Guideline on Application for Taught Postgraduate Programmes

You may visit our Study@PolyU website for programme
details and other admission-related information.
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A) Account Creation

1. Create an account by clicking “Sign Me Up!” and follow the steps to create your application

account.
qu Il[’)}ll::l_:} ;.l:(zzi;'ﬁ ’:[\J'(\' IVERSITY a
Ready to apply for PolyU? Sign Me Up!

Tell Me More ‘ JUPAS Login Log In to Wy account

Forgot your password?

LT

*  JUPAS applicants are NOT required to sign up. Please click JUPAS Login button and enter your
8-digit JUPAS application number and HKID (e.g. A1234567) / Passport Number for login.

Please use Chrome browser to log in to this system. Other browsers / versions may not be

System Notice £ g g
supported. Do NOT use more than one browser tab when filling in the application form.

2. Enter your email address and confirm your password.

THE HONG KONG

POLY TECHNIC UNIVERSITY S
Q& Tk B Lo

O AccountInfo 3 O Identity Document 3 E

) Personal Info

Email Address Points to note

JUPAS applicants
are NOT required
to sign up. Please

Password click here to login.
For other
applicants, please

Confirm Password click here to login.
MM ESEEE

LS REST

Next

Already have an account?

e This email will be used to receive all admission-related information, including the

announcement of application results. Please ensure that the email address entered is

correct and check this email constantly.

e The password should contain at least 8 alphanumeric characters.



3. Select the type of Identity document you will be holding at the commencement of your study
at PolyU. This question will determine our local/non-local status while studying at our
University. (Please note that Account and Personal information cannot be changed after

account activation)

& Accountinfo » O Identity Document » (O Personal Info

What kind of identity document will you hold at the commencement of
your study at PolyU?

— STUDENT
D = VISA m

HK Permanent Student Visa Others
ID Card

Back

e Based on the ID document you have selected, you will be required to upload the relevant
documents (such as ID card/ passport and visa documents) before application submission.

e Select “Others” if you do not possess a HK Permanent ID Card and do not need a student visa
to study in Hong Kong.

What kind of identity document will you hold at the commencement of
your study at PolyU?

HK Permanent Student Visa
D Card

1. An entry permit for Immigration Arrangements for Non-local Graduates
(IANG)?

|ANG is for non-local students who have already graduated with a full-
time locally-accredited degree programme (e.g. Bachelor's degree or

above) in Hong Kong.

O Yes O No

e The IANG (Immigration Arrangement for Non-local Graduates) entry permit is only applicable
to students who have graduated with a Bachelor's or above degree in Hong Kong.


https://www.immd.gov.hk/eng/services/hkid/smartid.html
https://www.immd.gov.hk/eng/services/visas/study.html

2. Avalid dependant visa? (S5 A £:8)
O Yes O No

3. Avisa/entry permit under the Top Talent Pass Scheme?
O Yes O No

4. Any of the following visa/entry permits;

» HKSAR Document of Identity for Visa Purposes
(BEERTHESRESHE)

» Visa/Entry permit for Top Talent Pass Scheme
(a7 EiTEE)

= Visa/Entry permit for Quality Migrant Admission Scheme
(BFE AT AEsta)

« Visa/Entry permit for Capital Investment Entrant Scheme
(BFmES MEETE)

= Visa/Entry permit for Admission Scheme for the Second
Generation of Chinese Hong Kong Permanent Residents
(BAPBEESZERAEERESE _H{EE)

= Visa label for unconditional stay
(FEIFHRFIES)

O Yes O No

5. Full-time employment visa/work permit for working in Hong Kong
lexcluding IANG)?

) Yes O Neo

&. A Hong Kong ID Card with the right to land in Hong Kong?

O Yes O No
0 Explanation

HEERSHE
HONG KONG IDENTITY CARD

FPlease ensure that your Hong Kong ID Card contains "R" as shown in the above
picture




4. Input personal information and click on the check box to confirm the statements. After that,
click “Sign Up”.

@ Accountinfo 3> @ Identity Document % B Personal Info

Surname Given Name

© Pleaze provide your Given Mame as printed in your identity card/passport.

Mame in Chinese, as stated in your ldentity Card (if applicable)

Gender Date of Birth ©
O Male =
) Female
Mationality (Country./Region) &

- Please Select - -
Address ©

— Please Select — -

/ Please note that Account
and Personal information
cannot be changed after

account activation.
Mobile Number
- Please select - o=

Home Telephone Number (1F applicable)
-- Pleasze select - v o=
Disability # Special Educational Needs (if spplicablel
-- Flease Select -- W

D | confirm that | have read and understood the Personal Information
Collection Statement (PICS) of PolyU, Motice for Applicants from the
European Economic Area and Personal Information Protection Law
(PIPL) of PRC.

Back Sign Up



5. Afterfilling in your personal information, your account is created. A confirmation email with
the verification code will be sent to your registered email address. The format of
the confirmation email with the verification code is shown as follows. The verification code
is presented in red colour (circled below).

Account Creation (Application for admission to PolyU) =T

PolyU <arwebapp@polyu.eduhks % o«

Dear Applicant
Thank you for your interest in our programme(s).

Your account, under the email address of | == = =gl »r, has been created. Please login to activate your account immediately.

Verification code: TUAQRH

‘You can then gain access to our eAdmission with your registered email address and password to submit your application. Please check the application deadlines of individual schemes /
programmes at Study@PolyU to ensure that this is done on time.

Since we will use email to communicate with our applicants on all admission-related matters, please ensure that your registered email address is valid for the whole application period.
Should you need any assistance, please email us at ar.webapp@polyu.edu.hk.

Academic Registry
The Hong Kong Polytechnic University

(This is a system-generated email. Please do not reply to this message.)

6. Enter the Verification Code extracted from your registered email address.

You heed to verify your
account first.

We can't wait to read your application! Before you can start your application,
please activate your account by entering the verification code sent to your
registered email address.

TUAQRH

Resend Code Verify My Account

7. Login with your login information

@3" e ® =

Ready to apply for PolyU?

og In to my account
Tell Me Mare JUPAS Login ¥

i +  Mew Admission System for Research Postgraduate Admission,
RPgAdmission System
Poiyl) has swiched 1o “EFgAdmussion” 1o accept RPY applications: starting 1

Systerm Notice Seplember 2024

Pleasa use Chrome browser to log in 1o this sysiem, Other Browsers
warsions may nol be supporied Do NOT use more than one browsar tab
whien filling in the applicaton feem

*  JUPAS applicants ane NOT réqueed 1o Sign up. Pleass chck JUPAS Login
bution and enter your 8-digit JUPAS application numbar and HKID (a.g
A123456T) | Passport Numbar for login

4
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B) Completing the Application Form

Please prepare the PDF files of your qualifications before you fil

I in the online application.

As the maximum upload size is capped at 20MB for each application, you may refer here for tips

on how to combine and compress PDF files.

You will go through the following steps when completing your application:

1. Programme 2. Qualification 3. Internship/ 4. Professional 5. Academic
Choice —| - — Employment — Quialification — Referee
v |
6. Additional 2 Declaration 3. Surve S Rse:;)mtand 10. Application
Document(s) d — ) y — N | Fee Payment
Application

1. Programme Choice
Click “Start a new application” to proceed with your application

@

Welcome to PolyU Online
Application Platform!

Let's start your new application
below.

THE HONG KONG
POLYTECHNIC UNIVERSITY
BT R

|

Start a new application

\

< Back

Edit Programme Choice

Click “Taught Postgraduate
Degree” and select your
programme/scheme choice(s).
Select the appropriate entry e
year, mode of study and

2024 Semester 1 (Sept 2024 Entry)

Taught Postgraduate

2

® FulTime O Part-time/Online

programme choice.

Programme Choice

Points to note
* Multiple applications are allowed.

* You can submit more than one

Information Technology - MSc (Mixed-mode Full-time) [61030-
|61030

Information Technology - MSc (Mixed-mode Full-time) [61030-

application for different
programmes by completing
another application after your initial
submission

FIT] (Deadline: 30-Apr-2... v

FIT] (Deadline: 30-Apr-2024)

* Applicants holding full-time
employment visa/work permit are

normally not allowed to study a full-
time programme. For enquiries,
please contact the programme
hosting department concerned



2. Qualification
Provide the details of your qualifications according to the following areas.

Add Qualification

Enalish Lanauaae Test Other Examinations/Tests

Under Post-secondary Qualifications

Add Qualification

&

Post Secondary
Qualification

m
| s

nauade Test Other Examinations/Tests

/ Please refer to the
“Points to note” before
entering information in

Add Post-secondary Qualification

ety B Biiilin o | i B | their application form.
Is it attained / Will it be attained from university in Chinese Mainland / recognised by Points to note
the Ministry of Education from Chinese Mainland? ©
* Enter your post-secondary
O ves O No

qualifications (e.g. Bachelor's
Degree / Master's Degree) that you
have attended, have attended but
Next not graduated, or will be graduating.

= A maximum of 5 records are
allowed. If you possess more than 5

Z If the Post-secondary Qualification is attained / will JUONKERID oo = momiiodiRet
. . . . . . 5 relevant qualifications for your
be attained from university in Chinese Mainland / admission.

recognised by the Ministry of Education from Chinese
Mainland, please click "Yes". Otherwise, click "No".

For Hong Kong or overseas institutions with campuses
in Chinese Mainland, please click "No."




B Basic Info

iricuium. % ) Transcript E

Is it attained / Will it be attained from university in Chinese Mainland / recognised by
the Ministry of Education from Chinese Mainland? &

Points to note

« Enter your post-secondary

® Yes (O No qualifications (e.g. Bachelor's
Glaoan. Degree / Master's Degree) that you
(If your institution is a branch campus or an independent campus of the listed IR e R L
institutions, you are required to tick the following box and fill in the institution name not graduated, or will be graduating.

accordingly. BFFEHRUMREESFIREMNAT AT ¥R  BSHTUTFAE ISR

« A maximum of & records are

S HEEHRE FERESW 6l ERAEARELLER - )

-- Please select --

[ ] My institution is not included

Awarding Country/Region

-- Please select --

Level of Award

-- Please select --

Name of Programme/Award @

Medium of Instruction

-- Please select --

Programme Duration (Years)

-- Please select --

D The academic programme also leads to an oy

Next

allowed. If you possess more than 5
qualifications, please input the most

5 relevant qualifications for your
admission.

A Try to look for your
institution name thoroughly

from the selection menu. = Make sure the details you entered
are accurate and complete, and the

data input is tally with the

W
information contained in your
transcript/certificate/score report.
= Please click here if you have any
w

difficulties on how to fill in this
section.

» To ensure legibility of the uploaded
files, please click here for details on
the format of uploaded files.

A Input the name of programme/award (e.g.
Bachelor of Engineering in Civil Engineering).

If the name of programme/award is not in
English or Chinese, please add an

English description in brackets and upload
the certificate/ transcript with its English
official translation.




¢ Back

Add Post-secondary Qualification

@ Basiclinfo »

6 Curriculum %

2 Transcript

Study Major

— Please select — 4

Other Discipline (O

piional)

Qualification Status (If you are a final year student and have just graduated, please

update the status as “Graduated")

- Please select - ~
Year of Award Award of Classification
- Please select - ~ -- Pleass select - ~

|:| No Official Mark /# GPA showipg in transcript

Lz Input your latest GPA or
average mark as recorded in
your transcript, e.g. 3.5 out of
4.0. You may leave this field
blank if such value is not
available in your transcript.

Award / Cum. GPA or Avg. Mark (¢

Previous Next

Add Post-secondary Qualification

Points to note

If there is no GPA on transcript,
please tick the check box.

& BasiclInfo 3

@& Curriculum 3 O Transcript

Study Major

-- Please select -- v

Qualification Status

Other Study Major

-- Please select --

- Please select -
Graduated

Will complete study before Sepie."er 2024

Will graduate in/after September 2024

Completed without graduation/\VWVithdrawn

Cum. GPA)) (Optional) @

p re“" O Lls “

7 I your qualification/
examination results are not
available at the moment,
please select the respective
option.

You are required to log into
your eAdmission account to
update your results on or
before the date which you
have specified.

Make sure the details you entered
are accurate and complete, and the
data input is tally with the
information contained in your
transcripticeriificate/score report.

IT your qualification was awarded by
PolyU / CityU in or after 1993, we
will retrieve your qualification from
our own records / records from
CityU. In case of discrepancies
between what you have entered
here and what is retrieved, the
selection will be based on the
retrieved information.

Points to note

+ Make sure the details you entered
are accurate and complete, and the
data input is tally with the
information contained in your
transcript/certificate/score report.

« If your qualification was awarded by
Polyl / CityU in or after 1993, we
will retrieve your qualification from
our own records / records from
Cityl. In case of discrepancies
between what you have entered
here and what is retrieved, the
selection will be based on the
retrieved information.



Add Post-secondary Qualification

@ BasicInfo » O Curriculum % —) Transcript

Study Major Other Study Major

-- Please select — v
Qualification Status

Graduated v
I have Academic Credential (SEULHIESE) view Sample

Online Verification Code (# $2351FE3) ©

oplication Steps

Points to note

« Make sure the details you entered
are accurate and complete, and the
data input is tally with the
information contained in your
transcript/certificate/score report.

« I your qualification was awarded by
PolyU / CityU in or after 1993, we
will retrieve your gualification from
our own records / records from
CitylU. In case of discrepancies
between what you have entered
here and what is retrieved, the
selection will be based on the
retrieved information.

Year of Award

-- Please select -- v

Z For Post-Secondary
Qualification attained from
university in Chinese

|:| Mo Official Mark / GPA showing in transcript

Avg. Mark (If your transcript does not show your avg. mark, you

Mainland / recognised by
the Ministry of Education
from Chinese Mainland,

applicants are required to

Cum. GPA) (Optional) @

out of

Sample”.

input their Online
Verification Code. Please see
samples by clicking “View

Previous Next

Add Post-secondary Qualification

& Basicinfo » @ Curriculum » & Transcript

Please upload your latest official certificates, Academic Credential (S2IIiE+), Degree
Certificate (¥ L+2{IiE). transcripts, the explanation notes of the marking
scheme/grading system (BEE5 R SZHEE% 5) and other relevant documents here.

Choose a file or drag it here

VA Upload the softcopies
of your supporting
document and then click
“Save” button.

........................................................

10

Points to note

« Enter your post-secondary
qualifications (e.g. Bachelor's
Degree / Master's Degree) that you
have attended, have attended but
not graduated, or will be graduating.

« A maximum of 10 records are
allowed. If you possess more than
10 qualifications, please input the
most 10 relevant qualifications for
your admission.

« Make sure the details you entered
are accurate and complete, and the
data input is tally with the
information contained in your
transcript/certificate/score report.

« Please click here if you have any
difficulties on how to fill in this
section.

« To ensure legibility of the uploaded
files, please click here for details on
the format of uploaded files.



Edit Post-secondary Qualification

As your gualification was obtained overseas. please upload documentis), such as student visa. proving
that you were residing in that country/ city while studying the program. If your qualification was obtained
through online-mode, please provide the relevant proof such as a transcript showing the study mode.

Please upload relevant documents here.

7 If your qualification was
obtained overseas, you should

upload document(s) proving
that you were residing in that
country/city.

Choose afile or drag it here

Points to note

= Enter your post-secondary
qualifications (e.qg. Bachelor's
Degree / Master's Degree) that you
have attended, have atiended but
not graduated, or will be graduating.

= A maximum of 10 records are
allowed. If you possess more than
10 qualifications, please input the
most 10 relevant gualifications for
your admission.

« IMake sure the details you entered
are accurate and complete, and the
data input is tally with the
information contained in your
transcripticerificate/score report.

« Please click here if you have any
difficulties on how to fill in this
section.

- To ensure legibility of the uploaded
files, please click here for details on
the format of uploaded files.

11



Under English Exams

Add Qualification

1l )

English Language Test

. /

Add English Language Test

o Z Select your attained/ to be attained
English exam type: TOEFL or IELTS.

-- Plzase sslect -

Test Year

-- Plzase ==lect --

Test Month

-- Please sslect -

Points to note

Is the test result announced yd

O oves DN

Please upload certificate{s), tr

-

Z If the result is not yet released,
click “No” and you will be prompt to

provide the result release date of your
forthcoming exam.

You can log in to your eAdmission
account after application submission to
update your results and upload the
relevant documents.

|

full name.)

VA Upload the softcopy of
your TOEFL/ IELTS test report.
(The report must include your

12

You may use |IELTSTOEFL results
te fulfil the Englich language
requirement specified by the
University. Plesse note that
individual programmas may have
higher English language
requirement and therefore you
should check the specific
requirements of your programme
via our Siudy @Polyl website.

File size and format:

=« File size: 2MB or below for each
file. 20MB for all files and cannot
b= exceeded.

= File format: POF or JPG

= Maximum number of files: 10

= Do not include password
protection. a5 we will not be able
to open the fils.

Upon admissicn, you will be
required to ask the English Test
organiser to send the official result
clip directly to our University by
email or by express post. Failure to
do so or any discrepancies found
may lead to nullification of your offer
and registration in our University.
For TOEFL, please arrange with
ETS to s=nd the test score bo our
uniwersity directty for verifying your
result before the score expires.
Alternatively, you may inform ETS
to refease the right for our university
to verify your score onfine. Our
instifution code is 0732,

Please make sure the details you
entered are accurate and complets,
and the data input is tally with tha
information contained i your
tranccript'cenificata/score report.

Please click here if you hawve any
difficulties on how to fill in this
saction.



Update Qualification-Other Examination/ Tests

Add Qualification

4 b

3 ==

Other Examinations/Tests

- J

m

Add Other Examinations/Tests

Examination/Test

-- Please select -

Examination/Test Year

-- Please select -

Pick the appropriate English exam type (e.g., GRE or GMAT),
and fill out the relevant information.

Examination/Test Month

-- Please select --

Is the Examination/Test result announced

yet?
() ves () No

Please upload certificate(s), transcript(s) and other relevant documents here.

Upload the softcopies of
your supporting document
and then click “Save” button.

Choose a file or drag it here

13




3. Internship/Employment

Add Employment

Is it your present employment ?
O Yes (0 Mo
Employment Fram

-~ Flzase =elect - -- Flease selzct -

Mode of Employment

Employment To

-- Flzase =elect -

-- Flease selzct -

- Plzase ==lect -

Field of Employment

-- Plzase sslect -

Mame of Organization

/ Please refer to the

“Points to note” before
entering information in
their application form.

Job Position

Major Responsibilities (Optional!

o

In case your employers recommendation will only be provided by your refereels) to us
dlrectl'_.l please request your refereels) to send your reference letter in PDF format to

DoLyLLeaL

1 by email. Please make sure your full name and application number

Ewhu:h. will be sh:r'.l.rn when you submit your application) is marked on the reference

letter

Upload the softcopies of

your supporting document
and then click “Save” button.

“

14

2

Points to note

= List the work experience which you
consider o be of relevance to this
application.

» Flease list them in reverse
chronological order.

= A mazimum of 8 employment or
internzhip experiences are allowed

= File size and format

» File size: File cize: 2ZMB or below
for each file. 20MB for afl files
and cannat be excesded.

= File format: PDF or JPG

o Maximum number of files: 3

» Do not include passward
protection, 35 we will not be sble
to open the file.

= Please click here if you have any
difficulties on how to fill in this
s=Ction.



4. Professional Qualification

Add Professional Qualification

Award Year

- Please select --

Field of Profession

- Please select --

Name of Awarding Body

- Please select --

Professional Gualification

- Please select --

Please upload relevant documents here.

Save

Award Month

-- Pleasze select -- ~

Z If the awarding
institution is not included
in our list of professional
qualification, please simply
leave this section blank.

&

Upload the softcopies of
your supporting document
and then click “Save” button.

Choose a file or drag it here

15

Points to note

Enter the professional
qualification(s) that you hold.
Please list them in reverse
chronological order.

File size and format:

» File size: 2MB or below for each
file. 20MEB for all files and cannot
be exceeded.

« File format: PDF or JPG

= Maximum number of files: 3

» Do notinclude password
protection, as we will not be able
fo open the file.

Please upload scanned copy of
your professional qualification
certificate or related supporting
documents. Upon admission, you
will be required to ask the awarding
institutions/professional bodies to
send the original of your official
supporting documents or the
certified true copy of your
certificates to our University directly
by email or by express post. Failure
to do s0 or any discrepancies found
may lead to nullification of your offer
and registration in our University.

Flease click here if you have any
difficulties on how to fill in this
section.



5. Academic Referee

Add Academic Referee

Title Give Name Family Mame
-- Please select -- ~

Relationship with Applicant Institution / Organisation

Email Address @ Position

/ Please read the “Points
to note” carefully and input
Eousing/Tisen Mobile Nun - the details of your academic
— Please select - v - referees. Information
cannot be amended after
application submission.

6. Additional Document(s)

Add Additional Document

Type of Documents

=

Points to note

If academic referee is a compulsory
reguirement of the programme you
apply for, please provide defails of
two academics who are familiar with
your academic performance for
completing the online referee
reporis. You are advized o sesk
prior consent from your referees
before nominating them.

If academic referee is an optional
reguirement of the programme you
apply for, you can leave this part
blank.

Flease ensure the contact details of
your nominated referees are
accurate and complete. Email
addresses must be under a
university or an organisation, and
not a personal email account.

|dentity Du@

A\ Compulsory

Please upload your additional document(s) here.

[Ee

Z All applicants are
e required to submit the
softcopies of at least one
type of identity document
for checking of local/ non-
local status. (e.g. HK
Choose afile ordragit| permanent ID, passport,
valid visa.)

Save Save & Add

16



7. ID and Visa Document

v |D and Visa Document

A Mainland ID Required A JANG Required

/ You should upload the identity
document(s) required.

4]
|
—

8. Review and Submit Application

Review and Submit Application

Please upload at least one identity document in the Additional Document(s) section before submitting the application. Once you have
completed the application form, you can click the *Review and Submit” button below to preview your application summary. Please make sure
all information entered in the application form is accurate and complete, otherwise, yvour chance of admission may be affected.

Upon submission, you are advised to print or save a copy of your application summary.
Z Once you have reviewed

and submitted your application,

the system will check whether

you have uploaded the relevant
v Uploaded Document(s) documents for your inputted

qualifications/ achievements.

Please make sure the uploaded

Description documents are current and
include any available
2020 Master's degree <Notyetuploaded> | gocyments that are not yet
uploaded.
2020 Bachelor's degree <Mot yet uploaded>
Mar 2021 Test of English as a Foreign Language <Not yet uploaded: -

(TOEFL) - Paper based

Jan 2020 Graduate Management Admission Test =MNot yet uploaded> ==
Jan 2021 Others <Mot yet uploaded: =
Jan 2020 Accounting / Auditing z=Mot yet uploaded> =
04001-FAM Others <Mot yet uploadeds> =

17



9. Declaration

/ Read the declaration details and check
Declaration and Submit the two boxes before submitting your
application. 5

| declare that the information given in support ¢
that any misrepresentation will lead to disqualificgtion of my application for admission to and registration
with The Hong Kong Polytechnic University(PolfU), and Polyl may report the matter to law enforcement
authorities.

| confirm that | read and understood the folldwing relating to my personal data and information:-

(O for applicant from mainland China, [Personal Information Collection Statement for Applicant from
FPeople's Republic of China]

O for applicant from EU country, [Motice for Application from the European Area])

(O for applicant from Hong Kong or other country/region, [Personal Information Collection Statement for
Applicants]

Have you engaged an education agent to assist you with your application?

Yes
8 NoO \ Z Choose “Yes” if you have engaged an education agent
to assist you with your application.

Declaration and Submit

| declare that the information given in support of this application is accurate and complete, and understand
that any misrepresentation will lead to disqualification of my application for admission to and registration
with The Hong Kong Polytechnic University (PalylU).

| confirm that | read and understood the *Personal Information Collection Statement (PICS)" of PolyU and
“Motice for Application from the European Area”.

Hawe you engaged an education agent to assist you with your application?

(® Yes
(O No
Agent Mams Agent Contact Person
Agent Name Agent Contact Person
Agent Email Agent website
Agent Email Agent website (optional)

/ Fill in the information of your education agent if you
Back Submit Application choose “yes”.
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10.Editing information before submitting application

Applicant can edit their application by the following steps:

1. Choose the application you would like to amend information

2. Click top right-hand corner (3 horizontal line)

I'HE HONG KONG 2 s . . .
@1»\::\: HNIC UNIVERSITY My Application > Taught Postgraduate > Application Review 6
il W Tk

3. Choose Application Overview

THE HONG KONG

@L’un TECHNIC UNIVERSITY My Application » Taught Postgraduate > Application Review a~

R NS

|_Application overview | Logout

4. Choose the box of qualification that you would like to amend / click
“+Add” for adding qualification for your application.

v Programme Choice / Edit

61030-FIT
Information Technology - MSc (Mixed-mode Full-time)

v Qualification (Including English Exam.) + Add g
Vv Internship/Employment + Add “

v Professional Qualification + Add «

v Academic Referee + Add «~

v Additional Document(s) + Add «

Review and Submit Application

Please upload at least one identity document in the Additional Document(s) section before submitting the application. Once you have
completed the application form, you can click the “Review and Submit” button below to preview your application summary. Please make sure
all information entered in the application form is accurate and complete, otherwise, your chance of admission may be affected.

Upon submission, you are advised to print or save a copy of your application summary

Review and Submit
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11.Survey

I'HE HONG KONG
POLYTECHNIC UNTVERSITY
#ilh B T A

< Back

Please take a couple minutes to fill in the survey.

Survey

Survey

Complete the survey before
submitting your application.

How did you get to know about the study opportunities at PolyU?

Why do you choose to study at PolyU?

|:| Education agents

D Friends

D Media (Apple Daily)

I:l Media (cpjobs)

[ ] Media (Headlines Daily)

|:| Media (Instagram)

] Media (Linkediny

I:l Media (Ming Pao)

[ ] Media (Recruit

l:| Media (South China Morning Post)
D Other websites (e.g. Yahoo, Google, etc)

D PolyU Info Day for Taught Postgraduate Pro

12.Submission

You have submitted your

[ Attractive programmes offered by Polyu
] cost of study in Hong kong

[[] Govd career prospect

[] Hong kong's intemational mage

[ Ranking of Polyu

[ secial ife in Hong Keng

] Wortoctass facites

[ costof tiving in Hong kong

[[] Future working opportunity in Hong keng
[ oo reputation

[ tocation

[] sato environment

[] teique programmes sfiered by Polyt

How would you rate the “user-friendliness" of this "eAdmission” system?

O aood

O exslient

O satisfactory

O eoor

O not satisfactory

How would you rate the "usefulness’ of this ‘eAdmission” system?

O excellent O Good

O satistactory

O poor

O ot satisfactory

Any comments and suggestions on this ‘eAdmission” system?

O ves O o

How would you rate the "user-friendliness” of the Study@Polyl website?

O soad

O excotiont

O satsfactory

O poor

O et savstactory

How would you rate the "usefulness” of the Study@PolyU website?

O Excetient O comd

O satistactory

O roor

O ot satistactory

Any comments and suggestions on the Study@PolyU website?

O QO o

application!

Your application number is XX XXXX

You can now proceed to the Payment Page to settle your applicatic}‘

Please make sure your application fee is properly settled before the specified
payment deadline. Otherwise, your application will not be further processed.
We will then cancel your application when the payment status is overdue.

Go to Payment Page

immediately.

After submitting the
application, you will
receive a 9-digit

application number

/ Reminder: The application will not be
processed unless the application fee is paid.
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13.Payment

You have submitted your
application!

Vi Vi V. Vi

AAAAA

Your application number is

You can now proceed to the Payment Page to settle your application fee.
Please make sure your application fee is properly settled before the specified
payment deadline. Otherwise, your application will not be further processed.
We will then cancel your application when the payment status is overdue.

‘ Go to Payment Page

ZQN, THE HONG KONG )
?bl’nnuc.n.\u.l.\n'ttmn Finance Office
l‘/ i B Tk A [T
Application Na.:
Applicant Name:
Debit Note
Fee to be paid
Debit Mote No./Bill No. 89543182
Academic Year/Semester 2021/1
Payment Deadline 30-Apr-2021
Paymant Status Mot Paid
MNet Amount te be Paid (HKD) 350.00
Fee details
Application Fee 350.00
Total Fee (HKD) 350.00
Payment methods in Hong Kong
. Visa card / Master card / UnionPay card
« ATM
« PPS

= Internet Banking offered by banks in HK

{may use cred® card issued by banks i HK without addtional bank charges)
- Cash / Cheque

{at Mang S=ng Bank counters)

To pay instantly

« Online PPS

Payment methods outside Hong Kong

To pay instanthy

= Visa card / Master card / UnionPay card

Select one of the payment
methods and settle the application
fee accordingly.

The quickest way to confirm the
transaction is to pay by Visa/
Master/ UnionPay credit card.

« Telegraphic Transfer
« Bank Draft

To pay instanthy

« Flywire
{may use Alipy, Wisa cord, Master card, UnianFay card, et.)

Note on Debit Note Payment

Please note that application fee is non-refundable. Please pay your fee before the payment
deadline spacified in each debit note. You can check your payment status here 2 working
days (5 working days for HKD Telegraphic Transfer / Bank Draft / Flywire or 5 weeks
for USD bank draft after receiving your bank draft) after your payment. The Hong Kong
Palytechnic University reserves the right to reject any late or wrong paymaent.
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14. Application Summary

Once submitting an application, you will be directed to this Summary page whenever you
login to the eAdmission again. Updated application results will be posted here.

2024 September entry
Taught Postgraduate

Click the “Application No.”
No: 2//smemsem | to browse to your Awaiting payment

application information.

o Chinese Language and Literature - MA (Mixed-mode Full-ifne)

Application Status will be showed on the top right
corner of each application.

If you settle your application fee via methods other
than Visa/ Master credit card, please note that it
takes about 2 working days (5 working days for
Telegraphic Transfer / Bank Draft / Flywire) to
update your settlement record to our system.

Payment details

23-5ep-2023
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15.Editing information after submitting application

After paying the application fee, you can edit your application by clicking “Edit Application”
under “Quick Actions” session.

»
Il

£\ THE HONG KONG o
Qrbly:l\ TECHNIC UNIVERSITY My Application » Taught Postgraduate
il 1 T A

Programme Choice

Construction and Real
Estate - MSc (Mixed-
mode Full-time)

Quick Actions
Change Password EEdit Agplicationj Application Review

Choose the box of qualification that you would like to amend / click “+Add”
for adding qualification for your application.

Vv Programme Choice / Edit

61030-FIT
Information Technology - MSc (Mixed-mode Full-time)

v Qualification (Including English Exam.) + Add «
Vinternship/Employment + Add «

Vv Professional Qualification + Add «

v Academic Referee + Add V'

v Additional Document(s) + Add ~~

Review and Submit Application

Please upload at least one identity document in the Additional Document(s) section before submitting the application. Once you have
completed the application form, you can click the “Review and Submit” button below to preview your application summary. Please make sure
all information entered in the application form is accurate and complete, otherwise, your chance of admission may be affected

Upon submission, you are advised to print or save a copy of your application summary.

Review and Submit
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For Qualifications/Employment section, you are only allowed to upload THREE documents at
maximum for each qualification record.

@ Basicinfo » @& Curriculum 3 O Transcript

Please upload your latest official certificates, transcripts, the explanation notes of the
marking scheme//grading system and other relevant documents here.

TEST3.pdf

Choose a file or drag it here

For Additional document section, you are only allowed to upload ONE document at
maximum for each Additional document type. You are also being able to replace the
uploaded document by uploading a new document on eAdmission.

Type of Documents

Others v

Your uploaded document here.

jpgipg

Please upload your additional document(s) here.

[Ee

Choose a file or drag it here
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C) Accepting an admission offer and Meeting Condition(s)

1. Accepting a conditional offer
You are required to accept the offer before meeting the conditions. Please login to your
eAdmission account, choose the corresponding application and click “Accept My Offer”.
You should then click “debit note” and settle the initial fee before the payment deadline.

14 FLiL NULILE Ul JiiED
Notice of Offer

‘We are pleased to offer you a place fo the following programme for Semester 1 of the 2021-22 academic year under the conditions below.

Department: DEPARTMENT OF CHINESE AND BILINGUAL STUDIES

Programme: MA BILINGUAL CORPORATE COMMUNICATION

Programme Code: 72017-BCP

Mode of Study: Mixed Mode Part-time

Credit Requirements: Programme Credit Requirements - 30.0

Normal Duration: 3.0 year(s)

w Conditions

To meet the condition(s} or otherwise, please return fo this Notice of Offer page and complete the procedures in the "Meeting Conditions”
section, which will be shown after accepting the offer, when you have acquired the relevant qualifications on or before 30-Jun-2021. (see Mote
below if you are not able to mest the conditions). If you fail to do =o, your place will be offered fo another eligible applicant.

For gueries on the above condiions, please contact Miss ABC by telephone at 27662228 or by email to AE olyu_edu.hk

=

Note: For applicants who cannot meet the condifions, the University will arrange & refund of the Regisiration Fee paid by chegue (in Hong
Kong Dollars), if relevant supporting documents are submitted on or before the stafed deadline

w Offer Acceptance
To accept this offer, please pay the non-refundable initial fee (sees details in th debit note)fand indicate your acceptance by clicking "Accept

My Offer" on or before the payment deadiine. By accepling the offer, you agree to comply with the regulations of the University. If you do not
wish to accept the offer, please let us know by dicking "Decline My Offer” to enable early release of the study place to another eligible
applicant.

If you have any enquiries concerning this offer, please contact us at artpg@polyu.edu.hk.
We look forward 1o seeing you at PolyU!

Academic Registry
The Hong Keng Polytechnic University

If you have accepted another offer before, please contact ar.tpg@polyu.edu.hk for transferring the previously paid initial
fee to the newly accepted offer.

25


mailto:ar.tpg@polyu.edu.hk

2. Meeting Condition(s) for Post-Secondary Qualification
You must complete this section whether you can meet the condition(s) or not.
You can click “Next” button at “Meet Condition(s) section on “Registration Preparation” page. The “Next”
button will appear 30 days before the meet condition deadline.

Registration Preparation

v Student Visa
Flesse note that you cannot camplete the registration pracedures withaut 3 walid student viss Plesse complate and return the Student Vis,
Application Form @ and sl the required documents by express post within 10 working days afer you have accapted sur offe

y the Immigrazion Deparmment of HKSAR will b2 sent to you by express post.
1 China.

The student visa label and other supporting documents is:
Fleaze enter the address in Chinese if your postal addres

student wisz label by mail
O To coBect studen: visa label in person at The Hong Kong Polytechnic University

v Meeting Condition(s)

Flease complete the “Meeting Conditions” procedures here by clicking the “Next™ button. which will be shown 30 days prior to your “Meset

supporting documants

Please choose the appropriate statement on whether you have met or unable to meet the
condition(s).

THE HOMNG KONG
@I:-I-[I}_I FCHNIC UNIVERSITY My Application > Taught Postgraduate

Meeting Condition(s)

Please select a statement which suits your present situation:
O | have met the stated condttion(s).
(O 1 am unable to meei the condition(s).

Please click the corresponding Post-Secondary Qualification for meeting conditions and update the
necessary information for meeting the condition(s). Click “Next” to proceed.
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< Back

Meeting Condition(s)

Plaasa salect a staterment which swits your prasent situation

[® | pave mat the stated condition(s).
) | &m unable to mest he condtioniz].

Please update your relavant g
dacuments for departm

Education

He

Past-Secondary Gualifieation
The University of Sydney
iz

< Back

Edit Post-secondary Qualification

ficatians stated in the *Education’ section belew and upload the relevant supporting
conskderation.

‘ D Basicinfo 3 @ Cumiculum 3

Is it attained ./ Willit be attained from university in Chinese Mainland # recognised by
the Ministry of Education frem Chinese Mainland? &

O ves @ No
Country/Region of Study

Australia

Institution

Other non-local universiiles/nstiutions

Institution Name €&

The UnIversity of Sydney

Level of Programme

Bachelors degree

Name of Programme/Award &

Business

Mecium of Instruction

‘ English

Programme Duration (Years)

4
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If you have graduated, please change the “Qualification Status” to “Graduated”, and input the “Year
of Award” and "Award / Cum. GPA or Avg. Mark". Then click “Next” button to upload your
qualification documents in support of meeting the conditions.

Add Post-secondary Qualification

& Basic Info

3 @ Curriculum 3%

Study Major

— Please select —

Qualification Status

Points to note

Other Study Major

» Make sure the details you entered
are accurate and compleie, and the
data input is tally with the

Graduated

I have Academic Credential (B2MHEF) vew sampls
Online Verification Code (£ HIER) O

1 have Degree Certificate (F T2 {IEH) mple
Degree Cert Online Verification Code tE%ﬂﬂﬂﬁE?

Year of Award

— Please select - W

] Mo Official Mark # GPA showing in transcript

Avg. Mark (If your transcrlpt does not show your avg. mark, you m

Cum. GPA.) (Optional) @

information contained in your
transcript/certificate/score report.

« [ your gualification was awarded by
PolyU f CityU in or after 1993, we

will retrieve your qualification from

our own records / records from

CityU. In case of discrepancies

between what you have entered
here and what is retrieved, the
selection will be based on the
retrieved information.

\

Online Verification Code.

7\ your qualification is attained from
University in Chinese Mainland, please
indicate whether you have Academic
Credential ( E2MV1E 1Y) /Degree Certificate
(&t 22A71E 1), and input the relevant

out of

Please click “Save” button

to save any changes made Edit Post-secondary Qualification

in this section, the system
will then direct you back to
the “Meeting Conditions”
main page.

VA Upload the relevant
document(s) at the
bottom of the "Meeting
Conditions" main page if
you have more than 3
files to upload.

@ Basic Info % @ Cumiculum 3 B Transcript

Please upload your latest official certificates, transcripts, the explanation notes of the
marking scheme /grading system and other relevant documents here.

AC.pdf
ACz.pdf

AC3.pdf

The number of files reaches the limit of 3. Please follow the steps below if you would like to

upload your supporting documents in support of meeting the conditions/failing to mest the

conditions.

1. Click *Save’ button below to save any changes made in this section, the systemwill then direct you
back te the *“Meeting Conditions” main page.

2. Upload the relevant decuments at the bottom ofthe "Meeting Conditions” main page.

3. Click “Submit” button.
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Points to Note

» Flease upload vour qualifications in
support of meefing the condifion|(s)
on the left.

» Ifthe number of files reaches the
limit of 3, please follow the steps
below to upload your extra
supporting decuments in support of
meetng the conditions/failing to
meet the conditions:

» 1. Click “Save” button to save any
changes made in this section, the
system will then direct you back to
the “Meeting Cenditions™ main
page.

» 2 Upload the relevant documenis
al the bottom of the "Meeting
Conditions" main page.

= 3.Click "Submit’ button.



3. Meeting Condition(s) for English Language Test
Please click the corresponding English Language Test for meeting conditions.
Upon receiving your English Language Test results, please choose "Yes" under the question "Is the test
result announced yet?" and input your scores.
Meeting Condlition(s)

Please select a statement which suits your present situation:

® | havemet the stated condition(s).
O 1 am unable 1o meet the condition(s),

Please update your relevant qualifications stated in the *Education’ section below and upload the relevant supporting
documents for cepartment's consideration

Education
International English Language
Testing System (IELTS)
Slml|al’ to preVIOUS StepS, @ T 1 My Application > Taught Postgraduate > Edit Qualification f®f =
update and upload the Edit English Language Test
necessary information Test
for meeting the English tonal Eng ge Testing System (E B
Language Requirement. Test Vear Test Mo PRI
. | * For meeting condition, please
Please click “Save” _.:d:m;?r_ ELTSETOIEF"‘L reslts
i 5 on the If your English Language
button to save any sttt st e e e )

changes made in this e i

Listening Reading

section, the system will - ]+ Psse posd s LTSTORRL
results in support of meeting the
then direct you back to Spesking wiiing D e
the “Meeting Conditions” R
main page i hea ey

below 1o upload your extra
supporting documents in support of
maeting the conditions/failing to

Upload certificate. transcript and other relevant documents here M s ————

* 1. Click "Save” button to save any
DuolingoEnglishTest pdf zhanges mada in this section. the
system will then direct you back to

the "Meeting Condifions™ main

Transcripts_LIjpg page

+ 2. Upload the relevant documents

st the bottom of the "Mesting
Conditions" main page.

ré—'ﬁ |« 3.Click "Susmit” button

Choose a file or drag it here

I
D) Contact Us

Telephone Enquiry Hotlines / Applicants of Taught Postgraduate programmes
E-mail Enquiry Address (852) 2333 0600 / ar.tpg@polyu.edu.hk

Mailing Address Academic Registry (Taught Postgraduate programmes)
Hong Kong Polytechnic University, Hung Hom Kowloon
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E) Combining and Minimizing PDF file

Combine PDF files

Option 1: Use Adobe Acrobat’s combine function.

- Tofind the file combine function, we need to open the “Combine files” tool. The tool can be

found under the Tools tab, in the Create subsection.

= wew o w o om AuwOS

All tools

Edit

= 2l =
T=
Edit a PDF Organize pages Add rich media Prepare a form
Open || - Open Open Open
Convert
+
B n £
© © - L
Export a PDF Convert to PDF Compress a PDF Scan & OCR
open || - Select 2 file Open Open
Create
~ ED
o s

Create a PDF

open || -

Combine files

Open

- Addthefiles you want to combine. Then click “Combine” and save the file.

QO Re -

£73

Add files by clicking the button below or drag and drop them here.
You can also add the current open files from below

Add Open Files

Help

Combine

Option 2: Use Online Resources and Freewares

- Search “combine PDF files online” in your browser, and you’ll find many online resources at
your service. (e.g. https://www.adobe.com/hk en/acrobat/online/merge-pdf.html)

30


https://www.adobe.com/hk_en/acrobat/online/merge-pdf.html

Minimizing PDF files

Option 1: Use Adobe Acrobat’s compression function.

- Tofind the file compression function, we need to open the “Compress a PDF’ tool. The tool
can be found under the Tools tab, in the Convert subsection.

= mEmo v m ALWOUS AT v (URFESE S

Ql
Edit =)
= al =
T=
Edita PDF Organize pages Add rich media Prepare a form
open | |+ open | |+ open ||+ Open
Convert
Ve Ny
B n £
© © 5
Export a PDF Convert to PDF Compress a PDF Scan & OCR
open | |+ selectafile || - open || -+ Open
Create
A D
© dh
Create a PDF Combine files
open | |+ Open
v
- Select afile.

Reduce your PDF file size and control image and font settings.

Select a file

Help

- Click “Reduce File Size” and save the file.

REDUCE FILE SIZE
3 Single file

Multiple files
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Option 2: Use Adobe Acrobat’s PDF Optimizer
- Openyour PDFin Acrobat, click Menu, Save as Other, and then Optimized PDF.

Open.. Ctrl+0O

Open recent files >

Create > K
Combine files n

E‘

Save as_ Shift+Cirl+S ”
Save asother ’ Reduced size PDF..
Export a PDF > | Certified PDE.
Protect Using Password Reader extended PDF »
Share file Optimized PDF.
Print. CrlP | achivable PDF (PDF/A)
Search ’ Press-ready PDF (PDF/X)
PDF/E
T

- Selectthe checkbox next to a panel (e.g. Images, Fonts), and then select options in that

panel.
PDF Optimizer X
Settings: | Selletie] ~ Delete [E] Save Audit space usage..
Current PDF Version: 17 (Acrobat 8.x) Make compatible with: Retain existing ~
Images Image Settings

Fonts Color Images :

|:| Transparency

Discard Objects D le: | Bicubic D lingto IF ppi for images above |25 ppi.
Discard User Data

Cleanup Compression: | JPEG ~ | Quality: | Medium ~

Grayscale Images :

D I Bicubic D lingto | [150  ppiforimages above (225  ppi.
Compression: | JPEG ~ | Quality: | Medium

Menochrome Images :

D 1 Bicubic Dow lingto | |300  ppiforimages above (450  ppi
Compression: | JBIG2 | Quality: | Lossy ~

All units are in pixels per inch (ppi).

Optimize images only if there is a reduction in size

Option 3: Use Online Resources and Freewares

- Search “compress PDF online” in your browser, and you’ll find many online resources at your
service. (e.g. https://www.adobe.com/hk en/acrobat/online/compress-pdf.html)
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