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Work-Integrated Education

Credit Transfer

The Faculty may accept up to 100 hours (1 credit) of structured and measured workplace experiences that direct-entry students have prior to joining PolyU. This will be considered on a case-by-case basis.
It is the responsibility of students who wish to have their prior work experiences counted as WIE to provide evidences of work which are endorsed by an appropriate supervisor. Students should complete this form and submit to their PolyU Department WIE Coordinator for approval.
Part I

	Experience Details

	Student Name
	
	Student ID
	

	Programme of Study
	
	PolyU Dept
	

	Company Name
	
	Internship Title
	

	Address
	

	Industry
	

	Nature of Business
	

	Start Date
	
	End Date
	

	Total hours
	

	Work Description


	

	Allowances
	HKD                  (per hour/per day/per week/per month/fixed sum)

	I declared that this internship does/does not* involve employer-employee relationship.

*delete as appropriate
If there was a Confirmation of “student intern” status or “work experience student” status under the Minimum Wage Ordinance signed, please include a copy for our reference.

	

	Supervisor Endorsement

	Supervisor Name
	

	Title of Supervisor
	

	Phone
	
	Email
	

	Performance of and/or comments on student
	

	Signature


	I certify that the abovementioned work experience details are correct and accurate. 

	Kindly attach business card

	
	
	

	Applicant Signature
	
	Date:


Part II

Together with this submission, please provide a 1000 word (maximum) reflective essay detailing the following:

· Important lessons learned about the company or business or industry;
· Given the opportunity to work again in the organizations listed, what would be done differently and why;
· Elaborate on the personal strengths and weaknesses learned from the experiences and what is (or can be) done to strengthen them;
· Elaborate on the skills and competencies acquired through the work experiences;
· How are the experiences relevant to the programme or courses currently being pursued in PolyU and how they can be applied to enhance the learning in PolyU?
· How are the experiences relevant to personal life and future career/plans?

	Personal Information Collection Statement (PICS)
The University pledges to meet fully, and where possible exceeds internationally recognized standards of personal data privacy protection, in complying with the requirements of the Personal Data (Privacy) Ordinance. The personal data collected in this form will be used for internship-related purposes and viewed by designated staff of The Hong Kong Polytechnic University and student(s) ONLY. Strict confidentiality will be observed and no personal identity will be revealed.
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