject(s) have been registered successfully. Please double check class timetable and venue via HOME > My Timetable > Class Timetable.
Reference No. 000003166653

Study Load: 9.00

Print Friendly

Registered Subject(s)
Subject Code |Subject Title Credit Subject Group [ Subject Registration Type
AF2110 MANAGEMENT ACCOUNTING 1 3.0 1003 Registered - Pre-assigned

Need approval before dropping

AF2602 GLOBAL ECONOMIC ENVIRONMENT 3.0 1003 Registered - Pre-assigned
Need approval before dropping

AF3110 INTERMEDIATE ACCOUNTING 1 3.0 1003 Registered - Pre-assigned
Need approval before dropping

The IfDIIowmg subject(s) have been put on your waitlist. When a seat is available , system will automatically enroll student from waitlist according to the
waitlist positio

Please be r’emmded that whether your waitlist request could be fulfilled is NOT guaranteed,you will receive an email notification upon successful
registration of a waitlisted subject.

Subject(s) on Waitlist
[Subject code [Subject Title Credit Subject Group Component Waitlist Position |
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F. Indicate Service-Learning Subject Which Requiring

Pre-selection

1. Some Service-Learning (SL) subjects are not open for direct subject registration
during the Subject Registration Period, the Adjustment before Semester
Commencement Period and the Add/Drop period. If you are interested in these SL
subjects, you can indicate your preference via “Service-Learning Indication”.

2. Since you may be required to submit a short essay in English with no more than 200
words (maximum characters of 4,000 and <Enter> is counted as a character), you
should have the essay ready before assessing eStudent. The system will be
automatically logged out if it has been idle for 15 minutes.

3. After the close of the indication period, the Subject Offering Departments will start the
selection process and register the subjects concerned for those shortlisted students.
During this period, you will be able to view your selected subjects, but you will not be
able to add, edit, or delete any of them.

4. Selection for enrolment into these SL subjects is not on a first-come-first-served basis.
(For SL subjects without selection process, you can register them directly during the

Subject Registration Period, the Adjustment before Semester Commencement Period
and the Add/Drop Period)

Path: eStudent > My Subject Registration > Service-Learning Indication

Information

General Information

Subject Search

Programme Search -

= OV

M Academic Advising by OGUR

My Profile

Personal Details

MW Application for MTR Student Travel Scheme 2019-20 14-aug-2012

Flease click here for details.

W 2019-20 Semester 1 Subject Registration 13-tug-2012

Study Information W Academic Calendar
W ePortfolio

W ITS Help Centre - HOTS

My Subject Registration

Personal Checklist

Mock Subject Registration

Subject Registration

Subject Registration History

Service-Learning Indication

J

My Timetable

Class Timetable

Exam Timetable

My Results

Assessment Results

For New Students of Undergraduate Degree and Higher Diploma Programmes, registered on or before 26 August 2019,
please dlick here for details.

M Class Timetable for Semester 1 of 2019-20 18-1ul-2018

Students can enquire the 2019-20 class timetable for Semester 1 starting from 19 July 2019 (Please refer to Notice to
Students for details).

W 2019-20 Semester 1 Subject Registration for 2019 Cohort New Students 12-jul-2012
Please click here for details of the Subject Registration Schedule, Briefing Sessions and Materials for new students.

M Release of Assessment Results for 2018-19 Summer Term

Detailed arrangements on release of assessment results for 2018-19 Summer Term academic year are available here.

12-Jul-2019

W New Subject Registration and Class Timetabling Arrangement for 2019-20 Semester One os-

Apr-2019

Please click here for details of the New Subject Registration and Class Timetabling Arrangement for 2019-20 Semester
One.

M PolyU Connect

W myPalyU

W Work-integrated Education
W LEARN@PolyU (JESYA)

W Post-entry Scholarships for
Full-time Undergraduates

W Student Account Enquiry
(Debit Note Info)

W Privacy Policy Statement
W EasyPlanner

W Service Provision@Graduation

Graduation

Congregation Booking

Award Parchment
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Home > My Subject Registration > Service-Learning Indication

Select Academic year / Semester ‘ ‘

—— e /Smesmﬁm»xsSemesterlJ = R 1) Select the relevant Academic Year
g / Semester

Importance Notice

Service-Learning Subject Indication ‘

Home > My Subject Registration > Service-Learning Indication
o ’ ’ Academic Year : 2014-15 Semester 1 2) Press
Student Information “+” to add
Student Number Student Name Student Status the SUbJECt
Programme 02402-BAC Programme Title BBA (HONS) ACCOUNTANCY Pattern
of your
Subject(s) Requiring Selection choice
Subject Code Subject Title Credits
ABCT2501 EDUCATING RURAL FARMERS ON HEALTHIER FOOD PRODUCTION 3.0 +
€BS2502 SERVICE-LEARNING - PRESERVING CULTURAL HERITAGE FOR ETHNIC MINORITIES IN CONTE i L.
COMP2501 TECHNOLOGY BEYOND BORDERS: SERVICE LEARNING ACROSS CULTURAL, ETHNIC AND CO| 3) Indicate your prlorlty preference'
ENGL2501 LANGUAGE ARTS FOR CREATIVE COMNUNITY PROJECTS 7 You can indicate up to 3 choices
LSGI2502 NAVIGATING ETHNIC MINORITIES
ME3501 ENGINEERING DESIGN FOR THE COMNUNITY 4) You can submit a passage in Engllsh ASCII
characters* with no more than 200 words
Selected Subject(s)

e . _ _ (maximum characters of 4,000 and <Enter> is
Click '+' above to add the subject of your chaoice and indicate \Anu priority preference. Yu can indicaf
passage in English with no more than 200 words (maximum chargcters of 4000 and <Efter= is coun . .

counted as a character), if required

Please press "Confirm” button to confirm your selection:

Subject Code | Credits Subject Group | Priority] Pass_agﬁ (no more than 200 words with a maximum 4000 characters in English), if
requir
| P
i ABCT2501 3.0 1002 |1 M\
2 Confirm Cancel
5 ;]—> 5.) Press

“Confirm” to
proceed further

A confirmation page will be shown as below.

Home > My Subject Registration > Service-Learning Indication

Academic Year : 2014-15 Semester 1

Student Information

Student Number Student Name Student Status

Programme 02402-BAC Programme Title BBA (HONS) ACCOUNTANCY Pattern

You have successfully indicated your preference in the following subject(s). These will be submitted to the Subject Offering Department(s) for consideration. They will
inform you of the results.

Subject Code |Credits Subject Group | Priority Passage (no more than 200 words with a maximum 4000 characters in English), if required
ABCT2501 3.0 1002 1

CBS2502 3.0 1001 2

ENGL2S01 3.0 101 3

After the end of the selection period, you can still view the subjects you have chosen, but
you will not be able to add/edit/delete your selected subject.
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For converting passage into English ASCII characters

In order to ensure your passage (including punctuations) is in the English ASCII
characters, please convert your passage into ASCII characters using Microsoft Word:

1. Click “Save as” > Select “Save as type” as “Plain Text” > Click “Save” button.

CF Save As

File name

Save as type

= Hide Folder

« « /4 I > This PC » Desktop » v O
- | English ASCILtxt e
;| Plain Text (*.&xt) V
5 Tools ~ Save Cancel

2. A box will be prompted as below. Select the following options:
a. Select “Text encoding” as “Other encoding: US-ASCII”
b. Select “Allow character substitution”

Then click “OK” button. Microsoft Word will convert the passage into English
ASCII characters.

File Conversion X
Warning: Saving as a text file will cause all formatting, pictures, and objects in your file to be lost.
Text encoding: N
() Windows [Default) () MS-DOS @[Q’ther encoding: Jmimde ~
Options: iUnicode (Big-Endian)

. Unicode [UTF-7)
[ ]Insert line breaks Unicode (UTF-g)
End lines with: | CR/LF |~ US-ASCII v
[ Allow character substitutinn]
Preview:
Tt 1z your responsibility to check if vour subject regiztration will fulfill the gradustion A
requirements. Please refer to yvour programme decurment for detzils of your gradustion
Tequirements.
Upen confirmation of vour eligibility to graduate or your leaving the University, registration of
subjects (meluding follow-on term of consecutive subjects) m the following Semester/Summer
Term will be nullified and removed from your record.
W

3. Open the newly saved text file and copy and paste the passage to the system.
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G. Common Errors in Subject Registration

1. During the subject registration exercise, you may encounter error(s).

2. Check the error message(s), if any, and adjust your subject registration records before

confirming your subject selection(s) again.

3. Error message(s) will be shown at the top of the subject registration page.

ome = My Sublect = Subject Regictration

H
ya
l‘ < ERROR > Component selection is not correct. You should select one component for each component type.

N
7

Academic Year: 2020-21 Semester 1

Student Information

Student Number

Programme 12447

Student Name

Programme Title

BSc (HONS) CHEMICAL TECHNOLOGY

Student Status

Pattern

Active
01NO1

Search and Select Subject(s)

Subject AF1605 Subject INTRODUCTION TO ECONOMICS Subject Grouy _

Zodt s i Tite: {Vatancies) ¢ 11002(7) v

Component For Every |Start End Day of Start End Teaching Staff Vacancies

Code (Week) = |Week |Week |Week |Time |Time

LEC001 1 1 13 Thu 15:30 17:30 AF - Not 7
Applicable

Common Error 1:

My Subject Shopping Cart

Steps for confirming your subjects:

Please check your records carefully and press 'Proceed to Previ

iew’ and confirm your request
History

Your selected subiect(s) is/are listed below:

®» Not yet reach your earliest commencing time assigned.
* You can only enter the subject registration page at the earliest commencing time

assigned to you.

< ERROR > Not yet reached your earliest commencing time for subject registration.
The earliest time for you to select subjects is Thu Jul 12 09:45:00 HKT 2012

Common Error 2:

® Cannot login the Subject Registration function, the webpage keeps showing “The
function is not available...” even after your earliest commencing time.

* Close your existing browser. Open the browser (i.e., Chrome) with eStudent
website (www.polyu.edu.hk/student), login with your NetID and NetPassword.

+ DO NOT bookmark any individual webpage under eStudent. Please login
eStudent properly via www.polyu.edu.hk/student or direct URL

https://www38.polyu.edu.hk/eStudent.
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http://www.polyu.edu.hk/student
http://www.polyu.edu.hk/student
https://www38.polyu.edu.hk/eStudent

poryrechnic Univirsiy @ STUA@NT .. .onviseres RR—

1 s B TR

% c o -www38.po|yu.edu.hk/eStucent/secure/page—not-available.p*
Qab'rmf HONG KONG

Home > My Subject Registration > Subject Registration

This function is not available. Please refer to Registration Schedule for details.

<« c O -www38.polyu.edu.hk/e$zuc:em/J

Q THE HONG KONG S d
Q’b POLYTECHNIC UNIVERSITY € t u e n t :: administered by Academic Registry

15 HE B TR

Account Login

Notes:
NetID l RO
NetPassword To ensure smoother user experience
procedures to download Chrome.
A Help Login

You can find useful information and
able to access to eStudent up to the

Common Error 3:

®» Failed to fulfill the subject requirement for registration.
* You are not allowed to register a subject if you have not fulfilled its pre-requisite/

co-requisite/exclusion requirements. Check the subject requirements listed in
Subject Details or Subject Synopsis.

Subject HTM4206 - < ERROR > You have not fulfilled the pre-requisite requirement of the subject.

Subject HTM4206 - < ERROR > You have not fulfilled the co-requisite requirement of the subject.

Subject HTM4206 - < ERROR > You have not fulfilled the exclusion requirement of the subject.

Common Error 4:

®» No vacancy for the subject group/component
* You are not allowed to register a subject if the class is full. Please select other
subject group/component with vacancies, if any.
* You can indicate your wish to take the subject via waitlisting if the waitlist option is
enabled by the Subject Offering Departments. (see Section E for Waitlisting on
P.21)

Subject ELC4701 Group 101 - < ERROR > No vacancy for this subject group.

Subject HTM2120 Component SEM0O06 - < ERROR > No vacancy for this component group.

Subject HTM4118 Group 201 - < ERROR > No vacancy for this subject group.
Subject HTM4118 Component SEM0O01 - < ERROR > No vacancy for this component group.
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Common Error 5:

® Class timetable clashes between 2 subjects
* You are not allowed to register subject(s) with time clashes to each other or to any

of the registered subject(s). Please select other subject group/component for
registration.

< ERROR > Time-clash for Subject 1 (HTM4106 Component LEC001) and Subject 2
(HTM2120 Component LEC001)

Common Error 6:

®» Maximum credits to be taken in a semester (For Taught Postgraduate & Research

Postgraduate Programmes)
* In the first round of subject registration in a semester, your Programme Offering

Department may set a credit limit for you. Please refer to the “maximum number of
extra credits” at the “My Subject Shopping Cart” when you perform subject
registration.

» During the Adjustment before Semester Commencement Period and the Add/Drop
Period, such limit will be removed and your maximum credits to be taken in a
semester is 21 credits.

< ERROR > You are not allowed to take credits more than the maximum number of extra
credits assigned by your department. You can refer to the value as stated in the 'Selected

Subject(s)’ block below.

Common Error 7:

®» Study load in a semester
* You are not allowed to register more than 21 credits in a semester. If you need to

register more than 21 credits, please seek approval from your Programme Offering
Department.

< ERROR > You are not allowed to take more than 21 credits in this semester.

Common Error 8:

®» Exceed retake limit of a subject
* You are not allowed to add a subject if you have reached the number of retake limit

of the subject. You may contact your Programme Offering Department for
assistance if needed.
Subject APSS1A08 - < ERROR > You are not allowed to add this subject as you
have reached the number of retake limit of this subject. Please contact your

Programme Host Department for assistance if needed
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Common Error 9:

® Cannot register subject properly

+ DO NOT press “BACK” button on browser.

@ eStudent | The H¢ \_
x C 0O I & Secure |

THEH K
QQb P(S{EYTI?(II\ISNI(?%?\HVERSH‘Y eSt u d e n t :: administered by Academic Registry

i3 NN

DO NOT open multiple tab pages at eStudent as it will cause error when you confirm

Home > My Subject Registration >

N

1. Select Subject(s) /\ 2. Preview and Confirm Subject(s)

subject selections.

THE HONG KONG
@ POLYTECHNIC UNIVERSITY estu d ent :: administered by Academic Registry

3 BN

Home > My Subject Registration > Subject Registration

1. Select Subject(s) 2. Preview and Confirm Subject(s) \') 3. View Resuits

@ eStudent | The Hong |

@ggf?$§§:Nﬁg%?ﬂlv5RSITY estUdent i R Rty

s R TR

Home > My Subject Registration > Subject Registration

o
1. Select Subject(s) /) 2. Preview and Confirm Subject(s) 3. View Results

sStudent. Information

Student Number Student Name Student Status Active
Programme 43498-SY Programme Title BEng (HONS) PRODUCT ANALYSIS & ENGINEERING DESIGN Pattern 01NO1
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Common Error 10:

® Not allowed to take level 5 or above subjects that are outside curriculum (For
Undergraduate Degree Programmes)
+ Students of Undergraduate Degree Programmes are not allowed to take level 5 or

above subjects that are outside your curriculum. You may contact your Programme
Offering Department for assistance if needed.

Subject AF5102 - < ERROR > You are not allowed to register for subjects outside the curriculum at level 5 or above.

Common Error 11:

®» Service-Learning Subject registration (For Undergraduate Degree Programmes)
+ Students who have completed or registered for a Service-Learning Subject in
previous semesters are not allowed to register for another Service-Learning
Subjects via eStudent until the last two days of add/drop period.

You have completed or registered for an SL subject in previous semesters. Therefore, you are not allowed to register for another SL subject
until the last two days of the Add/Drop Period. It is important to note that certain subjects may be unavailable for registration during this time
due to the study arrangement.

Common Error 12:

®» Non-local CAR/SL subject registration (For Undergraduate Degree Programmes)
+ Students who have completed or registered for a non-local CAR/SL subject in

previous semesters are not allowed to register for another non-local CAR/SL
subject via eStudent until the last two days of add/drop period.

You have completed or registered for a non-local CAR/SL subject(s) in previous semesters. Therefore, you are not allowed to register for

another non-local CAR/SL subject until the last two days of the Add/Drop Period. It is important to note that certain subjects may be
unavailable for registration during this time due to the study arrangement.
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H. Enquiry on Subject Registration

For more details of the subject registration arrangements, please refer to the AR website
[(Students in Taught Programmes > Registration Information > Subject Reqistration) /
(Research Students > Subject Registration & Examination)].

For enquiries on subject registration arrangements, please seek help from our online Help
Centre, reach us by phone at (852) 2333 0600 during office hours or via email at
ar.subreg@polyu.edu.hk. Throughout the Subject Registration Period, Adjustment before
Semester Commencement Period and Add/Drop Period (after semester
commencement), you may also reach us through special hotlines at (852) 2766 5599 /
(852) 2766 5191 / (852) 2766 5172 during office hours.

Students are advised to refer to the Student Handbook (For Students in Taught
Programmes) / Research Postgraduate Student Handbook (For Research Students) for
regulations related to the subject registration.
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https://www.polyu.edu.hk/ar/
https://www.polyu.edu.hk/ar/students-in-taught-programmes/registration-information/subject-registration/
https://www.polyu.edu.hk/ar/research-students/for-research-students-admitted-from-the-2018-19-cohort-onwards/subject-registration-and-examination/
https://t.edm.polyu.edu.hk/activities_web/track/click?msgid=447e403a-fa8f-4d2b-b9e0-52ec9cdd7920&linkid=62c4e53d598aab0001120fda
https://t.edm.polyu.edu.hk/activities_web/track/click?msgid=447e403a-fa8f-4d2b-b9e0-52ec9cdd7920&linkid=62c4e53d598aab0001120fda
https://t.edm.polyu.edu.hk/activities_web/track/click?msgid=447e403a-fa8f-4d2b-b9e0-52ec9cdd7920&linkid=6142abd0598aab0001e5867f
https://www.polyu.edu.hk/ar/students-in-taught-programmes/student-handbook/
https://www.polyu.edu.hk/gs/rpghandbook/

