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Subject Code CBS2002 

Subject Title Chinese Writing Communication 

Credit Value 3 

Level 2 

Pre-requisite/ 

Co-requisite/ 

Exclusion 

Nil 

Objectives This course aims at fostering students‟ competence in written expressions 

including general and practical writings through practice, commentary and 

discussion.  

Intended Learning 

Outcomes 

 

After completing the course, students are expected to: 

a. master the basic writing skills to produce fluent and precise writings 

for vocational purposes; 

b. be able to apply the relevant language and presentation skills for 

expository and argumentative writings; 

c. be able to write various kinds of practical writing in relation to 

business planning, promotion, administration and management.  

d. possess the ability to read and analyse essays of different styles. 

 

Subject Synopsis/ 

Indicative Syllabus 

 

Unit 1 Basic writing and organization skills training 

Unit 2 Setting up a business: letter of intention and proposal  

Unit 3 Marketing and promotion: letter of direct-sale 

Unit 4 Business management: report writing  

Unit 5 Business administration: official letter  

Unit 6 Comprehensive language skills training and self-learning strategies 

Teaching/Learning 

Methodology  

 

The teaching and learning process which consists of subject teachers‟ 

supervision and students‟ feedback would be an interactive one. After class 

consultation forms another major element to maximize communications 

between students and teachers. 



 

A81 

Assessment Methods 

in Alignment with 

Intended Learning 

Outcomes 

 

 

Specific assessment 

methods  

% 

weighting 

Intended subject learning outcomes to 

be assessed (Please tick as appropriate) 

a b c d   

1. Course Work   60%       

2. Term end test 40%       

Total  100 %  

  

Student Study 

Effort Required  

 

Class contact:  

 Seminar 42 Hrs. 

Other student study effort:  

 Outside class practice 3 x 10 = 36 Hrs. 

 Self-study 3 x 14 = 42 Hrs. 

Total student study effort  120 Hrs. 
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