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	The hong kong
polytechnic university                                                           
     Form 8 (05/2011)





To: HRO via D/SLTC#

Requisition for Placing Local Advertisement for Project Personnel

Project Title:














Project Leader:






 Dept.: 

 
  Ext.: 



Project Code:





 Account Code: 





The above project has been approved and has been allocated sufficient funds for the appointment of the following project personnel(s) which I would like to place an advertisement for: 
	No. of post(s)
	Title of post (in full)
	Full-time/ Part-time
	Appointment period 

[no. of year(s) and month(s)]

	
	
	
	

	
	
	
	

	
	
	
	


(Project Leader should enclose additional information if necessary.)

Proposed text of advertisement [please tick as appropriate]: 
(The advertisement costs, if any, will be charged against the captioned project account.)
1.
(  English advertisement on newspaper.


(  Chinese advertisement on newspaper. (Project Leader should attach information in Chinese separately.)


(  English advertisement on PolyU website.

2.       (  The post is being advertised for the first time.

          (  The post is being re-advertised because:


    (a) ( there is no suitable candidate available from the previous advertisement(s).


    (b) ( others: 


3.
Person to contact for further information:


(Name) 
 (Post Title) 
 
(Tel. Ext.)



Signature of Project Leader:       ________________________________    Date: _________________
Checked by D/SLTC Secretary:     ______________________________    Date: _________________

        
        
Approved by Chairperson, D/SLTC#: ____________________________    Date: _________________
#    The approval of Chairperson of FLTC is required if the DLTC Chairperson is also the Project Leader. For independent Schools, the approval of Dean of School is required if the SLTC Chairperson is also the Project Leader.






