THE HONG KONG POLYTECHNIC UNIVERSITY
Guidelines for

Student Exchange Sponsorship
(Chinese Mainland & Taiwan)


A)
Student Exchange Sponsorship

1.
Conditions

The Student Exchange Sponsorship provides financial support to PolyU outbound exchange students who attend exchange programmes which meet the following conditions:
a. The exchange programmes should be organized in collaboration with quality non-local institutions in Chinese mainland and Taiwan.

b. The exchange programmes do not require students to pay tuition fee or placement fee to the host institutions.

c. The exchange must be credit-bearing including study and/or placement programmes.

d. The exchange period should be between six weeks to one academic year.

2.
Eligibility

Students attending the Student Exchange Programme should meet the following conditions:

a.
Students (both local and non-local) are studying full time UGC-funded undergraduate programmes.

b. Each student should only benefit once from this Sponsorship during his/her undergraduate study.

3.
Amount
The Student Exchange Sponsorship is meant to cover part of the expenses incurred by an exchange such as passage, accommodation and other incidental expenses. The amount of sponsorship for individual student will vary according to destination as follows:
	Destination
	Estimated expenses incurred in exchange (HK$)
	Student ExchangeSponsorship
(HK$)

	
	one-semester
	one-year
	one-semester exchange
	one-year

exchange
	more than six weeks and less than one semester

	Chinese  Mainland (except Guangdong Province)
	14,900
	25,900
	10,500
	20,900
	5,800

	Chinese Mainland (Guangdong Province)
	12,700
	23,700
	8,300
	16,500
	4,100

	Taiwan
	18,000
	32500
	11000
	22000
	6000


B)
Application

1.
Applications should be submitted by students with the endorsement of the student exchange programme officers of individual departments certifying that the guidelines and conditions set in this document are met.

2.
Schedule:
	Period of exchange 
	Application deadline

	First semester
	1 August

	Second semester
	20 January

	Summer semester
	1 May


3. Application form should be submitted to CMAO before the application deadline.  A copy of acceptance from host institution is required for the application.
4.
The Finance Office will arrange transfer of the Student Exchange Sponsorship to successful applicants’ bank accounts accordingly once all related requirements are fulfilled.
C)
Student Obligations
Students who are granted the Student Exchange Sponsorship are obliged to:
1. attend all brefing sessions to be conducted by the CMAO before departure and be a Peer Advisor after the exchange to help give advice on the preparation work, living and study for the upcoming exchange students; and
2.
submit a post-exchange report to CMAO on their exchange life together with a summary on the expenses incurred by the exchange.
The University reserves the right to claw back the Student Exchange Sponsorship in case a student does not fulfill the above obligations.
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