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To: Chairperson, D/SLTC # ^
Application for Extension of Project Period
Project Title:














Project Leader:





 Dept.: 

    Email: 




Project Code:





  Account Code: 




	Note:

1. The application for project period extension should be submitted to D/SLTC# at least 3 months before the scheduled completion date with an up-to-date progress report.

2. The approval of the funding authority is also required if the proposed new completion date is after the stipulated deadline for the use of the fund allocated.


Please kindly approve the application for the extension of the completion date of the project from __________________ (dd/mm/yyyy) (original completion date) to ___________________ (dd/mm/yyyy) (proposed new completion date). 
There is/is not* a stipulated deadline for the use of the fund allocated by LTC/WGOBE*. The deadline is __________________ (dd/mm/yyyy) ^. An up-to-date progress report is also attached.
Justifications: _________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Project Leader’s signature: __________________________________      Date: ______________________
Approved by Chairperson, D/SLTC#: ____________________________  Date: ______________________

Approved by Chairman, LTC/WGOBE^: _________________________
  Date: ______________________

 # The approval of Chairperson of FLTC is required if the DLTC Chairperson is also the Project Leader. For independent Schools, the approval of Dean of School is required if the SLTC Chairperson is also the Project Leader. 
^ The approval of Chairman of LTC or the Working Group on Outcome-Based Education (WGOBE) is required if the proposed new completion date is after the stipulated deadline for the use of the fund allocated.
(* Please delete and/or add as appropriate.)






