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	The hong kong
polytechnic university                                                           
  Form 18b (05/2011)




To: Finance Office via D/SLTC
(cc: D/SLTC Secretary)

Application for Virement of Project Funds

(for virement of amount above 20% of total budget)
Project Title:














Project Leader:





 Dept.: 
 

 Email: 




Project Code:





  Account Code: 




	Note:

The Project Leader has the authority to transfer up to 20% of the total budget between budget items of the same project that have been approved. For virement of funds above 20% between budget items of the same project, prior approval must be obtained from D/SLTC.


I wish to transfer HK$ _________________ from salary/equipment/general expenses* to 
salary/equipment/general expenses* within the same project account.#
Total budget of project: HK$_________________         

Percentage of this virement: ___________ % of total budget

Accumulative percentage of virement: ___________ % of total budget (including this one)

Justifications:
_________________________________________________________________________
Project Leader’s signature: 
      Date: 

Approved by Chairperson, D/SLTC@: _________________________
  Date: ______________________
* Please delete and/or add as appropriate.

# Virement of funds between 2 projects is normally not approved unless for special reasons and is subject to the approval of LTC or the Working Group on Outcome-Based Education.

@ The approval of Chairperson of FLTC/Dean of School is required if the D/SLTC Chairperson is    also the Project Leader.

	Please send the completed form to the Finance Office for action.








