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Application for Self-Sourced WIE Placement/Activity
Notes:
1. Students who wish to have their self-acquired jobs recognized by the Department as a WIE placement are required to complete this application form.
2. This form should be submitted to MM General Office or via wie.job@polyu.edu.hk at least ONE week before the placement begins. Failure to obtain approval from the department prior to commencement of placement may result in your work not being counted towards WIE.
	Date:
	
	
	
	
	

	
	
	
	

	Student Name:
	
	       Dept:
	 Management & Marketing  

	
	

	Student ID:
	
	Student Mobile:
	

	
	

	Study Programme:
	
	Local/ non-local student? 
	Local / Non-local *

	
	

	Name of 
Company/ Organization:
	

	
	

	Website:
	

	
	

	Office Address:
	

	
	

	Industry/Sector:
	

	
	

	Internship Period: 
	   
	to
	
	Internship Title:
	

	
	(dd/mm/yyyy)         (dd/mm/yyyy) 

	
	

	Internship Location(s):
	

	
	

	Nature of Internship:
	Full-Time / Part-Time / Ad-Hoc / Project* 

	
	

	Any Contract of  Employment?
	( Yes (Please provide a copy for internal reference.)  
( No

	
	

	Hours per week:
	
	Total hours planned:
	

	
	

	Job/Activity Description(s):
	

	
	

	Allowances, if applicable:
	

	
	
	
	

	Contact Person / Supervisor:
	
	Position:
	

	
	
	
	

	Telephone:
	
	Email:
	


(i). I declare that this internship does/does not* involve employer-employee relationship. 

(ii). I understand that this application does not imply approval from my Department and that the final decision on accepting this self-sourced WIE placement /activity lies completely with my PolyU Department.
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	Applicant Signature
	
	Date:

	*delete where not applicable


	Personal Information Collection Statement (PICS)

The University pledges to meet fully, and where possible exceeds internationally recognized standards of personal data privacy protection, in complying with the requirements of the Personal Data (Privacy) Ordinance. The personal data collected in this form will be used for internship-related purposes and viewed by designated staff of The Hong Kong Polytechnic University and student(s) ONLY. Strict confidentiality will be observed and no personal identity will be revealed.


For PolyU MM WIE Office use





Endorsed by:











Date:�
�
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