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Form AR 160

REQUEST FOR SECOND RETAKE OF FAILED SUBJECT(S)
 (Not applicable to Research Postgraduate Programmes and PolyU award programmes administered by SPEED)
NOTES TO STUDENTS

1. Students should submit the request if they wish to have a second retake of failed subject(s) in a semester. Retaking of subjects is with the condition that the maximum study load of 21 credits per semester is not exceeded.
2. Completed form should be submitted to the General Office of the Programme Offering Department before the end of the add/drop period of the semester concerned.

3. Programme Offering Department will register the second retake of subject(s) for the students in the semester concerned, subject to the availability of vacancies and clash-free class timetables.
4. Students will be notified by the Programme Offering Department of the updating and can check their latest subject registration records via eStudent.  Students should attend classes accordingly.
5. Students who have failed a compulsory subject after two retakes will be deregistered.

6. Please note that the information given in this form will only be used for processing this submission.

I.
PARTICULARS OF STUDENT

	Name:
	
	Student No.:
	

	

	Faculty/School/Department:
	
	Programme - Stream:
	-



	
	
	
	

	Programme Title:
	
	

	

	Day-time Contact Number:
	
	


II.
 REQUEST INFORMATION 

I wish to retake the following subject(s) for the second time in Semester One / Two / Summer Term* of the 
__________ / __________ academic year.  My study load in the semester is __________ credits.
Subject(s) requested for second retake in the semester:

	Subject

Code
	Subject Title
	Subject Nature

(Compulsory/

Elective)
	1st attempt

(Sem/ Year)
	1st retake

(Sem/ Year)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Additional Information, if any.

	

	

	
	
	
	
	

	
	
	
	
	

	Signature of student:
	
	
	Date:
	


*  delete as appropriate
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Action taken by Programme Offering Department (Please ( as appropriate)

· Approved the request on _______________by___________________ (Programme Leader).
· Informed Faculty/School Board about the request on _______________by___________________.
· Updated student’s subject registration record and informed student on _______________by___________________.
(Jan 2024)
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