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Appeal against the Decision on De-registration

	The appellant should read the following notes before completing this form:


	1. 
	This form is only applicable to appeals by students on taught programmes leading to PolyU awards.  It is not applicable to students on research programmes.


	2. 
	This form is for use by students lodging an appeal against the decision on de-registration.  Students appealing against subject results or overall results other than de-registration (such as appeal against award classification) should follow the prevailing procedures governing appeals against these categories of decisions as stipulated in the Student Handbook.   


	3. 
	Please complete Sections I and II of this form.  The completed form should be returned together with relevant documentary proof to the General Office of the Department hosting the programme/award (or to the Faculty Office if the programme/award is hosted by the Faculty).  Students on Broad Discipline programme should also return their form to the Faculty Office) within one Calendar Week from the official announcement of the overall results, i.e. the date when the results are announced to students via the web. 


	4. 
	Students appealing against the decision on de-registration must pay a fee of HK$125.  Payment forms are obtainable from the Academic Registry Service Centre (M101, Li Ka Shing Tower).  This fee will be refunded if the appeal is upheld.	


	5. 
	Applications without any of the following will not be processed:
a. a copy of the official receipt of the appeal fee;
b. a detailed account of the grounds for the appeal; 
c. supporting evidence such as medical certificates or other supporting documentation from relevant organizations. 


	6. 
	The following may constitute grounds for appeal against the de-registration decision: 
· If a student has evidence to support that his/her examination performance has been adversely affected by factors beyond his/her control (such as illness or family mishaps, e.g., death/hospitalization/imprisonment or detention of family member including father, mother, spouse, children or other dependent family members; giving birth to a child; the student’s own imprisonment or detention); 
· If there is evidence of a material procedural/administrative error, or other material procedural irregularities.


	
	A student’s disagreement with the decision of the BoE is not, in itself, an adequate ground for appeal.


	7. 
	The appeal by the students will be considered by the Academic Appeals Committee of the University, which will deliberate the appeal cases, taking into account the recommendations of the programme-hosting Department/Faculty and the Faculty Dean/School Board Chairman.  The decisions of the Academic Appeals Committee are final within the University.  When submitting the appeal form, the appellant is responsible for providing the Academic Appeals Committee with full details and evidence that support his/her appeal. 


	8. 
	The University reserves the right NOT to accept submissions of appeal applications or additional documents associated with an appeal application after the stipulated deadline.




I.	PARTICULARS OF STUDENT
	
Name: 
	
	
	Student No.
	
	
	
	
	
	
	
	
	



	Programme	Stream	 
	
Programme Title:
	
	
	
	
	
	
	
	_
	
	
	



	
Department:
	



	Day-time Contact Number:
	
	Email Address:
	





II.	APPLICATION DETAILS
	Academic year:
	
	Semester:
	         1 / 2 / 3



Please tick the relevant box(es) below:
	Grounds for Appeal:

	[bookmark: Check5]|_|	Medical ground

|_|	Family mishap

[bookmark: Check6]|_|	There had been material procedural/administrative errors or material procedural irregularities relating to marking and regulations. 

|_|	Others (Please specify. Examples are given in Note 6): ________________________________________________
         _____________________________________________________________________________________________



	A Full Account of Grounds for Appeal (please use additional sheets if necessary):  


	











Supporting Document(s): 
I have attached the following supporting document(s) [please tick the box(es) as appropriate]
	|_|	A copy of the official receipt of the appeal fee 

	|_|	Medical certificate(s)

	|_|	Supporting letter from Counsellor / Social Worker / Relevant Authority or Professionals

	|_|	Others (please specify): _____________________________________________________________



	Other Information [please tick the box(es) as appropriate]:

|_|	I understand that a full set of supporting documents must be submitted together with this form, and I acknowledge my responsibility to provide the Academic Appeals Committee with complete details and evidence that would support my appeal.


	|_| 	I *have/have not met the Counsellor from the Counselling and Wellness Section (CWS) of the Student Affairs Office (SAO).
 	(Please fill in the following if you have met a Counsellor from CWS, SAO)
	
Name of counsellor(s):
	

	
Date(s) of counselling session(s):
	



[bookmark: Check11]|_|	I authorize the above Counsellor(s) to release relevant information about myself to my Department/School/ Faculty and Academic Appeals Committee, when necessary.

|_|	I have also submitted appeal(s) against subject result(s) in this semester.

|_|		I attach my study plan for your reference.

	

	
Signature of student:
	
	
Date:
	



* delete as appropriate
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