Waitlisting for Subjects

1. If a subject is full, you can indicate your wish to take the subject(s) via waitlisting
function. The system will add you to the waitlist automatically when you confirm
your selection.

2. You can waitlist up to 9 credits and only choose one set of teaching components
per subject.

3. Being on the waitlist does not guarantee you a place in the class. If a place
becomes available and you meet all the requirements (e.g. study load, pre-
requisites/co-requisites/exclusion requirements, and no timetable clashes), the
system will automatically register you and send you an email notification.

4. You can only choose one combination of teaching components for each subject.
If you want to change your selection, you need to drop your current waitlist
request and submit a new one. (i.e., to line up in a new queue).

5. The auto-top up process runs every 30 minutes from the first day of the Subject
Registration Period till the end of the Add/Drop Period. The last round of auto-top
up process will be executed at 24.00 after the end of the Add/Drop Period. All
waitlist queues will be cleared afterwards.

6. The waitlist queue size will be limited to 200 places per subject group.



i) Add Subject(s) on Waitlist

Search and Select Subject(s) My Subject Shopping Cart

SpEftaddg BbjScs Steps for confirming your subjects:
Search the subject > choose subject group > press '+ button > tick the check box to select component(s) > press "Add to Cart’ button, subject will be:

! Please check your records carefully and press ‘Proceed to Preview' and confirm your request.
displayed on the right hand side 'My Subject Shopping Cart"

History
If a class has no vacancy at the moment and it is open for waitlisting, you will be placed on a waif for the subject group concerned
when you confirm to proceed with your subject selection. An email notification will be sent to you upon successful registration of a waitlisted subject o
Your selected subject(s) is/are listed below:
via the auto top-up process.
Subject Wal available
Subject Code Credits Component Subject Registration Type
o= Group o> 2 YP® it no vacaney

B:su: )| Advanced Search || Retake Fail
e @ BSE3226 3.0 208 LECOO1
oo (s —

Retaking Failed

BSE4T7 30 221 LECOO1 Registered
Waitlist Registered - Follow on
BSE4725 60 221 GsT001 c
Subject Cade Subject Title Credits [s::i:ii'::;" zz'::cp:nmt ;":‘:m"g onsee
Eacancy Registered - Pre-assigned
APSS2S03  UNDERSTANDING LEARNING DIFFICULTIES 30 Lzooo(o; ~ R e cLc3zsiP 3.0 2003 SEM002 Need approval before
Yy, dropping

*If there is no waitlist for a subject group, you can directly register for the subject when there are vacancies. If a waitlist exists i the subject group,
it will show the no. of students waiting in this subject group (W=_..) and the vacancy available for the next automatic top-up rourfd (Top-up vac:
When a seat is available in the next top up round, the system will automatically register for you and send you an email notificatioh.

Study Load: 12.00

Existing Subject(s) on My Waitlist

Preview Timet: The C0|umn “WaltIISt avallable If no Vacancy” Subject(s) without vacancy will be put onto waitlist automatically upon confirmation.
shows whether you can join the waitlist for a Motes: Sudents can nly selct on cambinaton ofteaching components pr subjec. Ifyou wish 1o change the

components, you should drop your waitlisted subject first by pressing ‘rubbish bin' button and then press 'Proceed

subject group when there is no vacancy to Preview and confm your reauest

Subject Code Credit  Subject Group Component Waitlist Position

Proceed to Preview

> Select subject group and component(s)

Search and Select Subject(s) My Subject Shopping Cart
Stepelforadiingstbjects: Steps for confirming your subjects:
Search the subject > chaose subject group > press '+ button > tick the check box to select component(s) > press "Add to Cart' button, subject will be

- 2 c T . Please check your records carefully and press 'Proceed to Preview' and confirm your request
displayed on the right hand side 'My Subject Shopping Cart'.

History

If a class has no vacancy at the moment and it is open for waitlisting, you will be placed on a waitlist for the subject group concerned

when you confirm to proceed with your subject selection. An email notification will be sent to you upon successful registration of a waitlisted subject § o

Your selected subject(s) isfare listed below:
via the auto top-up process.
Subject Waitlist available
Subject Code  Credits Component  Subject Registration Ty
hect Co " Group S . £ YP€ it no vacancy

B-sicSe-rch Advanced Search || Retake Fail

- BSE3226 30 200 LECOO1 Rataking Failed
Subject Code: (APss2s03
BSE417 30 227 LECOO1 R0k e
s ) Registered - Follow on
Subject Group Select available BSE4725 60 2 6sT001 Consec
Subject Code Subject Tith Credits
EieS Co S © (Vacancies*) Component if no

vacancy Registered - Pre-assigned

APSS2503  UNDERSTANDING LEARNING DIFFICULTIES 30 200000 v Yes cLcs2siP 3.0 2003 SEMO02 Need approval before
Y, dropping

#If there is no waillst for a subject group, you can directly register for the subject when there are vacancies. If a waillft exists in the subject group
it will show the no. of students waiting in this subject group (W=...) and the vacancy available for the next automatic to-up round (Top-up vac= Study Load: 12.00
When a seatis available in the next top up round, the system will automatically register for you and send you an email fotification.

Existing Subject(s) on My Waitlist

SeIeCt a Su b.l eCt g rou p a nd Subject(s) without vacancy will be put onto wal
press “+7 t0 SeleCt COMPONENT | i suis coony secctone combinaton s esing componen prsbiec 1 yo wis s change the

components, you should drop your waillisted subject first by pressing *rubbish bin' button and then press *Proceed
to Preview" and confirm your request

Preview Timetable

automatically upon confirmation.

Subject Code Credit  Subject Group Component Waitlist Position

Proceed to Preview



Search and Select Subject(s) My Subject Shopping Cart

Subject  APSS2503 Subject  UNDERSTANDING LEARNING Subject Group | 2000(0) . Steps for confirming your subjects:
Code: Title : DIFFICULTIES (Vacancies) :
. ot ForE Please check your records carefully and press "Proceed to Preview" and confirm your request.

ompary OFEVEY  qrart Week End Week Day of Week Start Time End Time Teaching Staff Vacancies#
Code (Week) History
LECODT 1 1 8 Wed om0 m3o  APS 0

- Select the component(s) waio

SEMOOT 1 7 18 Wed 0830 1130 [ available if no

vacancy

component vacancies are shared with other subject group(s) of students, i.e. the additional vacancies are reserved for other group(s) of
Ecerk multiple types of components
#If waitlist exists in the subject component, it will show the no. of students currently waiting in this subject component, e.g. ‘0(W=
add the subject in your waitlist if you wish to queue up. (e_ g,, LEC, TUT, L TL, POJ),

Mdmcm make sure to select one from
Click “Add to Cart” each type.

#If the vacancies of subject component(s) as shown in the table are larger than the group vacancies, it may be due to the reason that the ﬁ Notes: If the SubjeCt includes

Preview Timetable

Study Load: 12.00

Existing Subject(s) on My Waitlist
Subject(s) without vacancy will be put onto waitlist automatically upon confirmation.

Notes: Students can only select one combination of teaching components per subject. If you wish to change
the companents, you should drop your waltlisted subject first by pressing 'rubbish bin' button and then press
*Proceed to Preview" and confirm your request.

Subject
de

Co Credit ‘Subject Group Component Waitlist Position

Search and Select Subject(s) My Subject Shopping Cart

Steps for adding subjects: Steps for confirming your subjects:
Search the subject > choose subject group > press '+ button > tick the check box 1o select component(s) > press "Add to Cart button, subject will be

u Please check your records carefully and press ‘Proceed to Preview’ and confirm your request.
displayed on the right hand side "My Subject Shopping Cart'.

History
If a class has no vacancy at the moment and itis apen for waitlisting, you will be placed on a waitist for the subject group concerned
when you confirm to proceed with your subject selection. An email notification will be sent to you upon successful registration of a waitlisted subject o
Your selected subject(s) is/are listed below:
via the auto top-up process.
§ Subject . . Waitlist available
Subject Code ~ Credits Component  Subject Registration Ty
gt Group S iect Registration TYPE i g vacancy
w Advanced Search || Retake Fail -
— BSES226 30 209 Lecoot Retaking Failed
Subject Code: [APss2503
BSEAT7 20 21 LECOO! Reyiiasd
Waittist Registered - Follow an
Subject Group Select available BSE4725 60 pEY 65T001 Consec
Subject Code Subject Titl Credits
ul pdelSub & (Vacancies*) Component Ifno
vacancy Registered - Pre-assigned
APSS2503  UNDERSTANDING LEARNING DIFFICULTIES 30 20000) v - Yes cLe323P 30 2003 SEM002 Need approval before
dropping
«If there is no waitlist for a subject group, you can directly register for the subject when there are vacancies. If a waitist exists in the subject group,
o i ; ) . e LECOO1
it will show the no. of students waiting in this subject group (W=...) and the vacancy available for the next automatic top-up round (Top-up vac=...). APS52503 30 2000 Yes
When a seat is available in the next top up round, the system will automatically register for you and send you an email notific: S

Study Load: 13.50

Ereviewjlmetable Existing Subject(s) on My Waitlist

Sel eCted Su b.l eCt WI ” a p pea r On Subject(s) without vacancy will be put onto wa
“My Subject Shopping Cart” T T G Aol

components, you should drop your waitlisted subject first by pressing *rubbish bin' button and then press 'Praceed
to Preview’ and confirm your request.

t automatically upon eonfirmation.

Subject Code Credit  Subject Group Component ‘Waitlist Position

Click “Proceed to Preview”

Preview and Confirm Subject(s)

Academic Year: 2024-25 Semester 2

Student Information

Student Number Student Name Student Status  Active
Programme 33477-8Y Programme Title  BEng (HONS) BUILDING SERVICES ENGINEERING Pattern  02NO1
,A_\. ATTENTION
The registration process is NOT YET COMPLETED! Check jhe-fallawing.chanaelsl and click Confica . 1 Taedit the chanaels)_click Madi

Click “Confirm” to proceed with your request

Changes Request
Pending

Waitlist available if no vacaney Subject Code Subject Title Subject Group Component

TO ADD Yes APSS2503 UNDERSTANDING LEARNING DIFFICULTIES 2000 LEC001
SEMOO1



» View Results on the confirmation page

3. View Results

Academic Year: 2024-25 Semester 2

Student Information

Student Number Student Name

Programme 33477-SY Programme Title  BEng (HONS) BUILDING SERVICES ENGINEERING

Student Status  Active

Pattern  02NO1

The following subject(s) have been registered successfully. Please double check class timetable and venue via HOME > My Timetable > Class Timetable.

Reference No. 000004046815
Study Load: 12.00

Registered Subject(s)

Print Friendly

Subject Code Subject Title Credit Subject Group Component Subject Registration Type
BSE3226 HVACR I 30 200 LEC001 Retaking Falled
BSE4T? ELECTRICAL SYSTEMS 30 221 LECO01 Registered
Registered - Follow on C
BSE4725 CAPSTONE RESEARCH PROJECT 8.0 221 6sTo01 egiiered-Tolowon Bonsee
Registered - Pre-assigned
cLeszap CHINESE COMMUNICATION FOR CONSTRUCTION AND ENVIRONMENT 30 2003 SEMO002 )
Need approval before dropping
The following subject(s) have been put on your waitlist. When a seat is available , system wil automatically enroll student from waitlist according to the waitiist position.
Please be reminded that whether your waitlist request could be fulfilled is NOT guaranteed,you will receive an email notification upon successful registration of a waillisted subject.
Subject(s) on Waitlist
Subject Code Subject Title Credit Subject Group Component Waitiist Position
LEC001
APSS2503 UNDERSTANDING LEARNING DIFFICULTIES 30 2000 pr 1

v

subject.

If a subject has no vacancy, it will be added to your waitlist, and your current waitlist position will be
shown. When a place becomes available, students will be registered automatically based on their
waitlist position. You will receive an email notification if you are successfully registered for the

You can also check your waitlist records via My Subject Registration > Subject Registration History >

Subject(s) on Waitlist.
Academic Year | Semester | 2024-25 Semester 2 v

Student Information

Student Number Student Name StudentStatus  Active

Programme 33477-sY Programme Title  BEng (HONS) BUILDING SERVICES ENGINEERING Patten  OZNO1
Notes

1. You can click your subject registration history for each of the items listed below.

2. Ifthere is no record found for the items listed below, only table header will be shown after loading.
Registered Subject(s) -
Subject(s) on Waitlist o
Subject Code Subject Title Credit Subject Group Component ‘Waitlist Position
APSS2503 UNDERSTANDING LEARNING DIFFICULTIES 3.0 2000 LEC001 1

SEMO01T




Notes:

Subject Group (Vacancies*):

If there is no waitlist for a subject group, you can directly register for the subject when there are
vacancies. If a waitlist exists in the subject group, it will show the no. of students waiting in this subject
group (W=...) and the vacancy available for the next automatic top-up round (Top-up vac=...). When
a seat is available in the next top up round, the system will automatically register for you and send you
an email notification.

Search and Select Subject(s)
Steps for adding subjects:

Search the subject > choose subject group > press '+' button > tick the check box to select component(s) > press 'Add to Cart’
button, subject will be displayed on the right hand side "My Subject Shopping Cart".

If a class has no vacancy at the moment and it is open for waitlisting, you will be placed on a waitlist for the subject group concerned

automatically when you confirm to proceed with your subject selection. An email notification will be sent to you upon successful
registration of a waitlisted subject via the auto top-up process.

‘ Advanced Search H Retake Fail
Subject Code: | CLC2103P ) @

Waitlist

Subject Subiect Titl Credits Subject Group Select available

Code uhject Title rect (Vacancies*) Component if no
vacancy

CLCZ103P  CHINESE AND THE MULTIMEDIA 30 [(2001w=z) ] Yes

2001(W 2}1‘('I'op4.|p vac=0)
+If there is no waitlist for a subject group, you can directly register for the subject whemthe E
the subject group, it will show the no. of students waiting in this subject group (W=...) and the vacancy available for the next
automatic top-up round (Top-up vac=...). When a seat is available in the next top up round, the system will automatically register
for you and send you an email notification.

2. Subject Component (Vacancies#):

If waitlist exists in the subject component, it will show the no. of students currently waiting in this subject
component, e.g., ‘0(W=...)". Please add the subject in your waitlist if you wish to queue up.

Search and Select Subject(s)

Subject CLC2103P Subject CHINESE AND THE Subject Group 2001(W=2)/(Top-up vac=0

Code : Title : MULTIMEDIA (Vacancies) :

et ForBvery o\ - tWeek EndWeek Day of Week Start Time End Time Teaching Staff Vacancies#

Code (Week)

SEMOOT 1 1 13 Wed 12:30 15:30 CLC - 1w=2) O

#If the vacancies of subject component(s) as shown in the table are larger than the group vacancies, it may be due to the reason that the
component vacancies are shared with other subject group(s) of students, i.e. the additional vacancies are reserved for other group(s) of
students.

#If waitlist exists in the subject component, it will show the no. of students currently waiting in this subject component, e.g. "'0(W=...)". Please
add the subject in your waitlist if you wish to queue up.

rocan oo



ii) Drop Waitlisted subject

Search and Select Subject(s) My Subject Shopping Cart

Steps for adding subjects: Steps for confirming your subjects:
Search the subject > choose subject group > press "+ button > tick the check box to select component(s) > press 'Add to Cart’ button, subject will be O T T e Y e e PR e T
displayed on the right hand side 'My Subject Shopping Cart'.

History

If a class has no vacancy at the moment and it is open for waillisting, you will be placed on a waillist for the subject concerned automatically when you
confirm to proceed with your subject selection. Subject offering department may adjust the subject group size from time to time. An email notification
will be sent to you upon successful registration of a waitlisted subject via the auto top-up process.

Your selected subject(s) is/are

ted below:

. Subject . Waitlist available
SublectCode Credhis /(U Component  Subject Registration Type ¢ T
Advanced Search |[ Retake Fai
LABOD S
Subject Code: ( BSE3226 30 221 LECOO1 Betaking Failed]
TUTOO1
Registered - Follow on
BSE4725 60 221 657001 Consee
Preview Timetable v Registered - Pre-assigned
clLcszsP 30 2003 SEM002 Need approval before
dropping
Study Load: 9.00
Existing Subject(s) on My Waitlist
Subject(s) without vacancy will be put itlis i upon

Notes: Students can only select one combination of teaching components per subject. If you wish to change the
components, you should drap your waitlisted subject first by pressing ‘rubbish bin' button and then press ‘Proceed
to Preview" and confirm your request.

Subject Code  Credit 2‘:1:“ Component Waitlist Position
C“Ck “rUbeSh bin" APSS2S03 30 2000 23000;1 1
to drop the subject

___»| Click “Proceed to Preview”

Academic Year: 2024-25 Semester 2
Student Information

Student Number Student Name Student Status Active
Programme. 33477-SY Programme Title  BEng (HONS) BUILDING SERVICES ENGINEERING Pattern  02NO1
A ATTENTION:

The registration process is NOT YET COMPLETED! Check the fallowing change(s) and click Confirm to proceed your request. To edit the change(s), click Modify.

Click “Confirm” to proceed with your request

:::;if“': Request \y.vist available if no vacane) Subject Code Subject Title Subject Group Component
TO DROP Remove from Waitlist APSS2503 UNDERSTANDING LEARNING DIFFICULTIES 2000 LECOO1
SEMOO1
J

View Results on the confirmation page

Subject will be removed from your waitlist.

Academic Year: 2024-25 Semester 2
Student Information

Student Number Student Name Student Status  Active

Pragramme 33477-SY Programme Title  BEng (HONS) BUILDING SERVICES ENGINEERING Pattern  02NO1

The following subject(s) have been registered successfully. Please double check class timetable and venue via HOME > My Timetable > Class Timetable.
Reference No. 000004046778
Study Load: 9.00

Print Friendly

Registered Subject(s)

Subject Code Subject Title Credit Subject Group Component Subject Registration Type
LABOO1 ;

BSE3226 HVACR I 3.0 20 LECO01 Retaking Failed
TuToO1

BSEA725 CAPSTONE RESEARCH PROJECT 6.0 221 65T001 Ragistared - Follow on Consec

Registered - Pre-assigned

cLC3231P CHINESE COMMUNICATION FOR CONSTRUGTION AND ENVIRONMENT 3.0 2003 SEM002 .
Need approval before dropping

The following subject(s) have been put on your waitli

. When a seat is available , system will automatically enroll student from waitlist according to the waitlist position.
Please be reminded that whether your waitlist request could be fulfilled is NOT guaranteed,you will receive an email notification upon successful registration of a waitlisted subject.

Subject(s) on Wa

st

Subject Code Subject Title Credit ‘Subject Group Component Waitlist Position






